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The skill which are needed to explore the professional life of the student is very essential for the workplaces. Some of these skills are helpful and essential for developing career opportunities and make aspect for the growth. Skills which are required at the workplace which have the positive attitude, good organising study, communication, team work and self-management. As academic skills are helpful for the student to make more effective approach in workplace. These skills are helpful in organize and manage the work for the individual and make the effective information and manage it within the society. With the help of effective note making skills, transparent services and manageable concept of understanding different function are related to major roles and growth of an individual (Bridgstock and Tippett, 2019). Further it will make an ideal approach for arising the need and importance of the skill in the academic lifestyle which are beneficial for the student at the work life culture. Academic skills include good concentration techniques, efficient note making, paraphrasing, public speaking and reflection. All of these are important and essential for the growth of individual within workplace and academic level (Singh and et.al., 2017). This report will highlight and make academic concept and make developed in the module and make gap which has been used during the completion of task.
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Gibbs model of reflection
	Gibbs model of Professor Graham Gibbs work and make out the publication which are related to reflective cycle in 1988 book, with “learning by doing”. This model is usually helpful in learning people from the different situation and make them effective from different use of reflection. This model basically involve the six stages which are started from description, feelings, evaluation, and analysis, conclusion and action plan. These six steps are very helpful and analysing the situation in order to examine the analysing power of individual and learn basic about the reflection of the individual behaviour. All of the above stages are mainly related to the growth and success of the individual and try to overcome the issues and management skills which are needed to improve by them (Bryan and Clegg, 2019). This model is very helpful in analysing the basic situation of the individual and make difficult decision in order to make realistic approaches. Which help the student to understand the role of different skills and applied realistic knowledge on the basis of different approaches and action plan. These six step are essential and valid for the growth of an individual and make a progress in academic and employability skills. Gibbs model of reflection is all about to understand the concept for behaving in your own reflection which help the student to learn more about yourself. This point is all related to supportive experience and make considering different concept that analysis the situation and make experimented growth and success (Pitan, 2016). 
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Organising study and time management skill are which are basically related to the growth and success of mine record within the academic level. I learned within my classes to make notes and organised my study. That will help me further in order to regain the information during classes and exam time. This is one of the effective study which are basically related to the concept of organising study time and make effective tools to work under pressure. This is the skill which are mostly needed by the employer within an organisation and they are searching for the people who are related to the different concept of learning and further improve the concept as per the basic record and behavioural treatment (Clokie and Fourie, 2016). I learned different time management skill with the help of organising study stages and during completion of my academic life and classes. Note making or organising study is all related to different kind and nature of successful in future due to having the skill of proper management. With the help of Gibbs model of reflection I tried to improve and analysis my note making skills with the starting stage of descriptive nature, where I learned about the concept of note making and I learned the basic meaning and benefits of having the skill in future and in present time of classes. Then in the second stage I try to feel the behaviour and its benefit in my life. Further different type of issues and their implication are related to work experience and make the appropriate action in term of note making skills and ability. With the help of evolution stage it is evaluated that what I am doing in improving note making skills and work harder to understand and improve my skills. And in last I try to make an action plan which are helpful in analysing the situation in more deep way and get best possible situation to work effectively with these skilled that I  try to learned in classes. I try to get different sources and applicability’s which are related to different aspect of note making skill and make high level of satisfaction. 
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	This is the aspect which I learned through the academic course, I explored different courses and some majorly important paraphrasing steps that may be related to exercising and make more practices and gain knowledge of the source. Further I learned different advantages and disadvantages for the paraphrasing in the academic writing skills. In my lecture we are taught about how to use and write Harvard and APA references techniques with the help of using 2018 module and guide for the Harvard referencing guide. In the classes I learned how to write and make difference in the Harvard and other referencing style. Then I find out the difference in between essay and report. Further I learned how to summarise the data and article with the help of paraphrasing and summarizing. This will help the time of the student and learn more about the data which they are paraphrase. There are different aspect which are used by the student in order to analysis and get paraphrase the academic sources which become effective and make their work easy. Further I try to learn and make a reflection on what I learned within my class with the help of Gibbs model of reflection. This style will help the student to learn the things and make them more understanding about the topic which they are written. This will be beneficial for me as it make less time as compare to other scenario and make ease in finding difference (Manzoor and et.al., 2018). 
