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STEP 1

STEP 2

Open the Excel Spreadsheet. Inset the numbers to
want to calculate.
Select an empty cell below the sums you want to add.

Click on the AutoSum button on the Formula
tab .
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STEP 3

Excel will automatically detect
the range and create a SUM
Formula.
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STEP 4 

Press Enter to calculate
and display the sum.

HOW TO USE AUTOSUM
IN EXCEL 

Give it a try and let me know how you got on:
2439380@student.uwtsd.ac.uk


