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[bookmark: _Toc174886423]Introduction
In the academic world, it is essential to have study skills that incorporate academic writing, note-taking, research, paraphrasing, summarising, referencing, and reflection skills (McMillan and Meyers, 2021). However, this report will concern paraphrasing, summarising, and reflection skills. 
Paraphrasing encompasses expressing someone else’s idea using your own words, demonstrating a comprehensive understanding of the concept. Summarising, on the other hand, involves the process of conveying the most important facts or ideas about something or someone in a concise and understandable manner without going into much detail, according to the University of Bristol (2015). According to Hampton (2010), reflection evaluates past experiences to enhance future performance, analysing strengths, weaknesses, and errors. Typically, we discuss observations, emotions, and sentiments using the pronouns ‘I’ and ‘we’. 
Paraphrasing, summarising, and reflection skills are crucial since they serve as the foundation for effective communication and ongoing learning in academic and professional environments. In this report, I will be utilising Gibb’s methodology to look further into these subjects. 







[bookmark: _Toc174886424]Paraphrasing Skills (Gibb’s Model)
Paraphrasing is an essential skill in academia that necessitates rigorous deliberation and regular exercise. To assess my ability to paraphrase, I will utilise Gibbs' Reflective Cycle, which encompasses six stages: description, emotions, assessment, analysis, conclusion, and action plan (The university of Edinburgh, 2020).
[bookmark: _Toc174886425]Description 
My latest academic writing, specifically in week four assignment required paraphrasing a lot of research. The goal was to rewrite the ideas in my own words while retaining the original intent and citing the source. This task was difficult because it required extensive source material knowledge and the ability to clearly and concisely convey the same ideas in a different way.
[bookmark: _Toc174886426]Feelings
I started with worry and determination. I worried about my limited English vocabularies and unintended meaning of idea from sources. Furthermore, I worried about unintended plagiarism and paraphrasing, which I still need to learn. I also wanted to paraphrase better. As I read the material, I gained confidence in my ability to identify and rephrase significant ideas without changing their meaning.
[bookmark: _Toc174886427]Evaluation 
It had pros and cons. I learned how to paraphrase sentences in different ways and use synonyms, which helped me diversify my writing style. I also realised how important paraphrasing is for avoiding plagiarism and showing my understanding. On the downside, several of my initial paraphrases were too close to the source, which taught me to distinguish my terminology from the source.
[bookmark: _Toc174886428]Analysis 
Based on this experience, I realise that my paraphrasing issues were partially due to a lack of practice and partly due to a poor comprehension of the process. University of Technology Sidney (n.d) considerate that effective paraphrase entails following steps: 
· Reread the original sentences.
· Rewrite it without reading the original.
· Compare your paraphrase to the original.
· Cite and reference the sources. 
Initially, I focused on finding synonyms instead of comprehending and rephrasing my thoughts. This shows the need for actively reading and understanding the content before paraphrasing.
[bookmark: _Toc174886429]Conclusion 
This taught me that paraphrasing takes a profound comprehension of the material. I discovered that practice and strategy can help paraphrase. Reading the source material numerous times, breaking it down into important points, and then explaining them without glancing at the text can help paraphrase.
[bookmark: _Toc174886430]Action Plan 
I will keep paraphrasing to improve my comprehension. I will summarize the material before paraphrasing, and I wil compare my paraphrased version to the original to make sure it is different but accurate. To improve my paraphrase, I plan to ask lecturer of the module or other lecturers at UWTSD. Lastly, I will research paraphrasing approaches in literature to improve my process and comprehension.
[bookmark: _Toc174886431]Summarising Skills (Gibb’s Model)
Effective communication, critical thinking, and academic writing require summarising. It entails compressing a text, speech, or other source into a succinct summary that omits superfluous aspects according to Lun University (2021). 
[bookmark: _Toc174886432]Description 
Week seven had more than two tasks that summarised article sentences and paragraphs. We made graphic notes and summarised them. I tried to convey the article's core without simplifying or modifying.
[bookmark: _Toc174886433]Feelings
I started the assignment anxious and determined. Summarizing was necessary for academic and professional growth. Therefore, I took them seriously. But the article's complexity made me doubt my condensing talents. The dense nature of the text and the need for accurate summarization overwhelmed me.
[bookmark: _Toc174886434]Evaluation
Thinking back revealed both pros and cons. I identified the article's main points, which is good. My capacity to distinguish vital from non-essential information improved as I worked. I had trouble paraphrasing complicated ideas without changing their meaning, which led to overly simplistic or thorough descriptions. Initial nervousness damaged my confidence, which affected my early writings.
[bookmark: _Toc174886435]Analysis 
Several things caused my problems. My casual summary made the process seem complex. MindTools (2021) recommends summarising text or speech as follows: 
· Gain a basic understanding of the original. 
· Verify comprehension. 
· Take notes.
· Summarise. 
· Verify work.
[bookmark: _Toc174886436]Conclusion 
It was clear from this experience that summarising difficult literature requires structure. Though I could identify key points, a lack of strategic planning and confidence limited my summarisation. I need to practise paraphrasing and summing more systematically by breaking down the content and focused on each section.
[bookmark: _Toc174886437]Action Plan 
To improve my summarising, I will:
· Practice summarising: Regularly summarising complex things improves confidence and paraphrasing skills. 
· Structured Approach: Identify key ideas and summarise each section individually. 
· Request Feedback: Share summaries with classmates or lecturer for improvement. 

