Task 1 Essentials skills for the workplace

[image: Man with beard wearing blue shirt and navy suit looking at watch holding tan leather passport holder and airplane ticket]There are many skills that are essential for study and employment today. A basic skill that is lacked by much of the population in work/study environments is time management. The ability to effectively manage the time available to them keeping a stable output of work being completed. Being able to manage your time effectively can help one significantly improve their quality of work and identify what takes up their time unnecessarily in their day. This is important for both events in a person’s life during study and work as a project could be related to university and the job they desire. With the goal of becoming a software developer time management is an essential skill. Having this skill will help me better manage my time in completing projects with tight deadlines and keep a stable output of high-quality work. [1] [2]

Figure 1: Time management 



Communication is another skill required for study and employment. Communication skills is the ability to connect with another successful without negative backlash. Precise communication skills allow a student/job seeker to accurately express their emotions and goals to their colleagues. Communication skills grant the ability to learn from peers in study and work environments helping push growth in knowledge and confidence. It allows people to be respectful when approaching others. With the right type of communication skills as a future software developer I will be able to convey my intentions/aspirations clearly to my colleagues whilst maintaining a professional standing. [2] [3]
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Figure 2: Communication within a group of employees





[image: A diagram of a problem solving cycle

Description automatically generated]Lastly problem solving, the ability to quickly analyse problems encountered in study or work environment is needed to succeed. Being able to identify the problems present and quickly work towards a solution. Being able to problem solves is not just this but being able to accept the challenge that comes with finding solutions giving way to better understand the path to finding a solution. This is one of the most important skills needed for me to successfully become a software developer as during coding bugs and errors are always found. Knowing what the problem is specifically will allow me to better navigate myself to a solution. [4] [2]


Figure 3: Cycle of problem solving
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