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Introduction                                                                              Every individual need to possess or learn certain, aspects to execute the activities assigned to it, in a better manner at the workplace. Skills and good knowing helps an individual to deal with the situations arising at the workplace in an effective manner .There are a lot of roles and responsibilities which an individual need to perform  so as to achieve the performance objectives. Employability skills provides knowledge of the time management strategies, which helps to maintaining the effectiveness so as to succeed the targets also covers the evaluation of the effectiveness of a person with the performance objectives to analyse problems or issues , who affect the performance. Motivation is an effective tool which helps on reach objectives.


Reflective practice 
Is the ability to reflect on one’s actions to engage in a process of continuous learning. According to one definition it involves ‘’paying critical attention to the practical values and theories which inform everyday actions, by examining practice reflectively and reflexively. This led to developmental insight’’ ( Schon (1983). The reflective practitioner: how professionals think in action. New York: Basic Books. ISBN 978-0465068746. OCLC 8709452.)
       


Reflective practice can be important tool in practice-based professional learning settings where people learn from their own professional experiences, rather than from formal learning or knowledge transfer. It may be the best personal development and improvement. It is also an important way to bring together theory and practice, through reflection a person can see and label forms of thought and theory within the context of his or her work.
Gibbs practice 
The Gibbs practice 
Learning researcher Graham Gibbs discussed the use of structured debriefing to facilitate the reflection involved in Kolb’s experiential learning cycle. Gibbs presents the stages of a full structured debriefing as follows.  ( Gibbs, Graham (1988). Learning by doing: a guide to teaching and learning methods. London: Further Education Unit. ISBN 978-1853380716. OCLC 19809667. Retrieved 10 November 2011.)
 
• Initial experience
Initial experience is what experience you have in present doesn’t matter in which category , experience is very important to have because at many places of work , employees want you to have an experience in that particular domain.
• Description 
‘’What happened? Don’t make judgements yet or try to draw conclusions; simply describe’’
• Feelings 
‘’What were your reactions and feelings? Again, don’t move on to analysing these yet’’
•Evaluation
‘’What was good or bad about the experience? Make value judgements.’’
•Analysis
‘’What sense can you make of the situation? Bring in ideas from outside the experience to help you.’’
‘’What was really going on?’’
‘’Were different people’s experiences similar or different in important ways?’’
•Conclusions (general)
‘’What can be concluded, in a general sense, from these experiences and the analyses you have undertaken?’
•Conclusions (specific)
‘’What can be concluded about your own specific specific , ,unique and  personal  situation or way of working?’’
•Personal action plans 
‘’What are you going to do differently in this type of situation next time?’’
‘’What steps are you going to take based on what you have learnt?’’
    Gibbs’ suggestions are often cited as ‘’Gibbs’ reflective cycle’’ or ‘’Gibbs’ model of reflection’’, and simplified into the following six distinct stages to assist in structuring reflection on learning experiences:
• Description
• Feelings
• Evaluation
• Analysis
• Conclusions
• Action plan

Networking 
Networking is the exchange of information and ideas between people with a common profession or interest, usually in an informal social setting.
   Networking often begins with a single point of common ground.
Networking is used by professionals to expand their circles of acquaintances, to find out about job opportunities in their fields, and to increase their awareness of news and trends in their fields or in the greater world. (The term computer networking refers to linking multiple devices so that can readily share information and software resources). 
    Networking have a positive impact for me because right now in the world all is about network, let’s think about it , 90% of this world is about network , because without network we can’t find information fast , we can’t do shopping , we can’t do a lot of things. I think network have a positive impact for all the people, because network make our lives more efficient more positive more productive and happier from my point of view because without network our lives can be so difficult without network.
What I learn from the networking
I learn from the networking to see what I need to know from a lot of perspectives because personally I need network in my life because without network I can’t live without network , because it helps me so much to be a better person in all I make.
    CV writing 
CV is named as Curriculum Vitae and that means CV, it’s imperative to know how to write a CV because you need a CV all the time when you want to apply at a job , and you need to know how to write a CV , because without a CV you can’t find a good job and your chances to find a good job become so small. When you go to an interview you need to be polite, positive, no stress, no emotions , be confident and always smile , because that helps you , because if you are a happy person you can go through difficult moments more easy and fast. CV writing have a positive impact for me , because when I came in the United Kingdom at the university , personally I didn’t know to write a CV  , because when I come to United Kingdom , I work for the first time in my life , and this is what I need to know how to build a CV and this why you need to know how to build a CV , the university helps me to know how to make a CV and that helps me in the future.
     Cover letter 
Cover letter is a letter where you introduce yourself, you describe how are you in your daily life to help your employee , with the cover letter must be the CV also because when you go at an interview your employee needs to see your CV with your cover letter together.
   Job seekers frequently send a cover letter along with their curriculum vitae or applications for employment as a way of introducing themselves to potential employers and explaining their suitability for the desired positions. Employers may look for individualised and thoughtfully written cover letters as one method of screening out applicants who are not sufficiently interested in their positions and/or lack the necessary basic skills.
Cover letters are typically categorised 
• applying for a specific, advertised opening (‘letter of application’)
• expressing interest in an organisation when the job seeker is uncertain whether there are current openings (‘letter of inquiry’)
According to studies a good cover letter should:
•be specific and up to date,
•be well punctuated and spelled, and grammatically correct. It should be free of mistakes and typos
•use timelines to highlight chronological information,
•reference to the latest job positions, most closely related to the position for which one is demanding
•contain numbers (stark facts highlight one's achievements)
Conclusion 
In conclusion based on what I say up all the topics that I speak about it have a positive impact for me and teach me a lot of things for my future and for my present too because I learn a lot of things from this and I will be able to apply them in future and why not ? In the present too I do everything what it’s needed to became an successful businessman in art of businesses.
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