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Executive summary
This report has discussed the employability skills. There are different kinds of attributes, which the employers seek from an employee. In this case, therefore, to improve the working ability and to improve the promotion within the career aspect, one needs to focus on learning various skills and abilities regarding the working aspect. Along with that, in this report, the personal and professional development plan, along with Gibb’s reflection of a cycle, has also given for a better understanding of the employability skill development. 

Table of Contents
Introduction	3
Employability skill	4
Importance of employability skill	4
Ways to enhance employability skill	5
Analysis of my own employability skill	7
Personal and professional development plan	9
Conclusion	12
References	13
Works Cited	13


[bookmark: _Toc47975273]

Introduction 
The report will be based on the concept of employability skills that a professional needs to gain overall success in his or her professional life. While discussing different aspects related to this subject matter, the report will define employability skill along with its significance to an individual while working professionally. Along with this, the report will discuss several ways to improve employability skills. The last part of the report will provide an analysis of employability skills through a personal development plan, individual SWOT analysis along with the application of Gibb’s reflective model.
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The concept of employability skills is considered as a set of skills that are transferable, which are needed by a person so that they can become employable. Apart from this, through the application of technical insight and knowledge, the employees of a company often determine some specific skills, which reflect their requirement for the applicants for a specific job role. This set of skills are considered as the prime requirements and by fulfilling these accordingly, the prospective employees van prove their ability to fulfil the company requirements (exeter.ac.uk nd). In this context, employability relies on knowledge, skills and attitudes of the employees and the way these presented and utilised.  
In this perspective, some of the employees are effective communication skill, motivation, leadership, reliability, adaptability, time management skill, self-management, planning and organising, critical thinking, teamwork, patience, and control over emotion and so on are essential to have (jobjumpstart.gov.au nd).  
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The above-mentioned employability skills help an applicant to become employable and get a decent job. In this context, the overall significance of different employability skills in both academic and professional life are discussed below,
Connection with colleagues: One of the prime reason that we should have employability skills is to socialize with our colleagues at the workplace. Having colleagues within the company is evident and making a good connection with them can enhance the professional network, which is vital to prosper in professional life. In this perspective, effective communication skill under employability skills plays a major role (simplilearn.com nd). Without this skill, I shall not be able to develop and expand my networking skills. 
Solving issue: While working as an employee, the occurrence of different types of issues within the workplace is evident. In this context, I need to solve them as soon as possible so that I can create a good impression on my employers. Thus, it will help me to remove obstacles easily while ensuring professional development.in this case, the skill of patience, flexibility, critical thinking, which belong to employability skills. Thus, I need to apply these skills so that I can analyse the issues properly, identify the core of the issues and come up with unconventional remedies. Consequently, it will help me to get a promotion as well.
Being independent and taking charge of career: In order to gain a higher job position and responsibility of a higher post, I need to take charge of my career. For this reason, I need to have enough confidence in my skills so that I can take action for my professional development (Doyle nd). Thus, by having some specific employability skills such as planning and organising, motivation and leadership I can show my ability to lead and take responsibly of the subordinate employees of the company.     
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Apart from acquiring employability skills, improving them is equally essential to gain constant professional development. In this perspective, specific ways to improve my employability skills are discussed below,
(i) Being updated through technology: As different types of technological facilities are emerging on a daily basis; I need to sharpen my employability skills through advanced technology. Here, I need to ensure that the job roles that I am looking for comprise such technologies that are known to me and if not, I need to learn them accordingly.
(ii) Modifying the resume as per job description: I need to make my learning skill sharp so that I can constantly learn new things and gain more learning experience to benefit my working experience. Thus, I need to put those learning aspects on my resume, which will be presented to the employers. Consequently, by updating my resume, can apply for more jobs.  
(iii) Emphasis on soft skills: Apart from the hard or technological skills, I need to improve my soft skill that combines communication skills, social skills, personality traits, social and emotional intelligence and presence of mind and so on. As these skills are vital to the employers in the selection session, I can attract them and make a good impression on them (Karter nd).  
(iv) Analysing perspective: While paying attention to my individual skills and needs, I need to analyse the employers’ perspective and requirements. Thus, it will help me to make a fair judgement while making me more observant. As a result, it will enhance my learning skills and I can become more considerate as well. Thus, it can improve my overall soft skills. 
(v) Continuous learning: To make this process constant, I need to ensure that the learning process of mine is moving forward. For this reason, I need to join both online and offline training and guidance sessions. Thus, I can keep practising the knowledge and experience that I get through the classes. 
(vi) Self-evaluation: While following the above-mentioned steps, I need to prepare a process or structure regarding self-evaluation. For this purpose, I can apply different types of self-reflective models along with a time table for better results. Thus, while maintaining time, I can pay attention on my strengths and weakness properly, which will allow me to prepare better development plan.
SWOT 
	Strength 
	Threats 

