

Reflective Report
Student Name: Parveen Atchia
Student: Number:1907752
Lecturer: Mr. Abdi Rahman 
Moodle: Academic and employability skills










This report will be about my journey in study skills which has able me to understand more about the importance of gaining knowledge in different parts of study skills, my first week of study skills was very enjoyable as the lecturer was very effective, I was already persuading myself to listen to Mr. Abdi who is our study skills tutor for hours. week one induction where we discuss the importance of taking notes and how to use it later. In class, we also discuss the importance of time management and how it can be used in your daily life and planning self-discipline and routine as we have 168 hours in a week to plan.







Time management is the Pomodoro technique to get your work done on time rather than perfect and late. Pomodoro Technique which is 25 min study 5 min break (Francisco. Cirillo), research says by focusing completely on just 25 at a time followed by 5 min break will able you to become more productive in for circle in your study time management technique developed an Italian student in the 1980s. The Pomodoro Technique aims to provide a simple tool process for improving productivity (your own and that of your team) which can do the following Alleviate anxiety linked to becoming enhance focus and concentration by cutting down on interruptions and Increasing awareness of your decisions making boost your motivation and keep it constant bolster the determination to achieve your goal. Material and Method The process underlying the Pomodoro Technique consists of five stages.



· What When Why Planning at the start of the day to decide on the day’s activities.
· Tracking throughout the day to gather raw data on the effort expended and other metrics of interest.
· Recording at the end of the day to compile an archive of daily observations
· Processing at the end of the day to transform raw data into information Visualizing at the end of the day to present the information in a format that facilitates. understanding and clarifying paths to improvement. Cirillo. F (P. 4,5)




Based on my personal experiences time is an enemy and the anxiety of the time going when a deadline is involved, therefore it’s important to try using the Pomodoro Technique unfortunately not in my case I plan all was still behind having always to add info.
	
	








[bookmark: _Hlk96428499]As I chose to take notes down, everything which I think I will need later as the lecturer says having a comprehensive note is very important notetaking is a strategy and the act of taking notes is more important than the result. I have planned my study plan which I put in place during my study time others might have used mind mapping, for example, your working memory is where the amount of information you can keep, as not everybody can hold the [Wm] can help your ability to comprehend what you are reading or hearing ability to learn, organize yourself write down information repeat, says the new information loud to aim your understanding of the topic concept. Nelson, Cowan. (Google scholar).
 



Being able to know the difference between those four different ways [ Reports and Essay] was very important for me as Ion the topic has a clear structure. 



· Formal and Summative assignment
· Individual Presentation,
· Group Presentation 
· Reflective report 





In week two of the lesson, we have a lecture about understanding assessment and finding information. We discuss in class how to evaluate your information and source gathering and where to find them, described a case study as being a report based on a client situation or organization written or usually shared for learning.




CRAAP TEST


· Currency 
· Relevance,
· Authority, 
· Accuracy 
· Proposed 


Test the evaluation method which was designed by the Meriam Library California State University (2010)



We have been told in class about how to read a paper according to (Srinivasan Keshav) the three-pass approach is an iterative and incremental way of reading a paper you might highlight the important part of any document and just read what you think is important for you. This deductive method goes from a general overview to the specific details while each step takes more time than the previous one and gives you deeper insights into each iteration. Keshav. S (2006)







The 3-pass approach

· Reading title abstracts and introduction 
· Read section and subsection heading 
· Read conclusion and abstract
 




Our third week was all about referencing direct quotations paraphrasing if referring to an author’s argument in your assignment, as you may use the author’s surname in your sentences with the year of text publication in round brackets after it inserts the author’s surname and year of text publication, in round bracket immediately after sentences. We learn about multiple authors in the in-text with more authors’ websites and eBook referencing and journals as part of the lesson I did enjoy it as it’s always difficult for me to reference properly the digital referencing was a plus for me and bibliography. The lecture makes us watch videos about Harvard referencing part of the lesson we have some activities we students must practice and then explain what we learn. All the similarities can be checked by the tutor you have the good and bad practice structuring and academic work included which for me was useful as a learner in class. (Tutor Abdi Rahman)





