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TASK A – (Reflective Learning Log 1 - 500 words – First Experience of Placement)
Recommend to link the reflective experience to two different key themes.
	 
The first time I went on my placement at Penlan Rugby club it was a scary experience.  I was worried that there would be cliques that I wouldn’t be able to fit in.  “Sometimes cliques are inherent in the workplace… being the new person or a new member on the team means you have to ingratiate yourself with everyone and feel everybody out” (Thompson, 2011).  This was something I was worried about because I thought it would be difficult to fit in with anyone if there were already cliquey groups.  On the first day, I only mainly spoke to Mike Rush, the head coach and did not get involved with anyone else there.  I feel that I would have liked to have done more in terms of speaking to other members of staff and the parents of the children who were coming to the rugby, but it was a confidence issue for me to be able to talk to people I don’t know.  I stuck with Mike as a way to get around this.  Some of the people there were very welcoming to me but some were not.  I just got on with the job at hand and did what Mike asked me to do. 
I was very nervous at the start because I didn’t know what to expect from a work placement and I had never done rugby before so it was all new to me.  Some people made me feel welcome which made me feel better about being there.   
At this stage of my placement I did not have any confidence in coaching rugby or in a working environment but I was hoping this placement would build my confidence up.  “Becoming more confident is readily achievable, just as long as you have the focus and determination to carry things through” (Mind Tools, 2018).  I was very determined to work hard and do well in this placement.  I knew that as part of this placement I would be trained in tag rugby coaching so even though I did not have the skills and knowledge when I started, I was prepared to work hard to get the tag rugby coaching qualification to be able to develop myself and build my confidence as a tag rugby coach.  
My first tasks on this placement before I trained to be a tag rugby coach was to put the tags on the children and get them ready for the game.  I helped out with the preparations and made sure all the children taking part were safe and happy and enjoying themselves.  
Mike introduced me to the children on the first day and said I was on placement from the university so they knew who I was.  I didn’t have the confidence to introduce myself to them or to do any activities to get to know them on my first day so I’m glad Mike introduced me.  
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TASK A – (Reflective Learning Log 2 - 500 words – Mid Point Experience)
Recommend to link the reflective experience to two different key themes.
	A good experience during placement was taking the children to away on trips.  “Well-managed school trips and outdoor activities are great for children” (Health and Safety Executive, 2011)

The first trip I took with my placement was during my Penlan Rugby placement when we took the children to Go Air in Llansamlet.  This was a trampoline park where the children could get to know each other better.  It also gave me a chance to get to know them better and get to know the parents.  This was Mike’s suggestion and I did not have any involvement in the planning which I would have liked because it would have given me a different experience.  They all went to the venue in their own cars with their parents so I did not have to do anything to help them get there but when we were there I watched them from the side to make sure they were all safe and enjoying it.  

Another trip was taking the Penlan Rugby group to the Liberty Stadium to see Osprey vs Leinster. My main role was to help everyone get to their seats and make sure everyone was okay.  The children played a game during half time and my main duty was to get them onto the pitch and make sure they were ready for the game.  During their game I watched them and gave encouragement from the side.  I was there in case anyone needed anything from me like tying their shoelaces.  I made sure they had correct tags and belts.  This was an enjoyable trip because it gave the children a new experience and they all enjoyed it.  It gave me a new experience of other aspects of rugby coaching. 


I also took a trip with my other placement at PASSNPT team.  For this we did an Easter camp where we organised various activities for the Easter camp.  At the end of the Easter camp we took them to Heatherton for a day out.  The children paid for their own entry but we arranged the trip and took them there by mini busses.  I helped them onto the busses and stayed on the bus with them to make sure they were all safe and happy.  One of the children needed a bit more attention and work so I was asked to look after him on a one-to-one basis.  This was a good experience as it was enjoyable for the young boy and myself.  We took part in activities such as crazy golf.  I encouraged him to take part because he was not enthusiastic at first, but after encouraging him to take part in the activities with me he really enjoyed himself.  I then started to look after another young boy who also needed some extra attention so I had both of them together and encouraged them to take part in activities with each other.  For the final activity I wanted them to choose something they could both do and enjoy together.  They chose archery and I was pleased that I was able to encourage them to make a decision that they both agreed on without me having to tell then what they should do.  
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TASK A – (Reflective Learning Log 3 - 500 words – Mid Point Experience)
Recommend to link the reflective experience to two different key themes.
	At the end of June I had been doing my placement at Penlan Rubgy for about 6 month and I felt I had not developed as much as I would have liked.  I learned a lot at the start but then I felt that I was not given much responsibility after I had trained to be a tag rugby coach. I took the initiative and spoke to my placement provider asking for more responsibility.  I did this through email below: 

