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Detailed table of contents for understanding purpose 
1. [bookmark: _Toc130552195]Introduction
· Briefly introduce your topic and explain the meaning, background and/or importance of the topic (research skills and time management skills)
· Indicate an issue, problem in the field of study 
· State the purpose of the essay
· Provide an overview of the coverage and/or structure of the essay – that’s how the rest of the essay will be covered.
2. [bookmark: _Toc130552196]Headings 
2.1. [bookmark: _Toc130552197]Subheadings (research skill)
· Explain the meaning of research skill (you may present the meaning from different sources)
· Explain the process of developing research skill
· Explain the importance of research skill in general, and also to students.
· Provide examples about the importance of research skill to support your discussion.
2.2. [bookmark: _Toc130552198]Subheadings (time management) covering all areas of the assessment’s main requirements i.e addressing e.g Explain and demonstrate)
· Explain the meaning of time management (you may present the meaning from different sources)
· Explain how time management is being done 
· Explain the importance of time management to students in Higher Education
· Provide examples about the importance of time management to support your discussion.
3. [bookmark: _Toc130552199]Conclusion
· Summarise the main points discussed above. 
· Do not introduce any new ideas in this section. 
4. [bookmark: _Toc130552200]Reference List
· A minimum of 5 credible references 
· UWTSD Harvard Convention (please check the Library)