[bookmark: _Toc174886438]Reflection Skills (Gibb’s Model)
Academic and professional growth requires reflection. Gibbs' Reflective Cycle (1988), a six-stage framework for deep reflection employing description, feelings, evaluation, analysis, conclusion, and action plan, is used to assess my reflective skills.
[bookmark: _Toc174886439]Description 
One of my classes required reflective writing. I evaluated a group project, including what worked, didn't, and how I felt. I had never used Gibbs' Cycle to guide my reflective writing before. The purpose was a critical and perceptive review on events, successes and failures, and future improvements.
[bookmark: _Toc174886440]Feelings
I was nervous about the work. Previous reflection was informal and shallow. Gibbs' Cycle revealed my shallow reflections. When I recognised the value of methodically evaluating my experiences, I felt more comfortable. Finding it difficult to get from description to analysis and evaluation was frustrating.
[bookmark: _Toc174886441]Evaluation 
On reflection, I see several positive results and growth opportunities. Gibbs' method helped me order my ideas and evaluate what happened, how I felt, and why things changed. I reflected more deeply. Analysis presented challenges. My behaviour and emotions were challenging to judge without being critical or supportive. Action planning necessitated foresight and commitment to change, which I struggled with.
[bookmark: _Toc174886442]Analysis 
challenge with analysis and action planning implies that my reflective abilities are still growing, particularly in critically reviewing my performance and using that assessment to inform future actions. Moon (1999) stresses that authentic introspection involves a willingness to face painful facts and a commitment to personal improvement.

[bookmark: _Toc174886443]Conclusion 
I learnt my reflective practice's strengths and weaknesses. I'm better at organising my reflections and exploring different aspects of my experiences, but I need to enhance my critical analysis and development planning. Gibbs' Reflective Cycle's structured process requires practice and perseverance.
[bookmark: _Toc174886444]Action Plan 
Some ways I will develop my reflective skills are:
· Reflect Regularly: Apply Gibbs' Cycle to incorporate reflective practice into my routine to uncover all aspects of my experiences.
· Use Constructive Feedback: Share reflections with peers or mentors to explore new perspectives and enhance analysis.
· Develop Critical Analysis: Ask probing questions and challenge beliefs to understand actions and emotions.
















[bookmark: _Toc174886445]Conclusion 
I have acquired a structured approach to reflection by utilising Gibbs' Reflective Cycle to analyse my experiences with paraphrasing, summarising, and reflecting. Throughout this process, I have identified both my strengths and areas that require further development. Through consistent practice and refinement of these skills, I am confident that I will improve my academic writing and critical thinking capabilities, thereby contributing to my overall personal and professional development.
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