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SUBMISSION DETAILS:    
Job Application and Review (complete both sections)
a) With specific reference to the “job pack” provided and to your own research into both the organisation and the job role, produce a CV and a letter of application for the post.  
b) Produce a critically reflective account of your perceived personal strengths and weaknesses in relation to both your application and interview for the post.  This account should identify how the post might relate to your professional development in the short, medium and long term.  With references to broader societal issues and trends, this personalised account should identify and reflect upon apparent and potential barriers and opportunities to your proposed career development. You must use appropriate reference material throughout your account to support your critical writing.
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Assessment Feedback Sheet

	                Student No. /Name:	1700888
                                               Module:	Next Steps
                                     Module Code:          SHSS6081


	Personal Evaluation – to support your academic progress please complete the section below BEFORE submitting your work.

	What do you consider to be the best aspects of this work?
	I felt that my CV and Application Letter were good.

	Which aspects do you consider could have been improved in this piece of work?
	I could have linked my goals with any barriers that may stop them.

	What have you found most satisfying whilst undertaking this submission?
	Being able to watch my interview back and gain an understanding of what I could do better. 

	
ASSESSMENT CRITERIA
	Learning
Outcomes

1
1

	GRADE

	
	
	Poor
< 20%
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	Unsatisfactory
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	Satisfactory
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	Exceptional
85– 100%
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	Design and produce a curriculum vita that relates your personal profile with the person specification and job description. 
	1
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	15%

	Produce a concise letter of application that relates your personal experiences and aspirations with the person specification and job description that you have selected
	1
4
	
	
	
	
	
	
	
	
	15%

	Produce a critically reflective account of your application in relation to the job information; include a plan for CPD that would enhance your skills in relation to this role and your longer-term aspirations.
	2
3
	
	
	
	
	
	
	
	
	30%

	Critically assess your interview performance, highlighting strengths and weaknesses.  
	2
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	20%

	Demonstrate critical awareness of current and possible future developments within the chosen field of employment
	2
3
4
	
	
	
	
	
	
	
	
	20%

	It is expected that students will present work that is proof read, correctly referenced and adheres to the Assessment Checklist. Therefore a range of 0 – 10 marks will be deducted for non-completion of any of the points on the checklist below.
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Assignment Checklist

· Please complete the Personal Evaluation section of the Assessment Feedback sheet, add your name and details, and paste the whole of this assignment document into the front of your assignment

· Submission is a single word file, clearly labelled with your name and module code
· Font style - Times New Roman, size -12 for text and 14 for headings
· Ink colour – black only
· Line spacing – 1.5 line spacing and 2cm- 2.5cm page margins
· Quotations more than three lines to be indented 1 line spacing
· One line space between paragraphs, paragraphs must be left aligned
· Pagination (your assignment should have page numbers) 
· All tables and figures are internally referenced and have a title
· Word count checked and written at end of text (before references and any appendix)
· Assignment is within 10% of the word limit (excluding references and any appendices)
· All references in the text are included in the reference list
· Correct referencing following the Harvard style, as described in the Palgrave study skills book ‘Cite them Right’.
· Correct spelling using UK English
· Correct use of punctuation
· Grammar and syntax correct- double check anything that has a green line under it
· I have read my assignment out loud to myself and it makes sense and is easy to read
· Somebody else has read my work and it makes sense to him or her!
· I have checked and I have not plagiarised 
Failure to follow these guidelines will cost you marks!
Samuel Sharp 
Home Address: 5 Wilson Road, Ely, Cardiff, CF5 4LJ

Email: samsharp78@gmail.com                                                                      Mobile: 07572127077

Personal Statement
I am currently a student at the University of Wales Trinity St David completing my final year of BA in Outdoor Adventure Education. Throughout the three years of my course I have been able to pick up a selection of experiences and skills that can be carried on to work towards qualifications and National Governing Body awards. 

Education 
2017 – Currently studying – University of Wales Trinity St David 
In my final year of Outdoor Adventure Education after completing the first and second year and now on track to get a 2:1 providing I do well for my final modules. My Year 3 modules consist of Coaching Pedagogy, Next Steps, Curriculum Adventure, Landscapes and Sustainable Recreation, Public Policy and Strategies in Health and Perspectives on Outdoor Education. 
My first year modules consisted of Adventure: A Risk worth Taking, Facilitating Adventurous Activities, Making Safety Personal, Professional Development and Practice and the Great Outdoors. My second year Modules were, Desk to Dens, Developing Personal Skills, Expedition Skills, Phycology of Adventure and Business Inquiry and Research. 
2015 – 2017 – Bishop of Llandaff Church in Wales Sixth Form 
A-Levels
Distinction – BTEC Sport 
C – Product Design 
D – Fine Art
2010 – 2015 – Bishop of Llandaff Church in Wales School 
GCSEs 
B – Physical Education 
C – Maths, Science, English Literature, English Language, Graphics Design, 
D – History 
Pass – ICT 

Work Experience 
Buddy Programme – during my first year of university I completed a 3 week programme working with a group of American students participating in outdoor activities. While working on this programme there were some responsibilities that I had. These included leading some days out, running certain sessions and assisting other sessions. 
I also have many volunteering hours working in St Fagan’s Primary school in the Forrest Schools area of the school; this includes working with many young children. 

