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The Academic Skills in the Digital Era module has helped my personal and academic growth during my first term. It provided me with an introduction to critical thinking, time management in an academic setting, research skills, academic writing knowledge and an understanding of digital literacy skills, all necessary for success at university and my future career. Applying Gibbs’ Reflective Cycle, this essay analyses areas of experience and corrections. It covers six steps: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan (Gibbs, 1988). These will form my reflective evaluation, as many students find it difficult to cope with ambiguous or self-evaluations that are not structured (Downing et al. 2020). According to Main (2023b) University students find Gibbs' Reflective Cycle valuable for both academic and professional improvement, as it provides an organised and practical method for reflection. An action plan is included at the end of the essay, which outlines my goals for further skill development. Cottrell (2023) highlights that structured reflection is imperative for self-learning, and reflecting about how we think and understand is fundamental for academic success.
Time Management and Discipline
Description
During my first term, I was unable to plan my time effectively. Over two modules I had close essay deadlines, classes, reading homework, a job, besides my role as a dad. However, I regularly procrastinated, and completed tasks last-minute, namely my written essays, as they demanded more research and writing. 
Feelings
Meanwhile, I felt distressed, as I should have started pre-planning in advance, but I continued postponing essays because I felt overwhelmed. The closer the deadline, the more anxious I got, resulting in studying long hours without a break, causing exhaustion. Although, I have not received final grades to date, I felt disheartened as I could have accomplished more with a suitable time management plan.



