Paraphrasing 
In a lot of the work we produce at university, the ideas, works, and important discoveries of experts in our field of study will be included. There are many different ways we can incorporate other people's writing into our tasks, including citing, paraphrasing, and summarising. It is possible to avoid copying while showing that we have understood and interpreted the main ideas and concepts in the subject by summarising and paraphrasing.
Writing, logical, and writing-related skills are all necessary for scholastic success, and they are all required for summarising and paraphrasing. (Anon., 2023)

A paraphrase is the same thing written or spoken, but with a different word choice, frequently in a shortened, simpler form that makes the original meaning clearer (Anon., 2023), for example:
She gave us a quick paraphrase of what had been said.
I am sure that he will tell me if my paraphrase is inaccurate.
Using a paraphrase allows us to back our arguments in tasks without having to use direct quotes. We can also use paraphrasing when taking notes and explaining data in tables, charts, and graphs.
Only send short writing samples, like a line or two, or a single paragraph. Rather than just copying someone else's words verbatim, you must provide evidence to support your claims in your writing, as opposed to simply copying their ideas verbatim.
To paraphrase material, we must adhere to a few stages that will make paraphrasing simpler and more in line with scholastic standards: 
Spend time reading the original source; it's important that you fully grasp everything. Then, after reading the original, recreate the passage in your own words, making sure to include all of the important details and points. Put your own distinctive twist on the phrase and consider the alternatives while doing so?
We take care to preserve the original meaning and the similar relationship between the key concepts and the accompanying details.
When necessary, we switch out words or sentences for others that have a similar connotation. Key phrases that use terminology unique to a given topic do not need to be changed.
To ensure that we are accurately rephrasing and presenting the original text in our own terms and manner, we double-check the paraphrase.
The page number and the original source must be noted in order to properly reference the source.
In conclusion, the ability to paraphrase makes it possible to effectively communicate the information from a text while avoiding plagiarism. When we paraphrase, which requires that we first read and comprehend the original text before expressing the information in our own words, we are able to solidify our learning and advance our knowledge of a subject. Students can also use paraphrasing to demonstrate their critical thinking abilities by analysing the material they have read and showing it in a novel, imaginative manner. Additionally, by citing the original source, we can back up our statements with facts and give credit where credit is due. Learning the art of summarising is essential for academic writing if we want to succeed in our academic careers.

Summarising 
A brief overview gives a document a quick rundown. The main goal of summarising is to reduce or condense a document to its main ideas. Formalities, specifics, and instances are left out. The capacity to summarise is useful for writing summaries or summaries, taking notes, and including material in assignments.
Summarizing is useful when we need to condense a lot of information into a more readable and concise shape in a variety of situations. The following are some situations where summary might be necessary:
• to succinctly describe a written work in your own words without citing any instances or details.
• express a writer's ideas more succinctly than they did in the initial text.
• to succinctly demonstrate a range of conflicting viewpoints on a subject.
Our writing must offer proof or justification for its assertions.
How much information we include in a synopsis depends on the duration of the original text, how much information we need, and how picky we are.
How should knowledge be distilled?
Start by reading a brief document and underlining its main points.
Without perusing the accompanying details, examples, etc. again, only emphasise the main points.
Rewrite the notes while restating the main idea from the outset and all other significant points. (Anon., 2023)
Conclusion 
In conclusion, students should acquire the academic ability of summarising. This entails distilling dense information into a manageable, succinct shape while preserving the original purpose and meaning. In conclusion, as learners, we must read or listen attentively, identify the key ideas, omit extraneous details, and recreate the information in our own words. By developing our ability to summarize, we can communicate complex ideas more clearly, show that we comprehend the material, and save time in both our academic and business endeavours. Summarizing can be a helpful study, note-taking, and revision method for important concepts. In order to succeed in both our scholastic and career pursuits, it is imperative that students work hard to develop this critical skill.