Positions of Responsibility 
Outdoor Pursuits Society (2018-2019) – during in my second year I was chairman of the society meaning I had the responsibility for the complete running of the society. This meant I had to organise meetings with other members of the society and organise trips and days out for the members. These days and trips consisted of walking days, camping, climbing trips, the use of the university climbing wall and more. It was important that I was confident and good with my time management as I had my degree to complete also. 

Treasurer of the Outdoor Pursuits Society (2019-2020) – during my final year I stepped down as chair and become treasurer so I could focus on my degree more and get the grades I need. Being the treasurer means I have new responsibilities such as looking after the society accounts and making sure we have enough money for trips and kit for the society. 

Climbing Club (2018-2020) – this was part of the Outdoor Pursuits Society. This was a session that ran once a week, these consisted of teaching people to climb, use the ropes to tie in properly and to belay. This works great for me as it allows me to gain more experience for other work and lots of days I can log leading the session. 

Head of Sport (2016-2017) – this was during sixth form and was one of my first positions of responsibility which meant I had to help to organise school students for sports day participation. This came along with helping to organise different school events and assemblies. 

Captain of U17 Wales Volleyball team (2016) – this was my first position of responsibility as I had to lead the team and have the confidence to give team talks to get them excited and build up their energy and adrenaline to get the team ready for the game. 

Interests, Achievements and Skills
Sports – at a young age I swam for Cardiff and competed in National competitions until my GCSEs began. I believe in my fitness and since then have continues to participate in sports and other forms of fitness. And then joined a volleyball team where teamwork is important. I later joined a lifesaving club and obtained my Bronze, Silver and Gold Medallion awards. I have also begun to become more and more into skiing and have taken any opportunity to go on ski trips with friends over the last few years. 
Traveling – for many years I have been fortunate enough to have visited a number of different countries with my family and friends. I believe being able to spend time abroad is a great way to have new and different life experiences and can give you a new outlook on life and different situations. 
I have also been fortunate to have had the opportunity to gain some qualifications during university such as, Level 3 Outdoor First Aid and First Aid at Work. 
Recruitment Team 	5 Wilson Road
Outward Bound 	Cardiff
Wales
CF5 4LJ
2 Jan. 20

Dear Sir/Madam 

Outward Bound Group Instructor Application 

I am a third year undergraduate currently studying a BA in Outdoor Adventure Education at the University of Wales Trinity St David in Carmarthen. After speaking to friends that have worked for Outward Bound I found the job advert and became very interested, felt that the organisation aligned with what I want to do in the future. 

I am a very enthusiastic advocate of the outdoors and see the benefits for so many and I enjoy promoting the ideology. Outward Bound teach young people key valuable life skills by enhancing their attributes, values and mind-sets all through the medium of adventure in the outdoors, this is something I am very keen to be involved in.  I have always enjoyed working with young people and children; I strongly believe in teaching them new skills and believe this is the perfect place to develop my own personal and professional development as well as providing young people with new opportunities to learn. I feel that Outward Bound promote good values and I would thrive in such an environment. 

I have a good deal of experience working with young people and children , undertaking different responsibilities, creating risk assessments, planned activity days, lead groups safely through different activities and have ensured safety equipment is  correctly fitted. Whilst in university I have developed my skills and confidence instructing and teaching, have become more aware of the preparation needed to ensure the safety of the group. I am one of four brothers and this has helped build up my own resilience; I believe I am calm in situations and very easy to work with and have the correct experience for the job in hand. I would work well with young people and hopefully give them the chance to build their own resilience to the outdoors and learn new life skills. 

I would feel privileged to attend an interview and can be contacted on 07572127077 or via email, samsharp78@gmail.com.  I would prefer to be contacted via email as I am not always able to answer calls during lectures and activity sessions. 

Yours Sincerely, 

Sam Sharp
Critical Reflection of Application – Continued Professional Development (CPD)

Completing the CV and application letter was an interesting experience as I have never done one before. Looking into the company and the job role while I was applying really helped me to say the right things. It did make me realise that my interview could have gone much better and should I have completed this task prior to the interview, I feel as though I would have been able to perform better. It is difficult to reflect upon this application as I have no previous applications to compare it to; however I feel I have learnt a great deal by highlighting areas I can improve on, which should help me with future applications. 