Hi Mike,

I was just wondering if we could re-evaluate my role as assistant coach for my placement.  I appreciate that when I started I had no knowledge of rugby and so I wasn't given many tasks, but I now feel that I have not learnt much from my placement as I have not been given enough responsibility.  Could we plan out more involvement for me to build my confidence, without throwing me in the deep end?

Many thanks
Stacey Brown


This gave me experience in email writing in a professional way and taking initiative for my roles and responsibilities during placement.  The response from Mike was positive and he agreed to give me more responsibility: 

Hi Stacey,

Yes thats fine prior to the season starting we can look at you taking on a few warm up games with the kids and assisting with more of the in depth drills that they will now require going into the season now that they have moved up an age group.

Mike

This gave me positive results and also, showing initiative is good for “demonstrating your value at work” (Robinson, 2015).  I was pleased I did this as it showed my willingness to work hard while on placement and use my initiative.  “Initiative correlates strongly with personal achievement and professional development. It is the act of taking personal responsibility for your growth, and it is a clear sign of your capacity to develop as a leader” (Robinson, 2015).  I think that by doing this it showed me to be responsible for my own development on placement and showed me to be a good leader as Mike offered to let me lead the warm-up sessions and take part on more of the drills. Writing the email also showed that I had become more confident to take on more roles and be more actively involved in the running of the club.  When I first started I was not confident in the day-to –day activities but by June I was ready to take on more roles and responsibilities. This is because my increased knowledge had built up my confidence.  “Knowing what to do about a complex issue or problem can help you gain confidence” (Brandon, 2014).  I think that by learning so much with the Rugby Club, it gave me the confidence to do more. 
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TASK A – (Reflective Learning Log 4 - 500 words – Near end of Experience)
Recommend to link the reflective experience to two different key themes.
	Towards the end of my work experience I made the decision to leave funky pump.  This was because I had taken too much on and I felt that the work I was given was no longer relevant to what I wanted to do and the course requirements.  I started off as an instructor for kids Funky Pump which I really enjoyed and it gave me a chance to use my fitness instruction qualification.  I was also doing lots of advertising for the classes and going around schools to promote Funky Pump, designing posters and posting on social media.  This was all done for free and I felt that it was too much for me without getting paid as it was work that paid staff should have been doing.  Although I was getting paid to run the classes, I was expected to do much more.  “Internships can be great opportunities for students, but they can also be exploitative” (Page, 2013).  I felt that was my experience.   I also felt that the classes turned into more of a child minding service than a fitness class because some of the children were too young, and some staff members put their children into my class for me to look after them.  As I am not a child minder I felt that this was not using my fitness qualification and a qualified child minder should have been doing that job.  After telling Chris that I would no longer be working at Funky Pump, he thanked me for my hard work and told me I had thrown myself into it.  He also he said can’t fault my enthusiasm. Overall I found the experience brilliant at the start, but I was not given the help I was offered and I found there were cliques that I didn’t fit in with.  I learned to develop patience because there are some children more demanding than others.  

By the end of the placement with PASSNPT I realised there were some things I couldn’t do on my placement.  I couldn’t visit schools because I wasn’t comfortable doing that on my own and I also needed my own car for some of the activities but I wasn’t made aware of this at the start of my placement.  Overall my experience was not what I was expecting as I though the placement would be more active.  I was not expecting to take children as young as nursery children who were not enjoying the activities as they were too young.  I learned that it is important to learn as much about a company as possible before signing up to a placement or job to know what the outcome is going to be.  “In the right role, you have a good shot at accomplishment and personal growth. In the wrong role, you may find disappointment” (Barnett, 2012).  This is exactly how I felt about this placement. 