The style of paraphrasing is helpful for the students and for future use in order to do smart work with some authorised techniques and methods. With the help of Gibbs model of technique there are different aspect and major section which are related to section which are picked by the student and make easy or report in their own words. Further I learned the basic and essential concept and techniques which are become essential for the classroom and do paraphrasing with the authentic manner. In last I developed an action plan that must be related to the growth and prospect of the student and increase the development efforts within society and make suitable changes as per our own needs. I learned and analysis the use of read, recheck, restate and repair. All the four R’s of the paraphrasing technique in order to analysis and prepare as per the basic sentiment and analysing power of the student in order to make effective resource for the growth of their own skills and abilities (Misra and Khurana, 2018).  
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	In addition to get developed skills, I learned public speaking and make smart presentation in front of other so that they get easily influenced through data and management techniques. Here the main role are considered through the body languages and gesture. You have to speak very clear with high level of confidence so that what you are going to say are must be understandable to your speakers. In order to write a reflective report, the application of the different practice and use for the learning model. This is a skill which are helpful for me to understand the concept of public fear and make me feel more motivated with the help of participating in more like debates and competition tool kits. It will be beneficial for the company to adjust and make supportive and argumentive arguments which are helpful in taking consideration and work as per their basic own abilities and management tools. Further I learned about more public speaking as per basic argumentive and supportive skill for the growth of individual. With the help of Gibbs model and their reflection proves I come to know and understand the plan accordingly, make proper practices, engage with audience and try to with their own audience. Further it will beneficial for think positive and make some motivated thoughts in the mind that will be helpful for the people to make effective approaches during large conferences and any type of presentation. I learned and improve this skill through participating in different sector and completion and try to present my views in front of public. I learned in classes about the main seven element which I had to keep in mind in front of public are, clear message, and different use of channels, try to listen your audience. Further try to make interference and make the; perfect situation and complete your thoughts in term of your point of view and become an influencer to allow others to understand your thought and being agree on that. All of these points are very helpful in analysing the reflection on the chosen skill and try to improve my own thoughts in order to analysis the situation and being applicable for the growth and success of academic and employability skills (Matsouka and Mihail, 2016). 
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This will involve to make writing on reflection, there are mainly two models of reflection are used as schon’s reflection practices and learning reflection model. This is the portion which help mine own understanding and deep analysis the concept of environment in order to maintain and ascertain the digital concept of analysing. This is model which are mainly used in research methodology and make effective approaches during my classes. Further this skill is very helpful in analysing the situation and make sure about the concept and measurement of the company which are essential for the team and completing research on time. This type of reflection help the individual to learn and know more about the skills and abilities which are needed to be work as a strength and which are needed to be work as a weakness and make involvement in making strategies to the company. This don’t be afraid in order to make reflection, ask for the feedback from my own self and make perfection and make reflection in management of my own self (McManus and Rook, 2021). This skill will be helpful in analysing the situation and make your own experience in your own words to improve and learn more about your own work. This technique or skill will be helpful and effective for the use and management of self-awareness strategy for the growth and approaches of different style and skills. 
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From the above report it is concluded that the use of different skills and ability in the academic skills are helpful in analysing the situation and make sure about the growth of company. This is an important and essential tool which are related for the company for understand the concept and make sure about the academic integrity and make essential services. With the help of standard qualities and make different academic skills this is important for the company to work. And make higher skills and improvement which are basically related to different analysis of skills like note making, reflection, paraphrasing and many more which are learned within classes and try to make sure about standard integrity and future implication. 
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