Evaluation
Adversely, my procrastination resulted in unnecessary pressure and mediocre assessments. Optimistically, I grasped the significance of time management. I found that dividing tasks into small sections made them easier to deal with. After attending a detailed time management class, and creating a power-point presentation on time-management, I started using the Todoist app for task planning (Todoist | A To-Do List to Organise your Work & life, no date) as well as the Eisenhower Matrix by ranking tasks (Asana, 2025) and the Pomodoro technique by dividing study periods into 25-minute sessions (Sheldon and Wigmore, 2022). These helped me organise my academic diary.
Analysis
Effective time management is essential in digital learning environments where self-directed study is expected (Hsu et al., 2023). I undertook unnecessary extra-curricular hobbies without considering my university assignments. There was no use of app planners or calendars to list tasks.  I did not separate important and urgent tasks. I delayed assignment completion because of social media disruptions. Studies reveal that students who arrange their time successfully accomplish more academically (Lourenço and Paiva, 2024). If I used the Eisenhower Matrix and Pomodoro technique at the start of the term, I would have coped with my assignments better. 
Conclusion
My first term has proved that efficient time management is crucial for academic achievement. Inadequate academic scheduling and procrastination result in unnecessary stress and mediocre achievement. Conversely, by implementing organised time-management methods, I can better my capabilities and diminish worry. By using time management aids, I felt more organised and competent in reaching higher academic goals.
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Critical Thinking and Evaluation
Description
My first assignment was to compose an essay on the future of AI-assisted writing. This involved examining various theoretical viewpoints, evaluating credible sources, and proposing an objective argument. Initially, I found it difficult to to differentiate between credible and unreliable information, relying more on opinions, as opposed to peer-reviewed studies. I also leaned towards summarising works, instead of critically evaluating them.
Feelings
I felt inundated by the amount of information that was accessible and unsure how to analyse it efficiently. Once I recognised a number of sources, I initially relied on were subjective or unvalidated, I became annoyed. Nevertheless, as I experimented with academic papers, and our lecturer taught us to how identify credible works, my self-confidence improved. I felt apprehensive about voicing my own thoughts, afraid I might misinterpret the writers or appear incompetent to criticise academic work.
Evaluation
I enhanced my capacity to find academic papers by learning to navigate the university’s library catalogues after a workshop with the librarian, as well as make use of Google Scholar. I worked on supporting my reasons with accurate evidence. Kim et al. (2024) argues that student’s dependence on superficial resources, weakens their initial draft plans. As I participated more with critical thinking practices and followed Bloom’s Taxonomy classification thinking skills pyramid (Simply Psychology, 2025a), I boosted my self-confidence in composing critical answers.
Analysis
Critical thinking comprises of analysis, understanding, and interpretation (Burns and Sinfield, 2016).  I understood that assessing sources entails, checking for authority, objectivity, and accuracy. For instance, I learned that peer-reviewed papers are rigorously scrutinised, ensuring they are more credible than editorials i.e. Blogs ((Drozdz and Ladomery, 2024). Critical thinking is key to academic success,  
Dewey et al. (no date) defines it as purposeful, self-regulatory judgment. Applying the CRAAP test using Currency, Relevance, Authority, Accuracy, Purpose (Abrams et al., 2022), I am learning to gage arguments and recognise prejudices in sources. This is supported by Cottrell (2023) who highlights the practice of double-checking assumptions and interpreting facts.
Conclusion
The first term has taught me that critical thinking is not intrinsic but acquired through reflection and practice. I realise the value of probing sources, spotting bias, and forming evidence-based opinions. I understand that critical thinking allows me to become an active learner, not only a passive receiver of information.
Online Research Skills and Digital Literacy
Description
We went through several digital tools to assist us with academic tasks i.e. Moodle, the university’s online library using Primo key word search techniques, Turnitin for plagiarism checks, and referencing software like Cite them right, unfortunately, I was unfamiliar with most of them. 
Feelings
At first, I was inundated by the magnitude of online resources and digital tools available, questioning my ability to use them efficiently. I was afraid of missing deadlines and unable to complete tasks due to my inadequate digital knowledge. I felt embarrassed and less capable, as younger students demonstrated better digital skills (Oxford Brookes University, 2024).
Evaluation
The digital skills workshop and class tutorials improved my digital confidence, and half-way through the first term, I started to navigate the university's digital platforms with a little more ease. I became competent in searching for peer-reviewed papers and digitally manage references. 
Analysis
Digital knowledge is fundamental in modern academic settings. According to Milković et al. (2025) students need to develop critical digital capabilities to navigate information rich situations. I got much better by learning how to recognise reliable sources using criteria such as authority, accuracy, and purpose (Cottrell, 2019).
Conclusion
I understood that to be digitally savvy, it is not only about exploiting tools but also about critical engagement with online material. The experience furthered my self-confidence and skills in academic research.
Academic Writing and Structure
Description
I attempted to compose academic essays, concentrating on structure, formal writing, critical reasoning, and referencing. My initial drafts demonstrated a lack of paragraph coherence and implausible analysis of arguments as well as incorrect referencing.
Feelings
At first, I felt assured because I had written essays in senior school, unfortunately many years ago, however, I realised university expectations were far greater. I felt overcome by the amount of compulsory reading, and irritated with the disorganisation of draft essays. Nevertheless, after joining a session on academic writing and referencing, I felt more able and inspired to get better.
Evaluation
My overoptimism stopped me from pursuing support early. Through lectures and academic writing practice, I learned to better plan and revise my writing. Over time, my essay structure improved, and I was able to present coherent arguments. Attending the library workshop improved my understanding of academic writing and referencing.
Analysis
Cottrell (2023) stresses the value of planning, drafting, and proof-reading in creating good academic essays. I am now concentrating on the meanings of topic subject themes, coherent flow, and synthesis in writing as advised by (Kumar, 2025). My academic writing abilities have enhanced due to professional guidance, e.g., reading online articles and accessing the university’s academic support workshop sessions has assisted me on how to construct arguments and practice academic tone efficiently. According to Kozak (2021) academic writing should be clearly taught, not presumed, which was a valuable lesson learned using these resources.
Conclusion
My writing skills have improved and I have learned that revision in academic development is important. According to Cheng et al. (2023b) reflective learning assists students to spot shortfalls in their knowledge and assimilate strategies to get better. By reflecting on my main weaknesses helped me to move forward in my academic journey.
Reflecting on my skills in the Academic Skills in the Digital Era module using Gibbs' Reflective Cycle (1988), has allowed me to measure my academic progress across four fundamental themes: time management and discipline, critical thinking and evaluation, online research skills and digital literacy and Academic Writing and Structure. All posed challenges that were understood through practice, reflection and guided learning. As I continue to the second semester, the skills and knowledge acquired will strengthen both my academic accomplishments and future professional career. Reflection, as Gibbs (1988) emphasises, is a lifelong tool for progression.

















Action Plan for Second Term
	Goal
	Actions
	Measurement
	Target

	Improve time management and discipline
	Use a digital planner (e.g., TODOIST), Divide tasks in to smaller stages, set personal cut-off dates before actual due dates, reduce disruptions, organise tasks using the Eisenhower matrix and assess progress weekly and adjust if needed. Use the Pomodoro technique to improve focus
	Monitor task completion weekly. Monitor study hours using a time-tracking app i.e. Toggl Track
	Term 2/ ongoing


	Develop Critical Thinking and Evaluation
	Learn to use Zotero, regularly read academic articles and recap main points, make more use of the CRAAP test, attend more academic writing workshops, get feedback before final submissions, and use academic writing guides  
	Implement from the beginning of the summer holidays and review progress monthly
	By Week the end of Term 2 / ongoing

	Online research skills and digital literacy
	Practice advance search techniques on universities database, explore citation managers, contact library support for one-to-one training sessions and find a short online course on digital literacy.  
	Start practice immediately, book sessions early and complete short course with a certificate
	Within the first 8 weeks of Term 2/ongoing

	Academic writing and structure
	Start researching and drafting well in advance, practice formatting and citation using software, revisit grammar, punctuation and do formal writing exercises, read academic papers and identify critical argument techniques, practice identifying credible and non-credible sources.  
	Implement immediately by revisiting and evaluating assignments submitted in term 1
	With in term 2
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