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[bookmark: _Toc16850091]Introduction
The aim of this report is to explain the academic skill that can be developed by the in-classactivities, and along with that, it will further explain how the employability skills of an individual can also be developed. The in-class activities that can be the source of improved academic skills are the class presentations and along with that, the daily assessments of the students (Wickramasinghe & Perera, 2010). Moreover, such activities do not only help in developing academic skills in children, but it also helps in developing their employability skills as well. Since, the in-class activities further include the time management skills, prioritization, the skill of researching and cooperative learningand delegation as well(Fallows & Steven, 2013). Each skill of an individual allow the students in managing their workload easily and working effectively and efficientlyas well, such skills do not only help in their academic life, but they also help in their professional lives as well.
[bookmark: _Toc16850092]Academic Skills
The in-class activities such as the class presentations and daily assessments have been the source of developing the academic skills that I am sure will be helpful in my professional life as well (Grimaldi et al., 2011). With the help of class presentations, I have noticed a significant change in my confidence and my speaking power since earlier I was afraid to speak in front of the public, and I lacked confidence for it. However, the weekly tasks of classrooms of class presentations have helped me overcome my fear, and I enjoy giving presentations now. Along with that, I have learned many different skills with such activities such as.
[bookmark: _Toc16850093]Improved Comprehension
The weekly presentation requires an individual to conduct significant research in order to be able to present himself in front of the class and be able to discuss the topic that he was assigned to discuss (Mourshed, Farrell & Barton, 2013). During my academic career, I have built my comprehension and research skills thoroughly as I have to conduct research on different topics. Along with that, I now realise I have a vast area of information with the help of such presentations that I used to give in the classrooms. Moreover, the skills of researching and comprehension are taken to be the first stage towards the building of the academic skills as these are the essential skills that are required both in the academic and professional life. 
[bookmark: _Toc16850094]Time Management
Class presentations and the daily assessments have been considered as the hectic activities because as a student, one has to manage their studies along with such activities. With the help of such activities, I have realised I have learnt to manage my time effectively. However, initially, it was difficult, and I have failed miserably many times, but gradually, I have managed to learn the skillsof time management. In the beginning, I often used to underestimate the time the class presentations would take and how to conduct authentic yet relevant research. With time, I realised that I must provide the maximum time of the day of the research material and then practice it in front of the mirror. In addition to this, helping an individual the tasks that the class presentations would require them to plan their time and manage their time, it further help them identify what each individual possesses different abilities and their period is different as well(Puhakainen & Siponen, 2010). 
[bookmark: _Toc16850095]Prioritisation
The prioritisation is another kind of time management skills the daily assessments have helped me analysed the tasks that must be performed on priority. Along with that, the daily assessments have also helped me in analysing the activities that I enjoy the most. In order to prioritise the activities, I have realisedthat I would require developing objectives and then achieving such objectives. Prioritisation can help an individual realised the activities, and the duties that are more important to them and the activities and the duties that can be ignored and ignoring them will not harm them in any way(Van Der Heijden et al., 2009). During my academic career, I used to list the objectives from one to five, with one being my topmost priority and the five being my lowest priority. However, there were some instances where I was required to reprioritise the activities, but the overall process of daily assessment has helped me identifying itseffectiveness, and it has further helped me achieving good grades in my high school as well. Along with that, the habit of prioritization did not only help me in my academic career, but it has also helped me in my personal life as well.
[bookmark: _Toc16850096]Delegation and collaborative learning
The skills of collaborative learning and delegate learning are both significant in the academic life, and the group presentationsallow the individual to learn to identify the skilland the objectives that they can achieve with the help of cooperation and delegations because of the different abilities of the group members. In addition to this, with the help of teamwork, the individual gets to learndifferent things from the team members (Choi & Rasmussen, 2009). With the help of the group assignments and the group presentations, I have learned about different cultures and religion, and I am more aware of how anindividual is required to act while working in a team and while working as an individual as well. 
[bookmark: _Toc16850097]Research and Analysis Skills	
The research and analyticalskills go a long way, it does not only help an individual in their academic life, but it also helps them in theirprofessionallife as well (Robles, 2012). The analytical skills have helped me develop the analytical skill, which further has been helped in making decisions, both personal and professional.  
[bookmark: _Toc16850098]Paraphrasing Skills
