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How To Create A Chart In Excel

Introduction 
Charts in Excel help 
present data visually and 
make information easier to 
understand They are widely 
used in busniess and 
academic work

Steps To Create A 
Chart:
1.Open Microsoft Excel and 
enter your data
2.Select the data you want to 
use 
3.Click on the insert tab
4Chose a chart  type 
(bar,line,pie)
5.Customize your chart 
(title,labels,colors)

Types of Charts
Bar Chart-compares values
Line Chart-shows trends over 
time
Pie Chart-shows percentages
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