I am still on placement as a rugby coach with Penlan until I decide to leave.  This has been the best experience out of the placements I have taken on.  I have learned a lot about running a tag rugby team, coaching and planning activities.  
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TASK A – (Add 250 words on link to future Continued Professional Development and Reference list based on total referenced material in Task A)
	Continued Professional Development post placement (250 words - Link to pre placement module)
The mains areas I wanted to improve upon during my placement were building confidence in myself, experience in gym instruction, learning how to coach tag rugby, managing responsibilities and learning about nutrition. 
I was hoping that a placement at the leisure centre in Bishopston would allow me to use my gym instructor level 2 qualification and practice some gym instruction but I did not have the opportunity to do this so I did not go ahead with the placement.  
I spent most of my placement hours working as an assistant coach for Penlan Rugby learning how to coach tag rugby.  This placement has helped me with my leadership skills and I have become more involved in this area as the placement has gone along.  I also feel that I have gained mentoring skills when I was I guiding the children and being someone they can look up to.  This has helped in my CPD in learning to coach tag rugby as I have become more confident in this and have learned a lot.  
I feel the placement has allowed me to manage responsibility, as I had to take leaflets to schools and organise the children.  The only CPD area I set as a target for myself but was not able to achieve during placement was learning more about nutrition.  
219 words 
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TASK B – (Picture Board –  (40MB upload limit to Turnitin) (Experience, Roles, Improvements)
		Picture
	Text (Paragraph)
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	Tag rugby group at the Ospreys and Leinster game where they played during half time. My role as an assistant coach was to take them onto the pitch and stay on the side in case they needed anything.  This included tying their laces, and making sure all the children were okay. I helped them get to their seats for the first half then helped them get onto the pitch ready for when they had to play at half time. This gave me experience in being very attentive to detail as I had to keep watch of all the children while they were on the pitch to make sure they were all okay. The purchase of the tickets was arranged via email.  This gave me experience in contacting people and writing letters.  
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	Some of the Tag rugby group after the game.  The group enjoyed playing at half time.  I enjoyed the event and helping out but I was nervous there were so many people at the event including people I know.  This made me feel self-conscious but I was able to switch off and make the children my top priority and make sure they were all enjoying themselves. 
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	PCSO came to join the Tag rugby group with uniforms to make it more fun for the children.  My role as coach was to get involved with the rugby game to make it more fun for them.  The head coach had not planned anything for me to do so I used my initiative and got involved with the game.
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	Multi-skills circuit training in my role as NPT PASS Coach. This session was not planned out in advance and I was thrown in the deep-end so it gave me experience of leadership and thinking on my feet. Although I was nervous, this helped me to improve my coaching and leadership skills.




The NPT PASS group having lunch at a play scheme where they took part in multi-skills, fitness and outdoor sports.   My role as a coach was to make sure that during lunch they were all behaving, respecting each other, and eating their food.  I brought some music for their enjoyment.  This gave me experience in the organisational side of coaching 
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	A younger NPT PASS group doing balance biking on Aberavon beach.  My role as a coach was to help them with balancing techniques.  I had to combine easy and more difficult tasks for them to try and to keep their interest but we realised they were too young so we changed it into a multi-skills session.  This gave me experience of thinking on my feet and adapting the session to meet the needs of the children 
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	The young NPT PASS group wearing red to support Wales in the Commonwealth Games.  My role as a coach was to encourage different activities on the bikes and play different games with them.  Some of the children found it too cold so we played games that involved running to get them on their feet.  This gave me experience in planning and leading activities. 
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	This was funky pump.  The children all enjoyed as we had a variety of different music that they all enjoyed.  In my role as Funky Pump instructor I chose the music and all the activities and I was responsible for making it fun and enjoyable and keeping the kids safe in a fun and friendly environment.  
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	This in an older group of children doing Funky Pump.  In this session the children got down with the activities and worked really hard.  They learned different boxing moves and all sorts of physical activity.  This was harder than the session for the younger ones.  In my role as instructor, I was responsible for making sure that the activities were suitable for the ages groups. 
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	This is my uniform for my placement at Swansea City Council Leisure centre in Bishopston.  My duties are watching children in the play areas to make sure they are safe, cleaning up the public areas, working on front desk, using Gladstone spreadsheets to make bookings, cash handling, and serving customers.  This experience gave me more confidence in working with customers but as it was a quiet centre there was not a lot to do.  











