Event Risk Assessment:

Title: Managing Organisations Event
Date: Monday 23rd April 2018

	Event Description
	Hospitality Event

	Department:
	Faculty of Business and Management (3rd Floor Cafe)

	Event Location:
	3rd Floor Cafe

	Event Organiser (Module Lead) Name
	Marie Picton

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	40

	Students with additional needs (please describe)
	No

	Numbers of staff attending
	1

	Number of first aiders attending
	N/A

	Start Date:
	23rd April 2018 at 11am 

	Return Date:
	4th May 2018 at 10:30am 

	Event Details:
	Briefing on Risk Assessment Assignment

	Route:
	Reception, take stairs/elevator to third floor and walk third floor

	Charity chosen:
	N/A





Examination and Description of Health and Safety Legislation Included (750 words minimum)
	The Health and Safety at Work etc Act 1974 (also referred to as HSWA, the HSW Act, the 1974 Act or HASAWA) is the primary piece of legislation covering occupational health and safety in Great Britain. The Health and Safety Executive, with local authorities (and other enforcing authorities) is responsible for enforcing the Act and a number of other Acts. The first obligation of the HSWA is for the employer to ensure, so far as is reasonably practicable, the health, safety and welfare at work of all their employees. (The Health and Safety at Work etc Act 1974.) Whatever sort of business you are, there is always the possibility of an accident or damage to someone's health. All work exposes people to hazards, be they: loads which have to be manually handled; dangerous machinery; toxic substances; electricity; working with display screen equipment or even psychological hazards such as stress. A responsible employer will need to be aware of all potential risks and take all necessary action to minimise the potential of any risks developing into issues. (The Royal Society for the Prevention of Accidents)
As part of managing the health and safety of a business, an appropriate person; a manager or health and safety official must control the risks in the workplace. To do this they will need to think about what might cause harm to people and decide whether they are taking reasonable steps to prevent that harm. A risk assessment is not about creating large amounts of paperwork, but rather about identifying sensible measures to control the risks in the workplace. They should already be taking steps to protect all employees, but a thorough risk assessment will help to decide whether they have covered all potential risks and potential issues. Every year in the UK, many lives are lost or ruined by accidents at work. In a single recent year, there were 299,000 serious work accidents, including 233 deaths. (A brief guide to controlling risks in the workplace)
Risk assessments can involve identifying many different types of risks, one of the most prominent and dangerous risks involves Fire. Almost all workplaces can succumb to the threat of a fire and a fire can occur from many different failures, such electrical, cooking, smoking and arson. Whilst it is impossible to completely rule out the possibility of a fire occurring in the workplace employers are required by law to take necessary steps to avoid potential disaster. This can include:
· carrying out a fire risk assessment of the premises and review it regularly
· notifying staff or their representatives about the risks identified
· put in place, and maintain, appropriate fire safety measures
· plan for an emergency
· provide staff information, fire safety instruction and training (GOV.uk – Fire Safety in the Workplace)
The majority of businesses will need to apply strict food safety and hygiene principles to their workplace to ensure risks to customers health is minimalised. Even the most insignificant missed step could result in serious health issues and as a result damage the businesses reputation and future business prospect. A negative occurrence could also lead to prosecution if the business is found to be consistently ignoring procedures. Effective methods to ensure food is always prepared and served hygienically include:
· make sure food is safe to eat 
· make sure an employee does not add, remove or treat food in a way that makes it harmful to eat
· make sure the food is the same quality that is advertised
· make sure customers are not misled by the way food is labelled, advertised or marketed
· keep records on where food has come from and show this information on demand - known as ‘traceability’ 
· withdraw unsafe food and complete an incident report
· tell people why food has been withdrawn or recalled, eg a leaflet or poster
· display a food hygiene rating (if food is sold directly to the public) (GOV.uk – Food Safety, Your Responsibilities)
Health and safety is sometimes used as an excuse to justify discrimination against disabled workers. There are currently no health and safety regulations specific to disabled people only. The HSWA requires employers to protect all workers from the risk of injury or harm at work. This includes those who may be affected by their work activities.
Under health and safety law, every employer must ensure the health and safety of all their employees, whether they have a disability or not. The Equality Act came into force in October 2010 and stated that it is discrimination to treat a disabled person unfavourably because of something connected with their disability.  This type of discrimination is unlawful where the employer knows, or could reasonably be expected to know, that the person has a disability. (Health and Safety Executive – The Law)
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Locating Stairways
	All
	Limited Signage 
	Clearer indication to the location of the stairways
	University
	ASAP

	
2
	End of stairs are well highlighted with yellow tape however tape becomes slippery when wet
	All
	Non-slip material on stairs but does not extend to edge
	Gripping material should be used at the end of the stairs
	University
	ASAP

	
3
	Kitchen employees not wearing suitable clothing for handling food (i.e hair nets, gloves, apron)
	All
	Health and Safety Legislation requires employees to wear suitable clothing when handling food
	Further training given to staff on the requirements to wear appropriate clothing
	Cafeteria Supplier 
	ASAP

	
4
	Hot drinks machine (supplied by external provider) is not manned and often spills hot water
	All
	All machines should be regularly checked and serviced by providers
	A sign off sheet located on the machine to state the frequency of reviews
	Hot drinks machine supplier
	ASAP

	
5
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	Friday 4th May 2018

	In conclusion the 3rd floor café provides a generally safe and clean environment to host this event however there are a few considerations to be implemented to ensure the safety and wellbeing of attendees. 
There is an adequate amount of fire safety equipment readily available including extinguishers, hoses and sprinklers. There is adequate emergency lighting throughout the building to highlight escape routes including an escape mobility chair for disabled users located at the stairwell access. 
The stairs leading to the lounge are not appropriately sign posted and there is a risk of attendees who have not previously visited the site becoming lost in an emergency. The stairs have a tendency to become slippery at the ends when wet as it is marked with highlight tape with no gripping material. To minimise the risk of injury occurring more signs should be installed and a gripping material installed on all stair ends. 
There were no first aiders present at the event and no indication of any staff being first aid trained. A sign should be installed stating who to contact in case of an emergency, a first aid box is installed on the premises. 
Upon inspection it was noted that a member of staff serving food was not wearing a hair net, gloves or apron whilst serving food. This is a breach of health and safety legislation and further training will need to be supplied to staff to ensure guidelines and policies are followed. Whilst also serving the staff are responsible for handling money in between serving food.













FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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