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                                Introduction
Employers are often searching for skills that are with relevant qualifications and experience. Your education and knowledge my case you to eligible to use for employment but, to achieve success in most roles, you will need skills that you simply a likely to develop over time. Some are specific to the relevant position, but the most are as called ‘soft skills’ which will be need and used in any job or employment sectors. Building block of any career Employability or soft skills are  the building of you career. The media often tell stories about the lack of these skills in school-leavers, graduates and/or those already employed. Organizations invest a lot of time and resources on educated workers, not in particular fields of employment, but in general and basic skills. Most of graduate students may have a degree, maybe a professional qualification, and bit of work experience, but did they strengthen their soft skills? Will they know what they are? Soft skills – sometimes referred to as ‘employability skills ‘ in the workplace – are becoming increasingly important for graduate recruiters, sift through the CVs of growing pool of similar  looking applicants. Although hard skills apply to aspects such as academic qualifications, soft skills include communication skills, teamwork, time management, problem solving, and work attitude. 

                                       Communications skills

Communication skills are the ability to deliver messages that are well received and completely understand by the target audience. Well communication skills is one of very important strength in both student or employees life, as important to be able to communicate easily with colleagues. Communication skills improvement is important either in you school or in you future  career . The person in time can learn what are my most important communication skills and how to improve them, and how and where to use them. Despite communication it can be easy and simple, but regularly when we try to communicate with others or others with us, there is chance of misunderstanding that can be the reason of conflict in our professional life. Communication skills are required to speak professionally
to a wide range of people while keeping good eye contact, to demonstrate a diverse vocabulary and to adapt you language to your audience, to listen actively, to deliver your ideas properly, to write clearly and concisely, and to function well as a community. Many of these are important skills that most employers are searching for. 

                                        Time management skills 
Time management is the practice of arranging and preparing how to split the time between different task. Good time management allows you to work smarter – not harder – so that you can do more in less time, even when time is tight and pressures are high. Ability of really good time management is important thing to be successful in future carrier pathway. Always is better to be early than running late regularly, one of the reasons to be good in time management is a part of good planning and taking notes. Time management is described as using you resources wisely and effectively – but what about when you operating as productively as possible, and you still can not get everything completed? It could be easier to think of time management as combination of working efficiently and maximizing you time. In many ways, people who are good at managing time are good at moving on completing tasks. 

                                               Fast learning skills 
Quick learner is someone who possess the ability to be strategic thinker and good listener and easy to learn. A strategic thinker may come up with a variety of solutions to solve a problem and evaluate it rapidly to decide the best course of action. If you consider yourself as a quick learner, and like to discover new thing and new challenges this is one advantage as a skill. Quick learners they are always positive even if they have to deal with difficult task and challenge. As generally very fast picking up new skills especially where needs to done as quick as possible. How you can describe yourself fast learner?
Look at all the things in your life you’ve achieved easily, and they’re probably the same thing that you’re passionate about excel at. Think about the thing that you obviously did not learn quickly, there are probably things you weren’t even interested.


                                         Teamwork skills 
Usually, teamwork is described as: cooperation between those working on a task. Teamwork is commonly defined as the ability of a group of people to work together to accomplish a common goal. According to thebalancecareers.com ‘Candidates with strong teamwork skills are sought out by employers for many reasons – they demonstrate leadership, collaboration, and goo communication, among other things. Employers expect employees to be team players. Teamwork is required for almost every industry, ranging from business solution to information technology to food services. Teamwork is not mean always to work together, but when is essential and necessary you have to enjoy to be part of it. Most types of work with more than one employee include working as a team. Group work is a little more complex than simply getting stuff finished in a group of people. The difference between a good team and a poor one is how well they work together. You team’s work skills will help you work in all sorts of ways. A good team is one where everyone’s specific talents and abilities enable the team to accomplish a common goal in the most efficient way. When you have good skills and abilities, you’re going to make a good team player, communication skills and good attitude make the team excellent. 
                                       Problem solving skills 
Problem solving is all about using logic and creativity to make sense of the problem and come up with and logical solution. Nonetheless, the best problem solvers are deliberately predicting possible future problems and working to avoid them or minimise their impact. Problem solving abilities are connected to with range of other skills which some of them are: analytical skills, creativity, flexibility, influencing skills, teamwork and many others. There should be also opportunities for the students to develop problem solving skills through of study period. Many exam’s and subjects such as engineering and computer science are explicitly based on problem -solving in a way that, for example, does not include topics in English literature. But, as a result, English literature students may also encounter academic problems, such as difficulties in tracking down. According to the Tim Hicks (Conflict resolution practitioner and teacher) people are born problem solvers, the greatest challenge is to conquer the urge to come up with solution instantly. The most common mistake is in problem solving is to try to find solution right away. This is a mistake, since it is trying to find a solution at the beginning of the process when what we need is a solution at the end of the process. 
                                            Adaptability skills 
Adaptability skill refer to a person’s willingness to adjust his or her actions, path or approach to doing things in order to adapt to a new situation. We are always changing our habits because our world is always improving. When there is a shortage of goods on the market, we turn our demand to replace product with something else. This is an example of adaptability. Adaptation is not just about changing things or adapting to a situation. It includes ability to trigger changes in the course of action with smoothness and timeliness, without significant setbacks. As long as there are many unmanageable influences in our world, such laws and economic forces, the ability must be learned. Importance of adaptability for employers, the potential businessman, an entrepreneur or a manager to adapt the internal processes of company, easily to other external environmental factors, such as raw materials and economic variables, is a very important skill. It is important way to manage a company and the risk of experiencing an organizational crisis. It is imperative for workers that you develop adaptability skills. 

                                              Academic skills 
Academic skills are all about making you becoming a more successful university learner and learning research and study skills that can benefit you both now and in the future. Developing strong academic skills will allow you to achieve academic performance that represents your full potential. Some of the skills that you can acquire during your studies are transferable to jobs in the future, so you can benefit. The Research Skills Team, located in the Library, is made up of Subjects Libraries, Study Skills and Technical Technology specialists who will work with you to help improve critical skills. Academic skills enable student to be become even more successful learners. They offer students the courage to engage entirely in specific courses and are important outside classroom and after graduation. Such skills, including critical thinking and note taking, are also highly applicable and therefore crucial to the success of any workplace. 
                                                                   Conclusion 

In end of my 1st term of study I realized that I learn so many things, even though we moved to the distance learning. After a big gap of my education to return back to the study it is big challenge for me. In during of my first term study I learned how to improve my writing skills, how to paraphrase and structure the sentences. We know of our strengths, weaknesses, opportunities and threats as we learn how to do S.W.O.T analysis, we know much more what are best and poor skills and how we can work on to improve them. As in my research I indicated some of employability skills which are important almost in all work departments. I did research also about academic skills which we will improve I believe by end of our academic study year. I did my essay with analyzing employability skills based on some articles and Internet sources, I found so many skills which are not less important for a successful career. I chose those skills as I believe they are most important, for example communication skills as we all know if you’re not able communicate effectively most likely you not going to be able to work with others. Time management is the key of success, the most study found that people with good time management skills are most successful. Teamwork is really important if you work in place with more than one people. Problem solving skills is really important for the most workplace, as it show how logical thinkers they are. Adaptability skills is important things keeps changing very quick in our world, so we must be easily adapted. In general employability skills are basic skills required to acquire, retain and excel in a job. Many students need intentionally organized experience and training to assist them in understanding their own capabilities, their choices, the modifications they may need and general employability skills they need to be effective at the workplace. 
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