TASK C Evidence – Employer Report (Signed), 
NOTE – This will be compared against the report sent to the University. 
NOTE – You will need to complete additional copies if you have more than one provider.
	TASK C Evidence – Student Placement Induction Checklist 
	Student Name:

	Stacey Brown 


	Name of Placement Provider organisation:
	PASSNPT



	Placement Site Address:
	Neath Port Talbot 
SA13 1YY





	Health & Safety Issues
	No 
	Yes
	Date

	1. Introduction to key staff members and their roles explained
	
	y
	

	2. Location of welfare facilities (e.g. toilets, kitchen, rest room, showers, etc.)
	
	y
	

	3. Emergency procedures
	
	Y
	

	4. Copy of safety policy received or location known
	
	Y
	

	5. Location of first aid facilities and contact for first aiders
	
	Y
	

	6. Fire procedures and location of fire-fighting equipment
	
	Y
	

	7. Accident/incident reporting and location of accident book
	
	Y
	

	8. Use/control measures for hazardous substances in the workplace (e.g. COSHH) – if applicable
	
	Y
	

	9. Display Screen Equipment Regulations and associated procedures – if applicable
	
	Y
	

	10. Manual handling procedures – if applicable
	
	Y
	

	11. Protective clothing/equipment arrangements – if applicable
	
	Y
	

	12. Instruction on equipment you will be using (list equipment)
	
	Y
	

	13. Specific training for tasks to be undertaken
	
	Y
	

	14. Specific information relating to risk assessments covering tasks to be undertaken
	
	Y
	

	15. Location of health and safety information and advice
	
	Y
	

	16. Specific disability related induction issues
	
	Y
	

	17. Other issues covered/to be covered please state:
	
	
	

	

	
	
	




As a minimum, the topics listed above should be included within the induction that you provide for the student on placement, preferably on their first day. Please check off the subjects as they are covered.

PLACEMENT PROVIDER CONFIRMATION

I confirm that the student has been provided with the induction specified above:
	Signed:
	M.Napieralla


	Print Name:

	Mark Napieralla

	Position:

	Ayp Co-ordinator
	Date:
	5/7/18




STUDENT CONFIRMATION

I confirm that I have been provided with an appropriate induction as specified above:
	Signed:
	S.Brown

	Print Name:

	
STACEY BROWN

	Position:

	PASS Coach 
	Date:
	5th July 2018




NOTE – If this is not completed please ask your supervisor on the placement to complete ASAP. However, please inform the placement coordinator at the earliest possible opportunity if this procedure does not take place.








	Student Name:

	Stacey Brown 


	Name of Placement Provider organisation:
	Penlan Rugby Club 



	Placement Site Address:
	Mynydd Newydd Playing Fields, 
Heol Gwyrosydd, 
Penlan, Swansea 
SA5 7BX



	Health & Safety Issues
	No 
	Yes
	Date

	18. Introduction to key staff members and their roles explained
	
	X
	

	19. Location of welfare facilities (e.g. toilets, kitchen, rest room, showers, etc.)
	
	X
	

	20. Emergency procedures
	
	X
	

	21. Copy of safety policy received or location known
	
	X
	

	22. Location of first aid facilities and contact for first aiders
	
	X
	

	23. Fire procedures and location of fire-fighting equipment
	
	X
	

	24. Accident/incident reporting and location of accident book
	
	X
	

	25. Use/control measures for hazardous substances in the workplace (e.g. COSHH) – if applicable
	
	
	

	26. Display Screen Equipment Regulations and associated procedures – if applicable
	
	
	

	27. Manual handling procedures – if applicable
	
	X
	

	28. Protective clothing/equipment arrangements – if applicable
	
	
	

	29. Instruction on equipment you will be using (list equipment)
	
	X
	

	30. Specific training for tasks to be undertaken
	
	X
	

	31. Specific information relating to risk assessments covering tasks to be undertaken
	
	X
	

	32. Location of health and safety information and advice
	
	X
	

	33. Specific disability related induction issues
	
	X
	

	34. Other issues covered/to be covered please state:
	
	
	

	

	
	
	




As a minimum, the topics listed above should be included within the induction that you provide for the student on placement, preferably on their first day. Please check off the subjects as they are covered.

