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Introduction
The reflective report uses Gibbs' Reflective Cycle to examine how my research, note-taking, and referencing skills have developed since I took the Academic Skills subject. Targeted scholarly tasks and tests helped students develop and hone these essential skills necessary for academic success. This study demonstrates how each skill was developed, the challenges encountered, and the learning outcomes achieved. It also shows how these views on the practical applications of this information in an academic setting have affected my educational journey.
[bookmark: _Toc165093538]Description
I participated in several structured tasks throughout this Academic Skills program to enhance my note-taking, research and referencing abilities. By tackling these issues through theoretical input and practical application, a well-rounded approach to learning was taken. 
Improving my note-taking skills was very important. Within the first few lectures, we learned a wide range of methods. The central topic was systems that help us comprehend and maintain track of things (McPherson, 2018). A Week 2a note-taking PowerPoint presentation on different techniques, such as mind mapping, the Cornell method for taking notes, and using digital tools like OneNote, stood out as one of the best resources. As we listened to lectures, we practiced skills that we could use in real life. Take this practical approach to taking notes, which helped me understand the pros and cons of each way in different scenarios and let me change how I took notes to fit my needs. 
Different tasks that required me to use other sources helped me improve my research skills. We were required to use primary and secondary sources and the university's extensive databases and online journals as part of the lesson. We practiced finding reliable sources, which is becoming more critical in digital sites with lots of data. We often looked at books, journals, and reliable data websites when working on our tasks. After this, we became more aware of how important and good our research was. 
The importance of correct referencing for academic honesty was talked about a lot. We learned how to apply the Harvard referencing style in our in-depth workshops. It taught us how to write citations and put together reference lists. We had to write papers that correctly listed their sources on top of these talks. Because of these tasks, our referencing improved. It is essential to respect other people's intellectual property in all academic work (Grant, 2022). The goal of this was also to stop plagiarism. 
The module gave us these in-class assignments that significantly taught us all these essential academic skills. Because of this, we knew how important they were and how to use them correctly in our work. My academic progress and trust in handling complex educational tasks have greatly improved due to this practical experience.
[bookmark: _Toc165093539]Feelings
I felt both excitement and apprehension upon the onset of the Academic Skills module. Because of their essential role in academic success, learning critical academic skills like taking notes and referencing was scary. Trying to fit these advanced skill sets into my academic schedule was very stressful. This feeling was exacerbated by the original sessions' dense use of new methodologies and tools. I started to wonder if I could meet the module's high standards. 
My anxieties finally subsided as the module progressed due to the organized activities and practical tasks. The hands-on nature of the course, especially the engaging note-taking sessions, made it easier to understand the steps needed to manage information well. For example, practicing taking notes in different ways during lectures gave me instant feedback on which methods worked best for my way of learning, which was both helpful and encouraging (Holewik, 2020). 
Another part of the module that made me feel more anxious at first was the research skills part. At first, it seemed like an insurmountable job to sort through the enormous number of databases and perform the critical evaluation needed to find reliable sources. However, led sessions on using these resources and finding essential parts of reliable academic work changed how I did things. I learned to respect how careful academic research is and enjoyed the detective-like process of putting together good information. 
In the same way, the referencing workshops seemed dull and full of possible problems at first. The chance of unintentional plagiarism was a significant concern. I boosted my confidence and skills through practice and teachers' constructive feedback. It stopped being a chore to keep track of my sources and write my citations correctly. An essential part of my academic writing process became doing it. 
Throughout the module, my initial feelings of stress turned into trust. The supportive learning environment and the practical application of skills greatly aided this change. I used to be scared of academic skills, but now I observe them as essential tools that help with my scholarly work. This change enhanced my learning experience and got me ready and excited to take on new academic challenges, which also helped me perform better in school.
[bookmark: _Toc165093540]Evaluation
My academic skills have significantly improved due to the structured activities in the Academic Skills module. The educators systematically ensured that each targeted skill had a complete learning experience that included effective practical application. 
The exercises that needed taking notes were engaging. These exercises helped me remember things and put them in order better. For instance, the Cornell method and mind mapping helped me study for a test. When I put my notes in order, I could find things faster, and study sessions went much more smoothly. I had to do more than write down what I heard as I learned this skill. I had to listen and actively choose the most essential points. This made lectures more interesting and helped me understand the content better. 
Participating in research tasks helped me understand how rigorous academic research needs to be. These events and the usual sources pushed me to look into a broader range of databases and journals. As I learned to assess the reliability and usefulness of various sources—a skill necessary for writing well-supported academic work—this increased access helped me develop my critical thinking skills. The practical experience of weaving together multiple sources significantly improved my research skills for logical reasons. 
Referencing sessions were just as important. They stressed how crucial academic honesty was and taught me the exact steps of the Harvard referencing system and the moral issues when writing for school (Dwyer and Davidson, 2020). In these sessions, we learned more than just the basics. We learned how to credit intellectual property appropriately. I now have a more profound respect for the research method and the work of other scholars due to my newfound understanding of the details of referencing, which has also helped me avoid the traps of plagiarism.
[bookmark: _Toc165093541]Analysis
Significant improvements in note-taking, research, and referencing show that the tasks in this module have helped me improve my academic skills. The Cornell method, discussed in the "Week 2a - Note-taking" PowerPoint, completely changed how I take notes. This method helped me arrange my notes in a structured way, using summaries, cues, and thorough notes. This made it easier for me to find information quickly during tests and study sessions. By making me pay more attention while recording and going over lecture material, this method helped me organize my notes better. Also, it helped me listen and understand better during lectures.
The "LCLM4002 Task 3 Workshop" PowerPoint and the research part of the module helped me improve my research skills. I devised a systematic approach to data collection by conducting database searches and learning to evaluate essential sources. This skill helped explain the difference between reliable and unreliable sources quickly and easily, which was crucial for ensuring the academic rigor and trustworthiness of the schoolwork (Gudeta, 2022).
Mastery of the Harvard referencing style was attained through repeated practice and constructive feedback, all backed up by the module's resources. This practice helped me avoid plagiarism but also helped me learn about the ethical issues that come up in academic work by ensuring that all of my sources were properly cited and organized according to standard academic practice.
[bookmark: _Toc165093542]Conclusion
The importance of structured learning activities in developing crucial academic skills in the setting of higher education has been highlighted by this reflective analysis. The significant gains in note-taking, research, and referencing have improved the quality of my coursework and simplified my note-taking routine, making my study methods more effective and efficient. My development through this module has given me the tools to succeed academically and built a strong base for further development and learning in my scholarly interests.
[bookmark: _Toc165093543]Action Plan
I have created a structured action plan to guarantee constant growth and refinement of the academic skills learned during the module. Incorporating these skills more fully into my professional and academic practices is the goal of this plan to keep up the pace of growth. The action plan is shown in more depth in the table below:
	Skill
	Action
	Frequency
	Expected Outcome

	Note-Taking
	Practice advanced note-taking strategies such as mind mapping.
	Weekly in lectures
	Improve retention and organization of complex information (Thompson, 2017).

	Research
	Utilize university databases for exploring current research.
	Bi-weekly
	Stay abreast of the latest developments and enhance critical analysis skills.

	Referencing
	Regular practice with different referencing styles (APA, Harvard, Chicago).
	Before each assignment
	Ensure accuracy and adaptability in academic writing.
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