In week four I have learned all about sentences and activities how to write a report how to plan a report and different types of report writing which is in our university module how to paragraph sentences the composition of paragraphs, data use, and lastly how to plan your assignment. Highlighting using data at work, numbers, and tables in the PowerPoint presentation were clear and showed how using data can make you develop academically and gain higher marks in assignments. Planning timeline and work plan how to divide your assignment into paragraph introduction, main body to the conclusion (.in class)












In week five we had to work on our digital skills presentation I think that it was my most stressful week. I never did a presentation as well as working in collaboration with another group member. I was ready to go on my own I did my PowerPoint work for myself then with lots of effort tried to get in touch with my group member, three days before submitting I finally have the member contacting me then I realise that it was much easier to work in collaboration instead of doing it on my own with lots of pressure as a group we manage to the summit, unfortunately, I was fifteen min late I didn’t meet the time this its what happen when you didn’t plan your work I was struggling to use upload my work as well one of my team members on Turnitin last min pressure we manage to upload with each other help and guidance with was a very positive experience working in groups.




The presentation exam went ok in week six, we worked together to use the MS team we present our group work. We had lots of information on our study skills with again our best lecturer Mr. Abdi who give us a lecture on how to do our Reflective report and how to plan the report and assignment. We also look at the different kinds of job viewing videos and the national carer services and job demand, especially in our study fields of Health and social care website. Week 7,8, unfortunately, I have to work alone on my ads PowerPoint presentation, as both members were busy. I was so disappointed as my ads; we’re completely different from the other presenter it was about fostering parents and simple going alone to present was not ideal as I must give the reason as to why the others didn’t participate was a difficult decision to make. The other presenter was excellent watching them working as a team was amazing I gave my opinion on the MS chat how good they were. (In-class)

Gibbs ‘modification of Kolb’s s experiential learning cycle.
· Describe what happened Action –
· what would you do next time? 
· What were you thinking and feeling?
· Conclusions – what else could have been done?
· Evaluation – what was good or bad
· Analysis
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As I want to manage my own business in the future, it was very helpful for me to investigate the CMI research found in the wake of the second world war research, employers and employees in the UK was interested in the CMI research, which has shown as many as four out of five managers in the UK are accidental managers – those promoted to their role without adequate training. In the UK alone, that’s an estimated 2.4 million bosses. Imagine how many employees that affects? According to one estimate, less than half of all employees are satisfied with their manager. 



How many of them are feeling disengaged and demotivated? Productivity my (report 1) has explained how the employer was able to motivate their staff all over the world in a different way with a different approach also looked at there are two ways of learning individual and cooperative learning with the advantage and rewards that you can get. In my case was put in a group for a presentation having to get in contact with their other group member to be able to work together I email them by using their student’s email, WhatsApp group unfortunate nobody replied and it can be very disappointing and hard at the time to make people work on presentation 2 days before the deadline we got in touch and we didn’t have time to do the presentation as we needed I drop my work late on Turnitin as was so stressed out not knowing where to find my work which the team leader send only 15 mins before submission as a team we talk and said we will make sure to deliver our work in the future without no delay it had happened again where my both group members didn’t want to cooperate they were too busy at work.

















To conclude when I started my report was not that easy, being out of education for a long time and not having good digital skills was very challenging. My first lesson on study skills was amazing great I could have listened to the lecture all-day Mr. Abdi made have inspired me and, on that day, I build my confidence more. This module has helped me to improve academically into research sources, evidence of what are saying, referencing well-presented using and applying. I enjoy the Academic and Employability skills. Mr. Abdi Rahman’s tutor is a great inspiration, he will always respond to a single student’s question, and he will always reflect on the previous week’s lesson will make the student think positively. The topic of the assignment effective way to motivate my employee was a good point as the able me to look at the different ways the employee and companies were able to motivate their staff effectively. The only criticism will group work in my case was not easy as a group member was not motivated at all, and I was very tired to encourage my group the academic learning has been very helpful.
	[bookmark: _Hlk99377897]
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A new study suggests that the current on-site working practices are a thing of the past.CMI's Management Manifesto. Poor management
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