The daily assessments have helped me recognise my skill of paraphrasing, and this has led to many opportunities in my professional life. Since copy, pasting directly from the internet sources was not allowed, I was taught to paraphrase the text by my teachers. The paraphrasing skills further helped me in learning new vocabularies and mending my grammar mistakes since I was weak in my writing area. The skills of paraphrasing are further considered important because it allows the student to include their input in their reports and assignments (Cherian & Jacob, 2013).
[bookmark: _Toc16850099]Critical Thinking Skills
The skill of critical thinking is considered as the most important skill while making important decisions both in professionaland personal lives. This is because critical thinking allows an individual to think of all the pros and cons of all the options of the decision-making. Along with that, the skills of critical thinking further allows a student to include their input in theirclass presentations. The presentation of the personal point of view helps the student in recognising the importance of giving their personal opinions and feeling valued. The research of Chevalier and Lindley, (2009) states that critical thinking allows an individual an extension to the student to develop a judgment on the personal views that are relevant to the theme or the topic.
[bookmark: _Toc16850100]Employability Skills
The skills that are required to be employed in an organisation are known as the employability skills, the skills of employment further allow an individual to progress and grow in their professional life (Lowden et al., 2011). Therefore, working in professional life and my academic career helped me develop different skills that are majorly required in professional life. 
[bookmark: _Toc16850101]Problem Solving Skills
The most important skill that is required in the professional life is the skill of problem-solving, it is the skill that is required when an individual is exposed to the difficulties and the setbacks; therefore, it requires the use of logical processes to find the solutions (Bridgstock, 2009). During my employment periodsince I was working in a team, and I was given a position of leadership, there were many challenges that I was exposed to. Since in my academic life, I have been able to solve the complex issues of the group presentations I found myself qualified for the position of leadership.
[bookmark: _Toc16850102]Planning and Organising
Planning and organising are other words are same as the prioritising the activities that hold the most important, and it also means analysing what is required to do and how it can be done. This skill requires an individual to be aware of the techniques that are needed to prepare the timelines of the project and meeting the deadlines as well (Rosenberg, Heimler & Morote, 2012). I have learned this skill by developing a timeline to study and then stuck to it. Along with that, the management of the time around my work, commitments with family and study has also helped me in developing the skills of effective planning and organising. 
[bookmark: _Toc16850103]Self-Management
Self-management requires an individual to be able to perform their job without being supervised by someone, along with that it means meeting deadlines on time and delegating the activities to other to ensure that all the things are done on time (Shakir, 2009). I developed this particular skill through the different experiences of workshops and internships, along with that, I used to ask for extra tasks at work in order to learn more and be more efficient at the job. Self-management does not only requires professional activities, but it also requires an individual to keep a check on their personal activities such as tidying up their rooms and preparing the meal for their self.
[bookmark: _Toc16850104]Technological Skills
The skill of being able to use advanced technology is considered as one of the most important skills in the today's world, as the current business world have been digitalised significantly and requires an individual to be able to digitalise all their professional activities (Bridgstock, 2009). Since in my academic career, I was interested in technology, I have been aware of the use of many software and technologies. However, in order to grow in my professional life, I had done many short and online technological courses. Along with that, I used to make the list of all the technologies that we are using in our daily life and their impact on our professional lives; this helped me prioritise the use of technologies as well.
[bookmark: _Toc16850105]Communication Skills
Effective communication is the key to be efficient in ones’ professional life; it includes both verbal and non-verbal communication. I have developed the skill of communication by writing the assignments and reports in my academic life. In addition to this, I have written multiple blogs and social media executives in my academic life that have helped me develop the skills of written communication (Fallows & Steven, 2013). However, oral communication is considered as more important since, in professional life, it is the employees, and the employers are required to make oral presentations. The class presentations have helped me develop the skills of oral communication, and now I can present the annual reports and presentation in my work area.
[bookmark: _Toc16850106]Conclusion
The skills that are developed in academic life often leads to effective and efficient workplace activities. The report concludes that for the academic purpose, an individual generally develops the skills of effective learning, analysing, collaborative learning, prioritisation and time management. The skills that have been learned in academic life can be helpful for an individual in their professional lives as well. As the skill of time management, teamwork, collaborative learning are considered important in the employment period as well. Moreover, this report concludes that with the help of effective self-management skills, communication skills, technological skills and problem-solving skills, an individual can be considered as an effective and efficient employee. 
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In-class exercise araphrasing

