	Professional Skills
	Current Level
5= strong
1= weak

	Best current example
	Ways to improve

	Communication Skills
	5
		
I have given presentation at the stage for certain events where my skills become the best source to interact with the people that ultimately affect my development.



	There is need in improvement on my way of carrying myself at the stage as many times I become restless so if I just concentrate on my work then no problems would be left.

	Listening skills
	4
	I have good listening skills like I create a situation
	I have to listen to the people that can be done by meditations.

	Leadership skills
	5
	In the events in the organization I have manage the whole events with effectiveness.
	I required being more patients in leadership for which I have to do yoga on daily basis.

	Planning and organizing
	3
	Event held at organization
	I conducted the event but I require to be more focused

	Presentation skills
	3
	I have given presentation on stage
	I have to take session to avoid stage fear.

	Problem solving
	4
	I have solved problems of my colleagues in work
	I have to be more patients and focus that can be done by analysis of situation.

	Professional knowledge
	4
		
I have given presentation on the stage



	I have to be more compose in relation to gain professional knowledge.

	Self-management
	3
	At time of deadlines and work pressure
	I have to manage my work with time table.

	Teamwork
	5
	In the recent events all work was conducted with team work
	I have to be more patients for which I have to start trusting people.

	Technology skills
	5
	My ability to work with computers is average
	I have to take classes of computers

	Time management
	3
		
In completion of the assignments on time
	



	I have to create a time table in which I mention all the working and try to follow it (Barnett, 2012).





Dear Laura,
In regards to my CV, I would like to describe myself in a few words.
I moved to the UK with a job opportunity. I moved here as a normal delivery courier. I was doing my job properly and the regional manager considered that I will be able to be a successful manager which it also happened.
During the time that I’ve spent as a manager, I’ve learnt that the opportunities come and go. You need to have a good timing and also a good understanding of the opportunities that pass by.
I have done plenty of new things in my experience. It all started from ground rules. I needed to find shared accommodation for almost 40 drivers in a new area. I opened two depots in the same time, being also a YARD MARSHAL, an on-site manager, a fleet manager also. 
I needed to take care of each single one, I figured myself at some point that I look like a babysitter. I was getting loads of phone calls in the evening trying to sort everyone’s problems.
In the end, it all worked out well and I also took it as a challenge.
I knew from the beginning that I need to expand my visions as the time passes by, to be more realistic, more optimistic, never to give up by any means.
I consider that these actions that were part of me, improved me and I could improve also the people around me.
As far as I’ve seen in relation to the job offer, I am more than pleased to inform you that I feel like the job offer that you provided fits in the décor for me at its maximum potential. 
I know that the company is based on expanding, and I am here to provide my resources in this dominium so we can reach our highest value in the closest future.
[bookmark: _GoBack]My moral fibres show some goodwill at the moment and I think I am at my maximum capacity in relation with your project and I would like to take the full responsibility and prove to yourself that I can raise the level as much as you need so we can achieve what we desire the most. 

