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[bookmark: _Toc240379391]Element 1: Career Sector Investigation
I chose Digital Marketing because I like technology and I like how the businesses collaborate with costumers online (Kovács and Zarándné, 2022)

[bookmark: _Toc240379392]1.1 My Chosen Sector or Business Area
State clearly what sector or business area you have chosen and briefly explain why you selected it.
I chose business area because my wife owns a business, and I see how helpful digital marketing is for her. Digital business helps her a lot to promote the business and reach a wider online audience, and AI and Digital Marketing is the future .

[bookmark: _Toc240379393]1.2 Sector / Business Area Research
Give an overview of the sector or business area. What does it involve? What types of organisations, jobs, customers or activities are common? Use credible evidence to support your points.
Before researching Digital Marketing, I thought it was only about social media and online advertising. Digital Marketing are used by the businesses to reach costumer increase, attract new customers and increase sales and at the same time less spending on the paper business card.
Digital Marketing is also important because let business to communicate online with the costumers and they can see the results of their marketing (Jain et al., 2026, sec. Digital marketing)

[bookmark: _Toc240379394]1.3 Skills, Qualities and Attributes Valued by Employers
Identify the main skills, qualities and attributes employers value in this sector. Explain why they are important. Where possible, support this with evidence from job descriptions, employer websites, professional bodies or research.
I think Employers are looking for the people with skills like: Digital skills, Creativity, communication skills, Teamwork, adaptability, time management.
For example, digital skills marketers need to create content and communicate with the costumer's trough emails, social media. They also need Creative people to create interesting content for companies to attract more costumers 
If you have this skill, you will be very competitive for the employers because they are the most important skills for the emploee
Since there is a lot of competition online, creative marketing campaigns can help a business stand out from others (CIM, 2024).

[bookmark: _Toc240379395]1.4 Current Trends Affecting the Sector
Explore relevant current trends, for example artificial intelligence (AI), hybrid working, skills shortages or another trend that is important to your chosen sector. Explain how the trend is affecting the industry.
AI is saw important for Digital Marketing because the companies now are using AI for marketing, for creating content, analysing data helps companies to understand costume behaviour.at the same time is saving time and money. Also, AI is helping the companies to deliver relevant information and advertisement to the costumers.
Artificial Intelligence is affecting a wide range of industries, including marketing and business services (Espina-Romero et al., 2023).





[bookmark: _Toc240379396]1.5 Personal Career Fit
Reflect on how this sector or business area connects with your own interests, current skills and future career aspirations. What attracts you to it, and what might you need to develop?
This sector of business is connected to me because am doing business skills to help my wife with her business, and improving my digital skills is helping me more to understand how digital marketing is working, at the same time I can help more my wife to grow her business and to try to involve more AI in her business to attract more customers. That is attracting me. And I think I need to develop more my communication skills, AI tools and social media. Individuals often make career decisions based on their interests, skills, and future aspirations (Richard and Kim, 2024).






[bookmark: _Toc240379397]Element 2: Skills Audit and Professional Development Plan
Target length: 500 words
Complete a structured reflection on your current professional strengths, areas for development, emotional intelligence and professional behaviour. Support your reflection with at least two theories or models studied on the module.

[bookmark: _Toc240379398]2.1 Personal SWOT Analysis
	STRENGTHS

• Hardworking person
• Adaptability
• Time management

	WEAKNESSES / AREAS FOR DEVELOPMENT

• Confident
• Public speaking
• Emotional


	OPPORTUNITIES

• LinkedIn
• AI skilss
• Digital Marketing 

	THREATS / CHALLENGES

• AI
•Job competition 
• Technological changes




Use your SWOT to identify the most important strengths and development needs. Explain why these matter for your career.
One way I assessed myself was by completing a SWOT analysis. Looking at my strengths, I believe I am reliable and hardworking person. In every job I had, I have tried to be punctual, complete tasks to the best of my ability, and support my colleagues when needed. My current role as a Machine Operator has strengthened my attention to detail and taught me the importance of following procedures and maintaining high safety standards. I am also adaptable and willing to learn new skills, which has helped me adjust different working environments throughout my career. (Rahman, Mousa and Elwalda, 2021)



