                    Internal vacancy
                               Team Leader Job
Site
Sertec Aluminium Structure-Tyseley                        PM Shift
Responsible to: Group Logistic Coordinator
The logistic team leader will be responsible for ensuring that the material programme is met through effective management and delegation. You will work with internal departments and customer to communicate performance and achieve plans. Proactively driving improvement process across site activities.
You will support and develop the team to achieve optimum performance.
Principle duties/Responsibilities
-Lead the Logistic operation at site to achieve the material programme to meet our internal/external customer requirements.
-To maintain effective utilisations of space in stores and warehouse to enable finished good/materials to be moved on time with economic use of staff.
-Control bookings for outside process goods as and when required.
-Ensure that the team utilise correct containers and labelling as per customer instructions for quantity and quality.
-Ensure that the regulations with regards to Health and Safety at Work Act are understood and maintained.
Job Requirements:
The successful candidate must ideally have previous experience with logistic and/or team management. You will also possess excellent communication skills both verbal and written as well as customer service skills. The successful candidate will understand Sertec’s Logistic Operation with a good level of computer literacy. You should be self-motivated, extremely well organised and be able to multi-task under pressure. You will also have an excellent time and attendance record within your current position.

Please apply for this vacancy via email to: susanfitzgerald@sertec.co.uk

                      Closing date for applications -10.10.2020 



                                 











                                 Dear Susan Fitzgerald
       My name is Mihaela Simona Chort, I am working onX760 Area ,Tyseley site and I am glad to send you this intention letter as a first step to get the vacancy job that you have as a team leader in SAST site.
Please receive along with this intent letter my CV where you will find details about my professional training and my experience and a reference letter.
I like to respond to the challenge of a new situation and I am convinced that I will successfully meet the requirements of the job because I am a dynamic person with a strategic and communicative thought.
In the hope that I have gained your trust, I thank you in advance for the chance of an interview, an occasion with which I will be able to give you more details about my person.
                                                               Best regards
                                                                 Mihaela Simona Chort


MIHAELA SIMONA CHORT
Address | Tel | Email
50 Lincoln Road 
07787092994
Simonachort@yahoo.com
OBJECTIVE
To get start straight away. Ready for next step in my career.
EXPERIENCE
Sertec Aluminium Structure LTD
General Operator/04.2016 to present
· Checking and ensuring the quality level of the parts is according with the standards required
· Striving to achieve and reach the targets set
· Making sure that all the required care points specified in our role ‘s paperwork are fulfilled
· Working with the internal auditors during set visits to achieve the required levels of work and quality
· Ensure that the work area is always clean through a continuous process of housekeeping.

Glow-Team Coordinator
 Periodical  meetings with the staff to ensure that the targets are reached; supporting the team through continuous communication; liaising with the related departments for reaching the targets and grow the team
EDUCATION
UWTSD University-Business Management -in course
Training courses 
2010-2016
High School
1998-2002

Skills and personality
Good communication skills .
Fast learning and positive person.
Hard worker.
Friendly manner.


Pc
Windows, Word, Excel, PowerPoint, Access, Outlook, Internet

Driving licence
Full UK licence, without incidents
Reference Letter

 Reference for: Mihaela Simona Chort
 
To whom it may concern
Simona has now worked for me for the last 5 years.
During this time, Simona has been an outstanding operator that shows 100% commitment to her job role.  She has taken no time off sick, has an overall efficiency of 98.61% and can run any job from the X760, L405 and assembly.  She is also an exceptionally good trainer, training any new starters to a very high standard.  Simona has never failed an audit since starting work with Sertec, and she is always looking to improve her knowledge about process, procedures and about Sertec in general.  In her time with us, Simona has also developed a basic knowledge of the MAPS and Pro IV systems.
Overall, Simona is an excellent team player who strives to excel in anything she does.  I feel she is an asset to Sertec and it would be an advantage to Sertec if she was given more responsibility.
 
 
 
Kind regards
Brad Wright
X760 Supervisor





