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[bookmark: _Toc25074590][bookmark: _Toc27036177][bookmark: _Toc27905437]Introduction 
In this report I am going to present all the things I have learned and how everyone helped me to improve my skills. Being an, reflective report I am going to talk about first term and second term, and I am going to define what reflection means, how to make a cv, a cover letter I also I am going to talk about employability and what this means. By the end of this report I am going to tell almost everything about academic and employability skills. As module of reflection I am gone use the Gibbs reflection module.
[bookmark: _Toc27905438]Definition of reflection 
 Reflection it is a way to think back at all the things you have done, this can be good or bad thinks. What you have learned, what you knew how your colleagues were with you, if you did right choices so analyse the past (University of Edinburg, 2019).
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[bookmark: _Toc27036178][bookmark: _Toc27905439]Gibbs reflective cycle


In 1988 an American called Graham Gibbs issued his reflective cycle model in his book called “Learning by doing”. This system was done for people to think about their action, experience or an event that happened and make them think how that things could be done better or in a different way (Mulder, 2018). In this report and with this Model of reflection, I must describe what happened how I was, my felling and my thinking, I must evaluate my experience if was good or less god. After that I must analyse the situation and at the and I am gone take the conclusion and my plans for future.
[bookmark: _Toc27036179][bookmark: _Toc27905440]Description of experience 
My name is Oana Olari, I am from Romania and I came here 13 years ago. I have started this university called University of Wales TSD last year on June, I was excited to go back to school after a long gap, exactly after 17 years. In Romania I have finished the high school of Organic Chemistry and after that I did not go further with may studies and I am sorry about that now. I did not have any idea of academic skills that I will have to learn, and this made me more curious about what I must learn and more motivated. First week in first term was easy, just the introduction what we gone do in the next weeks we had to present our self. After first week we started to learn about SWOT analysis. With this type of analysis, I have discovered what are my weaknesses, strengths about my opportunities I have and the threats.   
[bookmark: _Toc27036180][bookmark: _Toc27905441]SWOT analysis
SWOT analysis help you to find out about your strengths: which means in what are you good to help others or to make a business to grow.
Weaknesses: which means that you have things to work on, you are not so good at different jobs.
Opportunities: here are the things that are good for you and your business.
Threats: means that may be some factory which you can control and may cause bad things to your company (Parsons, 2018).
From the swot analysis I have learned what are my weaknesses my strengths, I have learned how to transform my weaknesses in a strength. I have learned about my opportunities and yes, I have lots of which I must demonstrate that I deserve this opportunity. We all know that we may have treats as well and we must learn to deal with them.
After the first week we started doing more serious thinks like paraphrasing and summarising, I have heard about, but I did not know that will be so difficult. I have learned how to take notes and how important is to do that in an academic environment. My lecturer was helpful with me she gave me the time I need it and she explain god for everyone to understand.
After I have learned how to take notes, I have started with paraphrasing, was difficulty for me, but I practice couple of weeks and then we had the in-class exercise which was about paraphrasing and I did good. My feedback from the lecturer encourages me to practise more. Summarising for me was easy, I had another in class exercise about summarising and I did very god. 
[bookmark: _Toc25074601]All the lecturer was telling us about plagiarism and always paraphrase and reference after I finish a report or an essay.  The lecturer started to teach us how to reference and how to put in text citation. I have learned different methods of referencing because a journal references is different from a book or online, newspaper or another article. After we have learned how to references, we moved to learn how to write a report or an essay concentrate in what is important like writing and reading. The paraphrasing and summarising it helping us to avoid plagiarism.
Paraphrasing means that you get someone else ideas and rewrite in your own words and summarising it that you get the main idea but still need to paraphrase. 
On the second term I started to learn how to do cv and cover letter, I also keep practising the reference because it is very important to not forget that. I have learned how to use the quotations and citation. I still learning how to use the correct words when I write an essay or a report. I still need to work on spelling and grammar as English it not my first language. What was more interesting that when I started this school, Health and Social Care I thought that I am gone learn how to take care of people. Instead I learn more about the communication, academic skills, about all this cv and employability things but nothing about patients. It still god because I improved all my skills.
[bookmark: _Toc27036181][bookmark: _Toc27905442]Cover letter
A cover letter is a paper which must be sent with your cv when you want to apply for a job. A cover letter should contain personal details, manager name, business name ,from where did you find out about this job if you are good enough for this job and what you can do to improve and  to make think work better for that business. At the end of the cover letter we should finish by saying thank you for the time spent to read everything was being write. Always we must be clear and brief (Cheary,2019).
I had an in-class exercise to create a cover letter. First, I was a bit nervous because was the first time doing this but after I have finished, I was happy because I did well. When I received the feedback from my lecturer and I saw that he is saying, I have done a good job that it made me more motivated to go further.
I am gone attach the in-class exercise on appendix.
[bookmark: _Toc27036182][bookmark: _Toc27905443]Curriculum Vitae (CV)
A cv it very important when you apply for a job because it your opportunity to write about all your skills, experience you had, your qualification and your degrees. In CV you should include your details, skills that employee are looking for that job, what kind of jobs you had before, what do you like the most to do and at the end they may ask for references (Rolfe, 2019).
I have heard about CV, but I never did in real life. I have always worked in cleaning or like a nanny and there I did not need a cv or cover letter. Our lectures explained everything about, and I learned how to do cover letters and CV. I had in class exercise about cover letter and I did good which motivate me to go ahead and keep learning. In week seven, second term we talk about presentation and how to deliver perfectly. The lecturer explained to us how we can do a good presentation. We saw a video which explain to us step by step how to prepare a presentation and to deliver in a nice way.  
I am a bit scared to present something in front of lots of people, and that make me weak and I really want to learn to talk in public. In week nine we had the in-class exercise which is a mini presentation and I was a bit stressed about, but I prepare myself and was practising in front of the mirror and in front of my family. And this make the difference I felt more confident when I appear in front of audience and I did my presentation. My presentation was about Formal language, I had to say the definition, I have talked about the formal writing and I gave some example where it can be used this type of language and, also what is the difference between formal language and informal. The mini presentation from week nine was good but I was a bit stressed because my lecturer which we do our lessons where missing that day and we had a new lecturer. This new lecturer was really kind with us , he did not force us to do the presentation but he encourages us to do it, because in life not all the time we gone have the same people to do presentation for, so it better to be ready in every situation and to deliver it with professionalism. The feedback was good I was expecting to have a bit bigger marks but if the lecturer marked me like this it ok, he knows better than me.
 I am going to attach the in-class mini presentation feedback on appendix.
[bookmark: _Toc27036183][bookmark: _Toc27905444]Conclusion
At the first I was excited about this module (Academic and employability skills) and I said that it gone be easy but not, it is hard to learn all this new thing. But bit by bit with help of the lecturer I started to understand about academic skills, and I start enjoying. Sometimes I was feeling sad and angry at the same time because I could not understand different things, but with help of my colleague I did it. Now everything is changed I know how to do a report from where to take ideas how to paraphrase and summarise and not to forget about references.
The lecturer was helping me and the other students with example and explanation when everyone was confused, and he did a good job because made our life easier with the essay and reports.
This module helped how to learn in an academic way. What I have done till now was a very good experience and I intend to continue learning and practise new things. All this learning changed my style of life and I start thinking in a different way. The tutors in these 2 terms, I am saying tutors because in the first term I had one and in the second a different tutor. So, both did a good job from my point of view.
In the future I intend to finish all tree years of university and on this time to keep practising what I have learned till now. I have also tree children which I must take care of. I what to work like a health care assistant to acquiring some experience and to go further. I am going to do some school volunteering as well, I have done before and I am still doing because I like spending time with children and listen their stories which are interesting. I plan to continue studies in Health and Social Care, to finish the all tree years and keep improving my writing my language as I said that my English it not my first language so I still need to learn the grammar and all the spelling. Till I finish my university I am gone try to find a job in Health Care to practise and gain experience.
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Mini-presentation Feedback Form
Student presenting:


