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[bookmark: _Toc375805020][bookmark: _Toc194656417]1 Introduction (~100 words)

Reflecting on my experiences is a valuable way to understand myself better and improve how we respond to different situations. By looking back on what happened, we can recognize what what went well, what did not and why. This helps us make more thoughtful decisios in the future. In this report I will reflect on recent experience, examining how I handled it and what I have learned (Oxford Brookes University, 2025).
[bookmark: _Toc194656418]2 Description of Experiences 
While studying business at university, I worked on developing several academic skills, but two that stood out the most were time management and presentation skills. Time management is the ability to plan and use your time effectively so that deadlines are met and tasks are done well. This skill is important in business studies because students often have to manage multiple assignments at once.
Presentation skills are about clearly sharing your ideas in front of others using visuals, voice, and structure.
This is a key part of business communication. One experience that helped me improve time management was preparing for two assignments that were due in the same week. I created a weekly schedule and broke each task into smaller steps, which helped me stay organised and avoid last-minute stress. For presentation skills, we had a group project where we had to present a business plan to the class. I learned how to speak with confidence, make eye contact, and use slides effectively. Both experiences helped me build important skills that I will continue using throughout my studies and future career.



[bookmark: _Toc194656419]3 Personal Reflection
[bookmark: _Toc194656420]3.1 Evaluation 
At the beginning of the business module, I found academic writing and research quite challenging. My initial assignments lacked clear structure, and I struggled with referencing and forming coherent arguments. I wasn’t sure how to back up my points effectively or how to engage with academic sources. However, after receiving constructive feedback from my tutor, I began to make progress. I learned how to organise my ideas into logical paragraphs, support my arguments with relevant evidence, and apply correct referencing techniques. This process gradually helped me build confidence in my academic writing abilities.

The group project was another key part of my learning. Initially, our team faced difficulties with coordination and dividing tasks fairly. I also hesitated to speak up during discussions. But over time, we developed better ways to collaborate scheduling regular meetings, assigning roles, and creating an open environment for sharing ideas. As a result, not only did the quality of our project improve, but I also became more comfortable contributing to group discussions. This experience showed me how essential communication and collaboration are in both academic work and future business environments.
[bookmark: _Toc194656421]3.2 Analysis
Facing difficulties with writing and research early on pushed me to develop skills that are crucial for academic success. Previously, I relied mainly on general internet searches, without understanding the importance of using scholarly sources. Through this module, I learned to access academic databases such as JSTOR and Google Scholar, which helped me find credible, in-depth information. Understanding how to assess the reliability of sources and interpret academic texts gave me a stronger foundation in business knowledge. I also became familiar with Harvard referencing, which made my writing more accurate and aligned with academic standards. These are valuable skills that I can now apply not only to future university assignments but also in a professional setting where well-researched information is vital.

Another significant area of development was critical thinking. Initially, I tended to accept information at face value and repeat ideas without analysis. Through engaging in seminars and practicing academic writing, I started to question different perspectives, compare arguments, and develop my own views. Although this was challenging, it helped me become a more active learner and strengthened the quality of my written work. I am now better able to connect theoretical concepts to practical examples and express my insights with clarity.

One of the key improvements I’ve noticed is my ability to plan and structure essays effectively. I now understand how to build a clear argument, support it with appropriate evidence, and communicate my ideas in a logical flow. However, one area I still need to improve is time management. I often leave assignments too late, which increases stress and affects the quality of my work. Going forward, I plan to manage my time more efficiently by setting smaller goals and following a consistent study schedule. Reflecting on this journey, I can see that I’ve grown significantly both as a student and as someone preparing for a career in business.
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