[bookmark: _Toc240379399]2.2 Emotional Intelligence and Professional Behaviour
Reflect on how you manage your emotions, communicate with others and behave professionally. Consider examples from work, university, volunteering, group activities or other relevant experiences.
Emotional intelligence is another important part of professional development. I try to remain calm under pressure, listen carefully to others, and treat colleagues with respect. These behaviours help create positive working relationships and contribute to effective teamwork. Professional behaviours such as accountability, reliability and communication are highly valued by employers, and I aim to demonstrate these consistently in the workplace. Hasson (2024) states that emotional intelligence helps individuals manage emotions effectively and build positive relationships.
[bookmark: _Toc240379400]2.3 Applying Theories or Models
Use at least two theories or models studied during the module to support your reflection. Examples in the assessment brief include Gibbs’ Reflective Cycle, the Johari Window and Maslow’s Hierarchy of Needs. Explain the model briefly and apply it to your own development rather than only describing it.
Using Gibbs' Reflective Cycle, I thought about situations where I completed my work successfully but missed opportunities to take more initiative or contribute new ideas. Reflecting on these experiences helped me identify areas for growth and consider practical ways to improve my future performance. I realised that professional development involves 
(Tolar, 2023)
The Johari Window helped me think about how other people perceive me compared to how I see myself. Feedback from managers and colleagues has highlighted my reliability, positive attitude, and willingness to help others. This shows that some of the qualities I value in myself are also recognised by other people. At same time, feedback has made me realise
that I could contribute more by being more confident when expressing my opinions. (Welch, 2023)



[bookmark: _Toc240379401]2.4 SMART Development Goal
	Specific
	What exactly do I want to improve or achieve?
Communications skills and confidence when I speak with colleagues, teachers.



	Measurable
	How will I know I have made progress or achieved it?
When I will participate in the mitting's or debates and I will have feedback from teacher.
  


	Achievable
	What actions and resources will make this realistic?
Participate in conversations practicing regularly .



	Relevant
	Why is this important to my career or professional development?
Communications skills and confidence they are good for self and professional development by making a good communication. And improving my career.



	Time-bound
	When will I complete or review this goal?
I will work hard to achieve these goals by end of the study.







[bookmark: _Toc240379402]Element 3: Recruitment Application Pack
Assessment brief: equivalent to 1,000 words Apply for a real vacancy or a role provided by your tutor. Your application pack must contain all four items below.




[bookmark: _Toc240379403]3.1 Selected Job Role
	Job Title
	Machine Setter/Operator

	Organisation
	Faerch Group

	Location
	Poole

	Where the vacancy was found
	Indeed

	Job Role URL 
	https://uk.indeed.com/viewjob?jk=231d0b5fb6672bbf&from=searchOnDesktopSerp&tk=1k5atoqm5k1dr800










[bookmark: _Toc240379404]3.2 Tailored Curriculum Vitae (CV)
Insert your tailored CV on the following page(s). Make sure it is relevant to the selected role and highlights the skills, experience, education and achievements that best match the job description/person specification                                        

                   
                        




                     CURRICULUM VITAE

Stefan calin
Cardiff, Wales, United Kingdom 
Email: stefan.calin@gmail.com

Personal profile
A hard working, reliable and practical individual with ten years of work experience at Bolt Removals. Experienced in working in a physically demanding environment, following instructions, and completing tasks responsibly. Seeking a position as factory Machine Operator or Production Operative, with opportunity to develop new skills and contribute to productive team. Punctual, adaptable, and committed to maintaining high standards of safety and quality.
KEY SKILSS
· Machine operation and production line work.
· Physical fitness and manual handling
· Teamwork and effective communication
· Attention to detail and quality control
· Ability to work in a fast-paced environment
· Good time management and organisation
· Health and safety awareness
· Problem solving and adaptability 
· Willingness to learn and develop new skills

WORK EXPERIENCE
Machine Operator- Taps and Caps Department Wallice 
 2024 -Present
· Operate production machinery in the Taps and Caps Department
· Follow work instructions and production procedures.
· Monitor the production process and report any issues to the supervisor.
· Check products to help ensure they meet quality standards.
· Maintain a clean and organised working area.
· Follow workplace health and safety requirements.
· Work with colleagues to meet production targets and deadlines.
Removals Operative / Driver Bolt Removals 
(2014-2024)
· Drove company vehicle to transport furniture and household good safely.
· Loaded and unloaded furniture and other items with care.
· Assisted with moving, handling, and organising customer’s belongings.
· Worked effectively as part of a team to complete jobs on time.
· Followed driving safety procedures and workplace instructions
· Took responsibility for the safe transportation and handling of goods.
Car wash supervisor Tesco Waves Car Wash
 (2013-2014)
· Help organise daily car wash operations
· Supported the coordination of daily tasks and activities
· Helped maintain a clean, safe, and organised working environment
· Ensured that work was completed efficiently and to the expected standards.