SCORE: 5=Excellent, 4=VeryGood, Good/Average, 2=Poor, 


Topic:


Date: O , 12 2019


Very Poor


DELIVERY
The presenter delivered the material in a clear and structured manner
The presenter was knowledgeable about the topic and any related issues
The presenter maintained my interest during the entire presentation
The presenter was enthusiastic about the topic
The presenter was well organised and prepared
Eye contact was maintained
Body language Was appropriate
Time for presentation used effectively


s


o


The presenter was able to present the material without excessive dependence on notes
The volume was appropriate
The presenter spoke clearly
The pace of speech was natural
There was a clear introduction
There was a clear conclusion


CONTENT
The topic was interesting
The presentation was concise and informative
The presentation contained good examples
Content was relevant to the topic
Relevance to the module


OVERALL PREPARA TION


4


o


o


o


a
o
o


a


3


o


o
o
O


2


o
o


a
o


o
o


a


1


a


o


o
o
a


Comments


a


o


o


a


a 1 CECTURER: PLEASE SIGN AND DATE IN


POINTS AVAILABLE 100
POINTS EARNED


GRADE


THIS BOX TO CONFIRM COMPLETION


OF THE PRESENrA TION.


Please note the above grade is for generalfeedback purposes only; you still need to reflect on this presentation in your written assignment and attach the scan of
this page as an appendix.
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