	There are several kinds of strengths of mine, which develop my employability skills by ensuring good development of my skills and abilities. However, in this case, I am good at technologies. Along with that, I can also manage the working pressure properly by ensuring good time management. Apart from that, there are other skills, such as team working, which help me to improve the productivity of my company and to achieve the organisational objectives by working together with my team (Parsons, 2018). 
	The employability market has huge competition. It is important to have great skills and abilities to attract employers for selection. In this case, most companies seek an employee who is good at communication. In this case, therefore, as my communication skill is not that good, therefore, it can be a threat for me to make the employers attracted towards me. Along with that, I also have a problem with the problem-solving issue. In this case, therefore, the risk management could be difficult for me. This can be a threat for me to get selected for a good company. As employers mostly select those employees, to can be able to handle any kind of problems or difficulties.  

	Weakness 
	Opportunities 

	I am weak in communication skills. In this case, mostly, I tend to get confused while explaining myself among the managers and among my team members due to a lack of communication skills. Along with that, I also face problems while solving any kinds of problems within the workplace. In this case, I tend to get nervous, and therefore, I fail to understand the problems and to analyses them properly (mindtools;, n.d.). 
	I have to skill to manage the technologies properly. This increases my opportunity in the international employment market. Today, mostly, the companies are technologically advanced and dependent as well; therefore, the strength of technological advancement can increase the opportunity of mine to get a good job. Along with that, I am also good at team working. This strength of mine can help me to introduce myself to a completely new working environment properly. Therefore, I can be able to develop the working culture of the new workplace by developing the team working aspect of a team. This can also increase the productivity of the team as well as of the company (Markes, 2015). 



Gibbs model of reflection
Description: I have some strengths as well as some weaknesses, which I need to develop by learning new activities for enhancing my employability skills. In this case, I need to develop my employability skill for attracting new opportunities from the highly competitive employment market. Therefore, to enhance my skills ad to reduce my weaknesses, I have to follow certain ways and techniques.  
Feeling: I mostly feel tensed by having some kind of lacking in my employability skills. Along with that, due to lack of knowledge in communication as well as in risk management as well as problem-solving, therefore, I felt threatened by the highly qualifies and skills candidates while giving interviews. In this case, therefore, following certain guidelines and development plan could be helpful for me. 
Evaluation: In this case, I have to make an evaluation of my present skills and abilities to develop my future employability skills. In this case, I also have to make an analysis of the market demand among the employer, while recruiting people for the organisation; therefore, I can be able to make development in my abilities and skills to get better chance and opportunities. Moreover, I also have to make a time management plan for the better projection of my employability skills within a limited time (Cassidy 2016). 
Analysis: The analysis can help me to analyses my past abilities as well as my present skills. Therefore, I can be able to recognise the areas of improvements for the employability skill development. Along with that, the analyses can also help me to generate an idea of the market value of all my strengths. This can help me to gain confidence levels.
Conclusion: There are several needs for improvements in employability skills, apart from getting a job. Good employability skills can also improve the personal abilities of a person along with professional developments.
Action plan: The action plan is useful for the future improvements of mine. The action plan can improve my learning abilities as well as productivity; therefore, I can be able to provide the best productivity while working under a company. Along with that, the action place could also be helpful to keep myself focused on the needed goals. Therefore, I can be able to improve certain employability skills within time (ed.ac;, 2020). 
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Evaluation: I have to focus on developing the communication skill of mine by attending different types of communication classes. Along with that, I also have to focus on problem-solving ability development. In this case, I can attend various types of seminars and business management related discussions; therefore, I can enhance my ideas to deal with different kinds of problems. Apart from that, to increase my analyzing ability, I have to focus on learning about the market by doing some short term online business management and employment courses. Additionally, I also have to focus on developing my risk management ability by enhancing the ability to undertake the risk situations properly by applying some relevant strategies and models. 
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Employability skills are related aspects of this topic had been the core aspect of this report. Due to this, the report defined the concept of employability skills while discussing its significance in the professional life of an individual. Along with this, the report discussed some ways that could be helpful to improve employability skills and get bigger achievements in my career. Apart from this, the report provided an analysis based on individual employability skills. Moreover, this part of the report included PDP, individual SWOT analysis and Gibb’s reflective cycle for better understanding.
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Appendix 
	Short term objectives
	Skills I have
	Levels of my skills
	The time needed for improvement

	
	
	1
	2
	3
	4
	5
	

	To improve communication skill.
	Technological skill  
	
	
	
	
	
	10months

	To develop the problem-solving ability
	Learning skill 
	
	
	
	
	
	Seven months

	To increase the analyzing ability 
	Financial management skill 
	
	
	
	
	
	Six month

	Midterm objectives
	
	
	
	
	
	
	

	To develop risk management.
	Time management skill
	
	
	
	
	
	12 months

	Long term objectives 
	
	
	
	
	
	
	

	To learn various strategies for management problems and challenging situations.
	
	
	
	
	
	
	Seven months
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