Horse care assistant Italy 
2011-2012
· Assisted with daily horse care and routine stable duties.
· Helped maintain a clean and organised working environment.
· Followed instruction and complete task responsibly.

EDUCATION
Public Administration 
Galati, Romania
2004-2009
Certificate of Higher Education in Business skills 
2025-present
CERTIFICATE AND QUALIFICATION
· Auto Glim Certificate (2013)
·  Level 1 Award in Fire Safety Awareness (2025)
·  Level 2 Award in the Principles of manual Handling (2025


HOBIES AND INTERSTS
·  Traveling with family
·  Reading
· Fishing

ADDITIONAL INFORMATION 
Languages: English, Romanian, Italian, Russian
Driving Licence: Full UK Category B Driving Licence



















[bookmark: _Toc240379405]3.3 Cover Letter
Insert your cover letter here. Address the selected role and organisation directly. Explain why you are interested in the role, how your skills and experience match the requirements, and what you could contribute.
                         

                        Cover Letter

Stefan Calin
Cardiff, Wales
Stefan.calin@gmail.com

Dear Hiring Manager,
I am writing to express my interest in the Machine Setter/Operator position at Faerch Group.
I am currently work as a Machine Operator at Wallace, where I operate production machinery, carry out quality checks, follow production procedures, and maintain high standards of health and safety. I also have over 10 years of experience working in physically demanding roles, where I developed strong teamwork, reliability, and time management skills.
I am hardworking and dependable individual who enjoys working in a fast-paced manufacturing environment. I am keen to further develop my machine-setting skills and believe my experience and positive attitude would allow me to make a valuable contribution to your team.
Thank you for considering my application. I look forward to the opportunity to discuss my suitability for the role.
Yours are faithfully.      Stefan Calin              


[bookmark: _Toc240379406]3.4 LinkedIn Profile
Provide evidence of your LinkedIn profile. This could include the profile URL and/or screenshots, as directed by your tutor. Check that your headline, summary/about section, experience, education and skills present a professional identity.
	LinkedIn Profile URL
	https://www.linkedin.com/in/stefan-calin-284b4540a

	Professional Headline
	[image: ][image: ]

	Evidence / Screenshot
	[image: ][image: ][image: ][image: ][image: ]



[bookmark: _Toc240379407]3.5 Application Rationale
Target length: 300 words
Explain how you tailored your application to the selected role. Refer directly to the job description/person specification. Identify the requirements you prioritised and explain how these influenced your CV, cover letter and LinkedIn profile.
I tailored my application to the Machine Setter/Operator position at Faerch Group by highlighting the skills, experience outlined in the job description.
Firstly, I emphasised my current role as a Machine Operator at Wallace, as this the most relevant experience for the position. In my CV and cover letter, I focused on operating production machinery, monitoring production processes, carrying out quality checks, maintaining safety standards, and working towards production targets. These responsibilities closely align with Faerch's requirements for operating machinery, ensuring product quality, and supporting efficient manufacturing operations.
Secondly, I highlighted my experience working in fast-paced and physically demanding environments. My ten years with Bolt Removals demonstrate reliability, teamwork, time management, and the ability to follow procedures under pressure. These transferable skills are valuable in a manufacturing setting where efficiency, communication and consistency are essential.
I also matched my application to the company's emphasis on health and safety by including my Level 1 Award in fire Safety Awareness and Level2 Award in the Principles of Manual Handling. These qualifications support my understanding of safe working practices and demonstrate my commitment to maintaining a safe workplace.
In additional, I tailored my personal profile and key skills section to reflect the qualities Faerch is seeking, including attention to detail, teamwork, communication skills, adaptability, problem-solving ability, and willingness to learn. Although I do not have direct experience with thermoforming equipment, I highlighted my technical aptitude and enthusiasm to develop new machine-setting skills.
Overall, I adapted my application to demonstrate that I meet the essential criteria for the roll and possess relevant manufacturing experience, a strong work ethic, and the potential to quickly learn the specialist skills required to succeed as a Machine Setter/Operator at Faerch group.
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List every source that you have cited in your portfolio using the required referencing style. Check that every in-text citation has a matching reference-list entry.
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