Create a new Teams Meeting:
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Teams meeting is an online platform, used

for communication and team work. It

allows you to make video calls, text, and

have meetings online whilst being FOUR: FIVE: SIX:
anywhere.
ONE When to use Teams: ‘ '
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	Press ‘send’. An email invitation will be sent to your colleagues and your meeting will be created 🙂
	• Chat: For quick questions. • Meetings: For video calls and screen sharing. • Teamwork: For working on files together at the same time.