For me the application was difficult to write in a way that I could keep it short and concise while making sure I said everything I needed to say. For this particular job I feel as though it is hard to sell yourself on paper as it is such as practical job which is where I feel I would excel. I did notice it says in the job advert that they have a 3 month probationary period which is where I would have to make sure I perform my best, as this is the time in which they will make sure I am up to the standards they need me to be. After looking back at the job advert I feel as though my application was well written however there were things that could be done prior to getting the job. For example I do not have any of the NGBs or some qualifications that they would like but I do have experience and could aim to get those awards before I begin work and should I state that in the interview process I feel as though I would have a better chance of getting the job. 

As part of my CPD I would make sure I have clear plans to move forward with. This would make sure I know what to do and give me my own deadline to try and get things done by. These goals will also be linking to things this job is asking for and for things that I might want to in the future, whether I remain with the company or not. After going through my goals it could work out that I may change the application and apply for the Senior Instructor job as I would be more qualified and more experienced when I have completed the NGB awards. However I could also carry on with my original job choice and then use my goals to help me work my way up through the company. This way I can obtain more experience and gain a deeper understanding of how the company works. 

Short Term Goals 
Straight away for my short term goals I would make sure I get all of my logging done that go towards my NGB awards so I could then apply for training and then finally move onto assessment for the NGB. Getting all of my days out logged would be a big help for when I apply for NBG training and for applying for jobs because it is a way I can store all of my data and evidence of my experience. Although I would initially be doing this for the job I am currently applying for but it would also help me in the long run as I will not have to track back to what I have done. It makes things a lot easier as it can be hard to remember everything you do. 
Medium Term Goals 
My medium goals will be things that I need to complete within 2-3 months. These goals will be to complete an NGB training course as I believe I have the experience to complete at least one on the list from the job advert. This would really help if I were to get one done within the time schedule as it gets one out of the way and I can then begin saving up for the next training course. 
Long Term Goals 
These long term goals will be to complete at least one NGB award; this could take up to at least 6 months. I would need to make sure I get enough logs in before I apply for the training course and then time after that before I apply for the test. This long term goal will help me in the long run. If I were to apply for a new job I could possibly have everything I need without having to work towards a new NGB, however, either way I would be a step closer with one more award. These long term goals can also help me in the long run as I can use them to work towards other goals. For example in the interview I talked about later down the line I would like to work with more high ropes and climbing sort of jobs which would mean while I work prior to this I can work towards new skills that would help me get into jobs in such places. 

Unfortunately some things such as NGB awards can cost a lot of money to obtain and being a student it is difficult to find the funding that can support what I need to do to get the jobs that I want. Other things that could stop me from completing my goals can be things like injuries, I have an injured knee and currently waiting on an arthroscopy which if I wanted to get my mountain leader NGB I would need to make sure my knee is in good health and either do the NGB award before or a while after I have my surgery to make sure it heals enough for me to be able to do it. Unfortunately this is one of my biggest worries going forward as I am only young and should anything go wrong it can stop me doing a lot of things I want to do later on it life. Fortunately there are activities that I love to participate in where I can teach and instruct that do not cause pain in my knee which helps me a lot. Unfortunately it is very easier to damage me knee which just the simplest twist which at the moment I do not want to risk while taking people out on activity days, especially days on mountains as if it were to go up a mountain the whole group would be stranded, so as part of my professional development I am going make sure that surgery and recovery of my knee goes into my short to medium term goals.

Critical Assessment of Interview – Strengths and Weaknesses

During the interview process I felt as though I did well but appreciate that I have plenty to improve on. For me a big thing is confidence. I can very easily get nervous while being interviewed, especially when it is someone I do not know. Luckily for us we were given a set of questions that we were going to be asked. However this did not mean I would be able to remember everything I was going to say. This also meant I was even more nervous about the interview. Unfortunately I feel as though there are more weaknesses in my interview than strengths. 
Strengths 
Some strengths of my interview were that I managed to answer all the questions asked and was able to expand on them. I feel as though I gave the best answers to the question I could at the time. I was very pleased that I was able to display my knowledge and understanding of risk and how I would include the children on the activities and invite them to take their own risk. 
Weaknesses 
[bookmark: _GoBack]Some of the weaknesses of my interview may have been my clothing choices for one. The way I spoke could have been improved if I spoke in a more confident tone. I could seem more excited and confident in what I am saying and not missing things out as it can really add to what I am talking about and give the interviewer a better understanding of me. There is evidence of this while I answer the first question and missed out a significant section of the story which we then discuss after the interview had finished. To me there is a lot I would have changed with the interview and after watching it back I feel it would have made much more sense to have completed the CV and the application letter prior to the interview, as it would be more clear to me what I would have said in the interview and would have been more confident in talking about my knowledge of the company and why I would be good there. I think the footage shows me underselling myself which is not what you want to do in an interview as you do not want to give the interviewer a reason to not hire you. For example the question about my professional weakness I said it would be my confidence and I also said that you need that to be a good instructor which contradicts me and makes me look less qualified for the job. One thing I would do for next time is remember to make everything positive and not say anything negative about myself. 
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