PLACEMENT PROVIDER CONFIRMATION

I confirm that the student has been provided with the induction specified above:
	Signed:
	Mike Rush


	Print Name:

	Mike Rush

	Position:

	Coach Co-Ordinator
	Date:
	




STUDENT CONFIRMATION

I confirm that I have been provided with an appropriate induction as specified above:
	Signed:
	S.Brown

	Print Name:

	
STACEY BROWN

	Position:

	Assistant Coach 
	Date:
	5th July 2018




NOTE – If this is not completed please ask your supervisor on the placement to complete ASAP. However, please inform the placement coordinator at the earliest possible opportunity if this procedure does not take place.






TASK C Continued Evidence – Employer Report (Signed), 
NOTE – This will be compared against the report sent to the University. 
	Student Name Stacey Brown  Dates of Employment: April – June 18
 
	 Interest in Work 


	
	High interest in job. Very enthusiastic. 
	
	More than average amount of interest and enthusiasm for job. 
	√
	Satisfactory amount of interest and enthusiasm for job. 
	
	Interest spasmodic. Occasionally enthusiastic. 
	
	Little interest or enthusiasm for job. 

	

	Initiative 


	
	Self-starter. Asks for new jobs. Looks for work to do. 
	
	Acts voluntarily in most matters. 
	√
	Acts voluntarily in routine matters. 
	
	Relies on others. Must be told frequently what to do. 
	
	Usually needs to be told what to do next. 

	

	Organisation and Planning 


	
	Does an excellent job of planning and organising work. 
	
	Usually organises work well. 
	√
	Does normal amount of planning and organising. 
	
	More often than not fails to organise and plan work effectively. 
	
	Consistently fails to organise and plan work effectively. 

	


	Ability to Learn
 

	

	Exceptionally quick. 
	√
	Quick to learn. 
	
	Average. 
	
	Slow to learn. 
	
	Very slow to learn. 

	

	Quality of Work 


	
	Very thorough in performing work. Very few errors if any. 
	
	Usually thorough. Good work with few errors. 
	√
	Work usually passes review. Has normal amount of errors. 
	
	More than average amount of errors for a trainee. 
	
	Work usually done in a careless manner. Makes errors often. 

	

	Quantity of Work


	
	Highly productive in comparison with other students. 
	
	More than expected in comparison with other students. 
	√
	Expected amount of productivity for a student. 
	
	Less than expected in comparison with other students. 
	
	Very low in comparison with other students. 

	

	Judgement 


	
	Exceptionally good. Decision based on thorough analysis of problem. 
	
	Uses good common sense. Usually makes the right decision. 
	√
	Judgement usually good in routine situations. 
	
	Judgement often undependable. 
	
	Poor judgement. Jumps to conclusions without sufficient knowledge. 

	

	Dependability
 

	
	Can always be depended upon in any situation. 
	√
	Can usually be depended upon in most situations. 
	
	Can only be depended upon in routine situations. 
	
	Somewhat unreliable, needs above average checking. 
	
	Unreliable. 

		Please give your view of the student’s performance (see guidance definitions below):

	
	A
	B
	C
	D
	E

	Self-management & development
	
	
	
	√
	

	Managing Tasks
	
	
	√
	
	

	Communication skills
	
	√
	
	
	

	Working with & relating to others
	
	
	√
	
	

	Applying knowledge
	
	
	√
	
	

	Applying initiative in work problems
	
	
	
	√
	



A - Outstanding 
(consistently exceeded the standard expected of a placement student)
 
B -Very Good 
(frequently exceeded the standard expected of a placement student) 

C - Good 
(always achieved (at least) the standard expected of a placement student)
 
D -Satisfactory 
(achieved (at least) the minimum accepted standard for a placement student)
 
E - Unsatisfactory 
(did not achieve the minimum accepted standard for a placement student)

Your opinion of their overall performance:  c


Concluding Comments /Overall observations of Student Performance:       

Stacey took part in work experience with the team and delivered on a variety of projects including sport camps and balance biking. Unfortunately Stacey found it difficult to complete the placement due to travel and child care arrangements. She did not complete the 200 hours with us but has taken some work in other areas. 