Ex.2. Decide whether the paraphrased passages are acceptable or unacceptable by circling thes
correct answer and briefly explain why.

Original Source: A key factor in explaining the sad state of American education can be found in
overbureaucratization, which is seen in the compulsion to consolidate our public schools into massive factories
and to increase to mammoth size our universities even in underpopulated states. The problem with
bureaucracies is that they have to work hard and long to keep from substituting self serving survival and
growth for their original primary objective. Few succeed. Bureaucracies have no soul, no memory, and no

conscience. If there is a single stumbling block on the road to the future, it is the burgbucracy as we know it.
Edward T. Hal, eyond Culture, Anchor Publshing, 1977, p. 219

Paraphrase 1 - acceptable / unacceptable

Reason: lbaw Cm«cg{bj & Qému/_ A’.f@p/
wis Xt byt oF S 1S cow

American education is overly bureaucratic. This is manifest in the incrjasmg size 'of educational institutions,

even in small states. Bureaucracies are bad because they tend to work to promogé their own survival and

growth rather than that of the institution, as was their initial objective. Most burg4ucracies fail because they

have a conscience or a soul. | believe that bureaucracies are the biggest stumbling block on the road to the
educational future

Paraphrase 2 - acceptable /{anacceptable
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. ucratization has proved to be a major stumbling block on the road to our educatiopal future. American 4

ions have become factories that are more conducive to the growth of bureaugfatic procedures than Cuy %
growth of the students who attend them. Bureaucracies have to work long/and hard to keep from 2
ing their own survival rather than the educational goals that were their prifary objective.

wrase 3 - acceptable / tJLaéggnmhje
W well R & mo oud@en
gttt /

HeS i

i T ot

ion has phoved to be a major stumbling block on the¥oad to our educational future. American
‘e become factories that are more conducive to the growth of bureaucratic procedures than
the students who attend them. This means that, as Edward T. Hall says in/his book, Beyond
ducational institutions "have no soul, no memory, and no conscience".
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Edward T. Hall discusses the problems posed by the increasing bureaucraufla\\on
itutions. Hall maintains that overbureaucratisation is one of the key acto;s
ion in America today. He points to the tendency of bureaucracies to p\'o:\o e
I and foremost, and observes that few overcome that tendency. \-!e be! h\eve‘s
that many public schools bear a closer resemblance to factories than to

A
ds, "Bureaucracies have no soul, no memory, and o conscience.
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In-class exercise 1: Paraphrasing

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It willbe re
to you at the next session. You will need to include a scanned copy of this exercise in the
appendix together with you Task 1 (part of the Assignment for this module).

Student Name: _D\sdweeq \%%b\»»\f & student ID: _ AR} DD

Ex.1

Write a paraphrase of the following passage

Mike Erwin never envisioned himself as a social entrepreneur or activist. While he was no
to leadership positions, his primary experience had been in large, structured organisations.
thrived in the highly regimented program offered by the school. Later, Erwin excelled in
assignments in the Army, winning multiple awards and medals. However, the foundil\g and groy
of Team RWB had none of the characteristics of his previous endeavours. Erwin’s enthusiast
the organisation’s mission caught on rapidly and Team RWB attracted media atte
disproportionate to its size. Very quickly, the organisation grew beyond anything that Erwin

anticipated. Without any intention to do so, Erwin accidently became an entrepreneur.
e el Bdfy DV \





