LAKME AZMI 
Weston-super-mare, UK ∙ +447873485905 ∙ azmi.lakme10@gmail.com∙ LinkedIn
PROFESSIONAL SUMMARY

An experienced and resolute HR Advisor with more than 8 years’ experience in supporting HR functions and complex employee relations cases. Exceptional leadership skills demonstrated through effective teamwork and consistently delivering high-quality results. Enthusiastic about developing people, with a strong history of identifying and cultivating talent through structured talent mapping and succession planning. Seeking to contribute to the success of Owens Group as HR Advisor. 
SKILLS

 Team leadership, Organization skills, Data Management, Time Management, Analytical, Process implementation, Problem-solving, Strong verbal communication, Conflict resolution, MS Office. 

EXPERIENCE

HR Advisor, Siemens, UK.	July 2019 – Present

· Implemented a successful change management initiative that resulted in a 20% reduction in employee turnover within six months. 
· Developed and rolled out employee engagement surveys that increased overall employee satisfaction within one year. 
· Initiated a new HR system that improved efficiency and accuracy of company processes. 
· Monitored staff performance and attendance and spoke to employees when issues arose. 
· Conducted employee onboarding and helped organize over 1K hours of training and development initiatives. 
· Collected feedback after final round interviews, and put together comprehensive compensation packages for prospectives hires. 
· Influenced creation of training programs that raised staff productivity by 8% and renewed focus on continuous improvement.

HR Assistant / Junior. Siemens, UK.	March 2017 – July 2019

· Maintaining and updating staff records, arranging meetings and appointments, managing incoming and outgoing posts. 
· Leading orientation for new employees, providing information about benefits, and ensuring smooth integration into the company. 
· Supported senior HR staff in employee relations, absence management and performance reviews. 
· Organizing HR team meetings, training events, and workshops.
· Providing initial responses to internal and external enquiries from staff members, managers, and candidates for vacancies.


EDUCATION

   BA Hons, Business and Management – University of Wales Saint Trinity David.

    CIPD (Level 7) - Chartered Institute of Personnel and Development, UK 

     Talent Management Certificate 

     Learning and Development Certificate 



         Lakme Azmi 
BS23 3AP Weston Super-Mare | +44 7825 404325 | azmi.lakme10@gmail.com



  Dear Hiring Manager, 

 Among my colleagues, I am known as the one who is eager to tackle any type of problem. Over the past 8 years, I have honed my expertise in talent acquisition, harnessing the power of data-driven strategies to improve hiring efficiency. I passionately believe in the importance of quality over quantity. I am proud to have contributed a 30% reduction in time spent taking and a 25% increase in the overall quality of hires at my current company. 

  My approach to recruiting is rooted in meticulous analysis and continuous improvement. By leveraging innovative sourcing methods, I have consistently maintained a 95% candidate satisfaction rate, ensuring that each potential employee’s journey is exceptional. This commitment to candidate experience reflects positively on the company’s reputation. My ability to effectively communicate with employees at all levels of the organization is one of my core strengths. I have a proven history of building strong relationships with employees and management teams, which has resulted in increased employee satisfaction. 

  Lastly, I am a strong analytical person who can find creative solutions to complex issues. My academic background has equipped me with a comprehensive understanding of HR best practices and legal frameworks. I am eager to bring my experience and expertise to the Owens Group, where I can contribute to the continuous improvement and support your resolute team. I am confident that my initiative-taking approach and dedication to fostering a positive workplace culture will make a valuable addition to your organization. 

    Thank you for considering my application. I look forward to the possibility of discussing how my skills and experience align with the goals of Owen’s Group.





    Sincerely, 
Lakme Azmi 








About the job 

Who we are
   Owens Group is one of the UK’s leading family-owned transport, warehousing and distribution companies. Established in 1972 by John Owens, the family-run business has been operating successfully for over 50 years. Today, our ever-expanding family includes over 1000 dedicated staff members across the UK. Our formidable fleet includes 200 vans, 400 trucks, and 850 trailers, ensuring the seamless movement of goods and products nationwide. At Owens Group, we combine tradition and innovation to provide our valued clients with reliable, cost-effective logistics solutions, built on a foundation of five decades of excellence in the industry. 

Job details                                                                                                                          Benefits                                                                                                                                                                                     
Job title – HR Advisor                                                                                    Company discount benefits                                                                                                                                                                                Job type – Full Time (8h shift ), Monday – Friday                                     Free parking, Life insurance                                                                                                                      Pay  - From 38.000£ a year                                                                           Private Medical Insurance                                                                                        Location – Bristol, UK                                                                                     Free on-site gym access 

What will you do?
· Be the first point of contact for employees and managers regarding all people – related matters by providing guidance, support and advice in line with our policies, procedures and best practice.
· Have demonstrable experience of supporting change management processes and complex employee relations cases. 
· Overseeing the onboarding process and supporting managers to ensure that new candidates have the best possible onboarding and induction experience. 
· Provide advice and guidance on pay, reward and benefits. 
· Must have the ability to maintain up-to-date employment law knowledge. 
· Maintain and update HR database for accurate and accessible information. 
· Manage holidays and absences, providing advice and assistance to staff and management. 

About you 
· Excellent communication skills, both spoken and written. 
· Excellent organization and time management skills.
· Ability to deal with information sensitively and confidentially. 
· Experience of MS Office.
· BA degree, CIPD qualification level 7 or equivalent. 
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