Finally, could you please confirm that the student either completed the minimum requirement for placement (200 hours and 8 Weeks) or is in the process of completing this prior to the contractual term?  

I confirm that I am the student’s nominated supervisor/their nominee and am able to comment knowledgeably on their performance whilst on placement.

Name M.Napieralla          Signed M. Napieralla
       
Position Ayp co-ordinator          Date16/7/18.(Circa 1st August)
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TASK C Evidence – Ethics Form – Signed by Organisation and Lecturer 
NOTE – You will need to complete additional copies if you have more than one provider. 
	This form must be completed and approved prior to undertaking any activity with the organisation. It will need to be signed by the student, placement organisation and a sports lecturer.

SECTION A: About You (Student)

	Full Name:
	Stacey Brown

	Faculty/School/Centre:
	Sport, Health and Outdoor Education

	Campus:
	Swansea Business Campus

	E-mail address:
	
sbrown.150365@student.uwtsd.ac.uk

	Contact Telephone Number:
	07568700985

	Student Number:
	P150365
	Undergraduate
	☒
	Programme of Study:
	Stadium and facilities management 
	Taught Postgraduate
	☐
	Director of Studies/Supervisor:
	Andrew Thomas
	Research
	☐



SECTION B: Placement Activity Organisation (Employer)

	Does the activity involve collaborators outside of the University?
	YES
	☒
	NO
	☐

	
If Yes, please provide the name of the external organisation and name and contact details for the main contact person:


	Organisation
	Community Sport 

	Contact person name
	Mark Napieralla

	Contact person e-mail address
	

	Contact telephone number
	07967499965

	Number of agreed contractual hours
	1 day a week plus extra when needed 



	Location of activities
Identify all locations where activities will take place.

	Neath Port Talbot 
Aberavon 



	The placement student will work within the companies ethical framework  

	Organization representative name
	

	Signature
	
	Date
	





SECTION C: Scope of Activity (Student)

	Will the activities include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☐
	☒

	Use of interviews?
	☐
	☒

	Use of diaries?
	☐
	☒

	Participant observation with their knowledge?
	☐
	☒

	Participant observation without their knowledge?
	☐
	☒

	Use of picture, video or audio recording?
	☐
	☒

	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	If you have answered yes to any of the above then please explain below:











NOTE – PICTURE and VIDEO for assessment - make sure you have approval from organisation

SECTION D: Intended Participants (Student)

	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☐
	☒

	Adults (over the age of 18 and competent to give consent)?
	☐
	☒

	Vulnerable adults?
	☐
	☒

	Children under 18?
	☒
	☐

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify):

	☐
	☒

	If you have answered yes to any of the above then please explain below:
Coaching children under 18 











SECTION E: Anticipated Risks (Student)

	
Outline any anticipated risks that may adversely affect any of the participants, the student and/or the University, and the steps that will be taken to address them.

	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	



	Risks to student
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	



	University/institutional risks
For example: adverse publicity, financial loss, data protection

	



	Control measures
List measures put in place to limit and manage any of the risks identified above

	






	Disclosure and Barring Service

	If the activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate may be obtained before any contact with such participants.
	


YES
	


NO
	


N/A

	Do you need a DBS certificate for this role?
	☒
	☐
	☐

	Has a DBS certificate been obtained?
	☒
	☐
	☐

	If yes, add picture copy below 


See bottom of the report 
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SECTION F: Declaration (Student and Staff)


For Students:
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the employment activity.

	Name of applicant: Stacey Brown 
	

	Signature of student: S Brown 
	
	Date:
	July 2018




For Staff:
	Placement Coordinator:
	

	Signature:
	


	Date:
	





Staff Checklist: The students completed/ submitted the following:

	☐
	Completed all sections of the form in full.

