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[bookmark: _Toc81473027]Introduction
Employability skills are the essential skills, personal qualities and values that are required within the workplace. The employees must develop some interpersonal skills that help them be better in the workplace and coordinate with the other colleagues properly. Communicating with others about the work is helpful to gain their support in the proper execution of the activities. They need to find out the individual and group performance during conducting the activities and provide a good judgement of the project. Their evaluation will include the new skills or knowledge they have learned executing the project and how they can use this in the future project. Conducting skill audit is important to determine the current skillset of the learner and the skills they need to develop in order to be more productive in the workplace. Companies need to value the contribution of the employees to motivate them work harder and focus more on their career development activities. 






















[bookmark: _Toc81473028]Gibbs Reflective model 
Gibbs’ reflective cycle is arguably one of the most famous models of reflection which is developed to give structure to learning from experiences (Potter, C. 2015). This reflection model is very useful learn from situations that they experience regularly, especially when these don't go well. Learners undergoes different types of training and development programs. They engage in different activities and all the activities are not goes as planned. Gibb’s reflection model focuses on learning from experience so that they do not face the same problems in the future. Engaging in different projects and group works will increase their communication and leadership skills and develops their experience which they can in the future projects. This model includes sis stages which are described below:
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This element requires a factual description of the incident. The learners need to determine what happened during conducting the activities and what they can learn from the process.  If they fail in any project, they must identify the reasons of failure and ensure that the same mistakes will not happen in the future (Ibrahim, R., Boerhannoeddin, A., & Bakare, K. K. 2017). They also need to understand the feelings of other who worked in the project and learn from their analysis. This will help them better understand the situation and utilize the experience in the future. The outcome of the situation must be analyzed to determine the success of the project. 

[bookmark: _Toc81473030]Feelings
After providing the individuals the opportunity of learning through experience and training proper communication with them is required for learning their feelings (Wikstr, B. M. 2012). This stage includes the emotion felt during the incident is discussed. After the work is done the learners need to analyze the feelings of the people who worked within the project. They need to communicate with each other to determine the success or failure of the project and reflect their conclusion. This will include the limitations that they faced during executing the project and the future possibilities of improvement.
[bookmark: _Toc81473031]Evaluation
Evaluation is the process of measuring the effectiveness of the learning program. In this section the effectiveness of the training program will be evaluated properly. Evaluate the activities to determine what went well in the project and also find the weaknesses. They also need to find out the individual and group performance during conducting the activities and provide a good judgement of the project. Their evaluation will include the new skills or knowledge they have learned executing the project and how they can use this in the future project (Prezioso, G., Ceci, F., & Za, S. 2020). The new knowledge will help them be better at the future project.
[bookmark: _Toc81473032]Analysis
The analysis stage includes the hindered or opportunities the learners faced during executing the project. They need to analyze different theories and model from the published sources to have greater knowledge about the subject. Learners undergoes different types of training and development programs. They engage in different activities and all the activities are not goes as planned. Engaging in different projects and group works will increase their communication and leadership skills and develops their experience which they can in the future projects. The learners need to determine what happened during conducting the activities and what they can learn from the process.  If they fail in any project, they must identify the reasons of failure and ensure that the same mistakes will not happen in the future. The learners also need to determine the changes that they must make during the future activities.  

[bookmark: _Toc81473033]Conclusion
Conclusion includes the skills and knowledges that the learners learned from the projects and provide ideas for further development of the process. For example, what else could the learner have done in that situation? What skills will help the learner cope with it better next time? These will help them develop their skillset and be better at their future projects they will take part. They need to find out the individual and group performance during conducting the activities and provide a good judgement of the project. Their evaluation will include the new skills or knowledge they have learned executing the project and how they can use this in the future project. Conducting skill audit is important to determine the current skillset of the learner and the skills they need to develop in order to be more productive in the workplace. They also need to understand the they activities that they will need to execute differently for better results (Sinaga, O., Lis, M., & Razimi, M. S. A. 2019). After executing this project, I have developed some skills and knowledge and skills that will help me in the future which are-

