Activity 1

1. When writing an academic essay or report, how do you structure a body paragraph? What should you be sure to include?
2. What is a topic sentence? How many ideas should it contain? 
3. When writing a cover letter, what topics should you include? How would you organise these ideas?
Activity 2 

Which paragraph is better written? Why? What are the differences between the two? 

A:  I have worked in healthcare before and have gained experience that I believe will help me in this role. I have worked with patients and colleagues in different settings and have learned how to support others. In my past roles, I have done tasks that have made me more prepared for working with people who need care. I think my skills and experience match what you are looking for, and I am confident I can do a good job as a healthcare assistant.

B: In my previous role as a care assistant at Sunrise Care Home, I provided daily support to residents with personal care, including assistance with bathing, dressing, and feeding, while ensuring their comfort and dignity. In addition, I worked closely with a multidisciplinary team, effectively communicating patient needs and reporting any changes in their condition. As a result, I  strengthened my ability to prioritize tasks in a fast-paced environment and provide compassionate care. Furthermore, I introduced a personalized care plan system that improved residents' satisfaction and helped staff provide consistent support. Therefore, these experiences have prepared me to deliver the high-quality care expected in the healthcare assistant role at Happy Days Home.






Activity 3
What is the ‘good’ paragraph about? How do you know? 
Find three examples of linking language and underline/highlight/italicise them. What does each linking/signposting word do?
In my previous role as a care assistant at Sunrise Care Home, I provided daily support to residents with personal care, including assistance with bathing, dressing, and feeding, while ensuring their comfort and dignity. In addition, I worked closely with a multidisciplinary team, effectively communicating patient needs and reporting any changes in their condition. As a result, I  strengthened my ability to prioritize tasks in a fast-paced environment and provide compassionate care. Furthermore, I introduced a personalized care plan system that improved residents' satisfaction and helped staff provide consistent support. Therefore, these experiences have prepared me to deliver the high-quality care expected in the healthcare assistant role at Happy Days Home.

Are there any examples in this paragraph? What are they?
Activity 4

As you know from Week 2, when writing, we use structuring acronyms such as TEEL or PEEL to ensure paragraphs stay on topic and include the necessary components. This can be used for essays or reports... or cover letters-even cover emails! Really most forms of semi-formal to formal writing use them. What do you remember the TEEL to stand for?
T:
E:
E:
L:
Two parts of the above can be swapped around-which two parts can be swapped?




Activity 5
Can you identify each part of TEEL in this paragraph? Highlight each in a different colour
Topic sentence; Explanation; Evidence/Examples; Linking/Concluding Sentence

As a dedicated and experienced nurse, I have consistently provided high-quality care to patients in both hospital and community settings. For instance, in my previous role at St. Mary’s Hospital, I managed a caseload of up to 15 patients per shift, ensuring their medical and emotional needs were met while maintaining accurate documentation of their progress. This experience taught me the importance of balancing clinical expertise with compassionate communication, as I frequently liaised with families and interdisciplinary teams to develop effective care plans. By fostering trust and delivering patient-centered care, I have consistently improved patient satisfaction scores, as evidenced by a 20% increase during my tenure. Therefore, I am confident that my ability to deliver exceptional care and work collaboratively will make me a valuable asset to your nursing team.
OPTIONAL: Activity 6
Look at a cover letter you have written within the last few years. Does it follow TEEL? Does it include linking language? Does it include signposting language? How many topics does it include? Edit it according to what you have learnt today.
