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[bookmark: _Toc153368585]Introduction 
Time, the most important resource, a resource that if its use at the real value and correctly optimize can bring us success. In a day-by-day life everyone has only 24 hours per day so we cannot live just in one day and we cannot do everything just in one day therefore we need to plan each day and each hour based on our needs, based on our wishes, based on our emergencies. But in our task, we will talk about how we can manage our time as students more concrete how can we be successful in studying based on how good we are in planning, managing, using our time being known that time for students is even more limited, as they need to study in a certain amount of time set it by each course and university. This report will evaluate also methods of plan our time based on our results. Our study is a report based on reading The Study Skills Handbook, Cottrel S. 2019 Chapter 6 “Time management”. (Cottrell, 2019)
[bookmark: _Toc153368586]Summary of the chapter from the book 
Inside the chapter 6 we discover information how as a student can manage time to be in a real advantage regards efficiency and our choices can create advantages or some disadvantages. Also, we learned about map and monitor our time, manage our distractions, to realize how much time we need for study and how much is left for other activities, to identify first of all where all our time is going and from there to be a start point. Setting our priority and create a diary who can help us in each day about what is needed to do next, complete painting with this new useful information that we can use as students to get successful. (Cottrell, 2019) 
Each person is unique, and each person is getting born without having a skill in know how to manage their time so its in everyone power to train this skill every day and to get successful. (Cottrell, 2019)
[bookmark: _Toc153368587]Evaluation of the skills 
One of the big adversaries of the students is procrastination where students they are either overwhelmed about studying and they effectively loosing themselves in their own plan either they are delay respecting their plan and rules or their plan is applicable only on paper. (Cottrell, 2019)
Mapping the time, could be consider something banal, in reality is still used very often as it is having a good ability to show you big picture on what you need for the day and what order is make your mind free from overthinking. (Cottrell, 2019)
Dealing with distractions is one of the biggest challenge in student life as most of the students have an early age and is one of their firsts steps in adult life when they need to became strong and to manage their time in such a way to know exactly and respect what time is allocated for distractions and what time is allocated study and when need to start time for studying so they need to set a realistic goals for each session study and to have strong discipline. (Cottrell, 2019)
Based on importance and emergency we can create our priority in studying, each course set up a limit time for exams and submitting works so its vital to choose it in the order that they need to be done for high efficiency and to split them into chunks to manage it for much you can study daily. (Cottrell, 2019)
Making yourself a diary is also one of the most efficiency ways to prioritize your time and it can start with brain dump where we can free our mind from everything putting it down on the paper all our thoughts and start to see what we can use for our studies and in what order and to follow exactly the order that we choose. (Cottrell, 2019)
Diary is helpful in management our time by breaking down our big goals into smaller tasks and not to feel pressure from the main goal since day one and to get our achievements day by day and reach our goal brick by brick in the time window that we plan it. (Cottrell, 2019)
Create the right environment based on what is suits you the best for study activity, by choosing the place, if it’s quiet or you like it noisy, alone or by friends this can make study activity more easy and more pleasant when it’s about acknowledged information. (Cottrell, 2019)
Time management skills for students is referring as a general rule in develop strategy in how a student can avoid distractions, how a student can avoid interruption, and to improve his productivity. (Cottrell, 2019)

Some of the most relevant skills are organisation, maintain boundaries, communication, delegation, self-discipline, stress management, set short- and long-term goals, delegate les important tasks, focus on one task at a time. (Cottrell, 2019)
Stress management is important in helping to keep the student focus on his work and not to feel stressed is related to be able to get yourself enough breaks in study session that can keep a balance into the level of stress and mental health during exams periods. (Cottrell, 2019)
Communication is helping in determine your level of preparation about a task and can make light regards your level of study and the level where exactly you need to be and to show you what time expectation is to get to the right point. (Cottrell, 2019)
To set up a short and long term goals, is step by step a goal, let’s take a simple example and say the long term goal is to became a company manager but till we reach our goal we need to complete the next one who is much closer in appropriate time so short term one who is to pass exam then to pass the year to finish university and to start a job who will promote me into being a manager if student will have excellent results. (Cottrell, 2019)
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Different strategies and different and individuals type of study, different skills that each of us learns among the years but goals are always the same to be able to improve our capacity to be able to get into that point where we can use all information that we acknowledge at the courses to reach our goals. Time management is vital to correct structure as we need as individuals to use our time at the maximum efficiency in personal life and student life. (Cottrell, 2019)
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