Time management / Organising study: Time management is an important skill for employees as it will enable them execute the works properly within the time limit and ensure a better work-life balance. The employees can prepare a list of the activities that they will need to undergo and finish the works within the time for better work management. Some employees also prefer tele commuting in order to reduce the waste of time in traffic and put them to work and have a better work life balance. The employees must understand the priorities of their work and focus on them. They need to set both short and long-term goals that they must achieve within the time limit. Communicating with others about the work is also helpful to gain their support in the proper execution of the activities. Stress management is also important in organizing the studies and works. Some students face stress when they have a lot of work and do not have the idea where to start the works. An effective plan will help them organize the works and finish them within the time limit Dhaliwal, U., Singh, S., & Singh, N. (2017).

Academic Writing: Academic writing is a formal style of writing used in universities and scholarly publications. Academic writing includes primary or secondary research and the analysis of current scholarly articles to gain further knowledge about a subject or find solution of particular problems. It enables the students to improve their knowledge and skills and help others solve problems. After completing this report, I will have increased knowledge and skills about academic writing. I will be more skilled in gathering data from different sources and analyze them to gather important knowledge. 
Summarizing: Summarizing is an important skill of the learners. It is a method that is used to provide brief information about a large article to provide the knowledge to the learners. Sometimes the article is very big and studying them is time consuming. Developing a summery helps the students determine what they have learned from the article and provide their own opinion. It also helps others to gain knowledge within short amount of time for better understanding of the situation (Basu, S., & Fernald, J. 2007). After completing the study, I will have better summarizing skills that will improve my writing skills.  Summarizing teaches students how to discern the most important ideas in a text, how to ignore irrelevant information. It helps the learners develop ideas about a large topic within a short amount of time. 
Online Learning Experience: Online learning is very important in the modern world. The internet is a vast source of information and utilizing them helps students gain more knowledge and skills efficiently. It includes different types of graphs and visual resources that helps the students understand the lessons better and within short amount of time. Organizations also enable online training activities to train the employees. They can enable online training that include the organizational culture, policies and values to increase the knowledge of the employees. There are also some case studies published online that the students can analyze the gain information about the problem-solving activities of different organizations. They need to understand the feelings of other who worked in the project and learn from their analysis. This will help them better understand the situation and utilize the experience in the future. The outcome of the situation must be analyzed to determine the success of the project. The learners can also increase their knowledge further in learning information outsize the curriculum to be updated with the new technology (Salas, E., Cooke, N. J., & Rosen, M. A. 2008). There are also some third-party organizations that provides online training and development programs. The learners can engage in those programs to gain have further training to improve their skills. 

[bookmark: _Toc81473034]Action plan 
At this step you plan for what you would do differently in a similar or related situation in the future. It can also be extremely helpful to think about how the learner can further develop the knowledge in the future. Engaging in different projects and group works will increase their communication and leadership skills and develops their experience which they can in the future projects. The learners need to determine what happened during conducting the activities and what they can learn from the process. They need to set both short and long-term goals that they must achieve within the time limit. Communicating with others about the work is also helpful to gain their support in the proper execution of the activities. An effective plan will help them organize the works and finish them within the time limit. Conducting skill audit is important to determine the current skillset of the learner and the skills they need to develop in order to be more productive in the workplace. Companies need to value the contribution of the employees to motivate them work harder and focus more on their career development activities. They can reward to better performing employees to motivate them and provide them access to training and development programs for further developing their skillset (Nancarrow, et al 2013). 

[bookmark: _Toc81473035][bookmark: _Toc516231217][bookmark: _Toc12376399]Conclusion
Learners undergoes different types of training and development programs. They engage in different activities and all the activities are not goes as planned. Engaging in different projects and group works will increase their communication and leadership skills and develops their experience which they can in the future projects. After the work is done the learners need to analyze the feelings of the people who worked within the project. They need to communicate with each other to determine the success or failure of the project and reflect their conclusion. Studying their works more effectively will improve their knowledge about the work and make them more productive. 
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