	☐
	Attached a copy of the DBS (where appropriate)

	☐
	I can confirm that the activities has been approved providing they stay within the scope specified by the student. 









TASK C Evidence – Ethics Form Continued 
	This form must be completed and approved prior to undertaking any activity with the organisation. It will need to be signed by the student, placement organisation and a sports lecturer.

SECTION A: About You (Student)

	Full Name:
	Stacey Brown

	Faculty/School/Centre:
	Sport, Health and Outdoor Education

	Campus:
	Swansea Business Campus

	E-mail address:
	
sbrown.150365@student.uwtsd.ac.uk

	Contact Telephone Number:
	07568700985

	Student Number:
	P150365
	Undergraduate
	☒
	Programme of Study:
	Stadium and facilities management 
	Taught Postgraduate
	☐
	Director of Studies/Supervisor:
	Andrew Thomas
	Research
	☐



SECTION B: Placement Activity Organisation (Employer)

	Does the activity involve collaborators outside of the University?
	YES
	☒
	NO
	☐

	
If Yes, please provide the name of the external organisation and name and contact details for the main contact person:


	Organisation
	Penlan Rugby Club

	Contact person name
	Mike Rush

	Contact person e-mail address
	mikeprush@googlemail.com

	Contact telephone number
	07966795150

	Number of agreed contractual hours
	4 hours a week 



	Location of activities
Identify all locations where activities will take place.

	Mynydd Newydd Playing Fields
Blaen y maes community centre 
Various sports centres 




	The placement student will work within the companies ethical framework  

	Organization representative name
	

	Signature
	
	Date
	





SECTION C: Scope of Activity (Student)

	Will the activities include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☐
	☒

	Use of interviews?
	☐
	☒

	Use of diaries?
	☐
	☒

	Participant observation with their knowledge?
	☐
	☒

	Participant observation without their knowledge?
	☐
	☒

	Use of picture, video or audio recording?
	☐
	☒

	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	If you have answered yes to any of the above then please explain below:











NOTE – PICTURE and VIDEO for assessment - make sure you have approval from organisation

SECTION D: Intended Participants (Student)

	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☐
	☒

	Adults (over the age of 18 and competent to give consent)?
	☐
	☒

	Vulnerable adults?
	☐
	☒

	Children under 18?
	☒
	☐

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify):

	☐
	☒

	If you have answered yes to any of the above then please explain below:
Coaching children under 18 











SECTION E: Anticipated Risks (Student)

	
Outline any anticipated risks that may adversely affect any of the participants, the student and/or the University, and the steps that will be taken to address them.

	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	



	Risks to student
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	



	University/institutional risks
For example: adverse publicity, financial loss, data protection

	



	Control measures
List measures put in place to limit and manage any of the risks identified above

	






	Disclosure and Barring Service

	If the activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate may be obtained before any contact with such participants.
	


YES
	


NO
	


N/A

	Do you need a DBS certificate for this role?
	☒
	☐
	☐

	Has a DBS certificate been obtained?
	☒
	☐
	☐

	If yes, add picture copy below 


See bottom of the report 


















SECTION F: Declaration (Student and Staff)


For Students:
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the employment activity.

	Name of applicant: Stacey Marie Brown 
	

	Signature of student: S.Brown
	
	Date:
	July 2018




For Staff:
	Placement Coordinator:
	

	Signature:
	


	Date:
	





Staff Checklist: The students completed/ submitted the following:

	☐
	Completed all sections of the form in full.

	☐
	Attached a copy of the DBS (where appropriate)

	☐
	I can confirm that the activities has been approved providing they stay within the scope specified by the student. 









TASK C Evidence – Post Placement Review and Feedback 
	Dear Participant

Many thanks for your involvement in the work placement. I hope that you had a positive experience. The University of Wales Trinity Saint David reviews the provision annually for enhancement purposes and so we would be pleased to hear your feedback on any aspect of the placement.  

Yours sincerely 

Andrew Thomas, Placement Coordinator Sports Management Portfolio

	Name of provider’s organisation:
	
Penlan Rugby Club 


	Name of student:
	Stacey Brown 


	What were the positive aspects?

	Learning new skills and spending time with the children. 




	Were there any problems?

	After training to coach tag rugby I felt I wasn’t involved enough so I spoke to Mike and we agreed to increase my responsibilities 




	Do you have any recommendations for enhancement for the future?

	More involvement 




	Signed:
	
S.Brown 

	Name in block capitals:
	STACEY BROWN 

	Position (please tick one):
	☐ Placement Provider
☒ Student
☐ Placement Tutor
	Date:
	5th July 2018








TASK C Evidence – Student Placement Induction Checklist 

	Student Name:

	Stacey Brown 


	Name of Placement Provider organisation:
	Penlan Rugby Club 



	Placement Site Address:
	Mynydd Newydd Playing Fields, 
Heol Gwyrosydd, 
Penlan, Swansea 
SA5 7BX



	Health & Safety Issues
	No 
	Yes
	Date

	35. Introduction to key staff members and their roles explained
	
	X
	

	36. Location of welfare facilities (e.g. toilets, kitchen, rest room, showers, etc.)
	
	X
	

	37. Emergency procedures
	
	X
	

	38. Copy of safety policy received or location known
	
	X
	

	39. Location of first aid facilities and contact for first aiders
	
	X
	

	40. Fire procedures and location of fire-fighting equipment
	
	X
	

	41. Accident/incident reporting and location of accident book
	
	X
	

	42. Use/control measures for hazardous substances in the workplace (e.g. COSHH) – if applicable
	
	
	

	43. Display Screen Equipment Regulations and associated procedures – if applicable
	
	
	

	44. Manual handling procedures – if applicable
	
	X
	

	45. Protective clothing/equipment arrangements – if applicable
	
	
	

	46. Instruction on equipment you will be using (list equipment)
	
	X
	

	47. Specific training for tasks to be undertaken
	
	X
	

	48. Specific information relating to risk assessments covering tasks to be undertaken
	
	X
	

	49. Location of health and safety information and advice
	
	X
	

	50. Specific disability related induction issues
	
	X
	

	51. Other issues covered/to be covered please state:
	
	
	

	

	
	
	




As a minimum, the topics listed above should be included within the induction that you provide for the student on placement, preferably on their first day. Please check off the subjects as they are covered.

PLACEMENT PROVIDER CONFIRMATION

I confirm that the student has been provided with the induction specified above:
	Signed:
	Mike Rush


	Print Name:

	Mike Rush

	Position:

	Coach Co-Ordinator
	Date:
	




STUDENT CONFIRMATION

I confirm that I have been provided with an appropriate induction as specified above:
	Signed:
	S.Brown

	Print Name:

	
STACEY BROWN

	Position:

	Assistant Coach 
	Date:
	5th July 2018




NOTE – If this is not completed please ask your supervisor on the placement to complete ASAP. However, please inform the placement coordinator at the earliest possible opportunity if this procedure does not take place.
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Placement Employer Report - Evaluation of Student Performance
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Please give your view of the student’s performance (see guidance definitions below):

A B c D E
Self-management & development X
Managing Tasks X
Communication skilis X
Working with & relating fo others X
Applying knowledge X
Applying initiative in work problems X

A - Outstanding
(consistently exceeded the standard expected of a placement student)

B -Very Good
(frequently exceeded the standard expected of a placement student)

C - Good
(always achieved (at least) the standard expected of a placement student)

D -Satisfactory
{achieved (at least) the minimum accepted standard for a placement student)

E - Unsatisfactory
(did not achieve the minimum accepted standard for a placement student)

Your opinion of their overall performance: __B__ (A to E)

Concluding Comments /Overall observations of Student Performance:

Very enthusiastic around everyone involved, always looking to learn and take on new tasks.

Finally, could you please confirm that the student either completed the minimum requirement for
placement (200 hours and 8 Weeks) or is in the process of completing this prior to the contractual
term?

| confirm that | am the student’s nominated supervisor/their nominee and am able to comment
knowledgeably on their performance whilst on placement.

Name . MUCE. LLASL Signed.ﬂ ..................................

Position(AIAGA . (O - QRDINATEX., Date...2 (/IS \nnn (Circa 1% August)
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