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The topic of my reflection was study skills, after deliberating I chose referencing as my chosen skill to write about. Before beginning my presentation, I ensured to undertake a lot of research about my chosen topic to guarantee all the information I was using was relevant and of good quality, this research helped me to explain each title to the best of my ability. I felt confident about carrying out my presentation and I believe that it went very well. 
After completing my presentation Microsoft Coach provided a rehearsal report, this report provided me some feedback about how I need to improve on my tone of voice and my originality. Your voice can be considered a vital piece of equipment when doing a oral presentation, it is important to keep your pitch, tone and pace varied in order to emphasise the point you are making. The pitch of your voice should be at whatever level is comfortable, whereas the tone of your voice needs to be as friendly and inviting as possible when conveying information. The tone of your voice should change throughout your presentation to emphasise points that are being made, as mentioned by (Smale,B. and Fowlie,J., 2009). In my presentation, at some points my voice was monotone according to Microsoft Coach, this will not allow the viewer to stay engaged as for many people a monotone voice will cause them to switch off and stop taking in all of the information that is being relayed to them. The tone of your voice is very important when showing different meanings, for example when you would like to show the viewers of your presentation that something is of importance, your voice should slow down and pause to give them time to take the in the important information. The tone of your voice will allow them to know that what you are saying is important, as explained by (Emden,J.V. and Becker,L., 2016). Microsoft Coach also picked up on some originality issues, it stated that on some slides I was ‘simply reading the slide’. It is vital then when presenting you do not just read the slides, as for many people they can already see what is on there, they may not need it to be read out to them. Some people may begin to lose interest if you are relaying information they have just read for themselves, as mentioned by (University of Sussex, 2023). A visual component and a voice are much better communication tools that just reading a piece of text and listening to what is being said, images are a vital component to a good presentation, according to (Presented, 2023).
I faced some challenges when creating my presentation, one challenge was that I had difficulty condensing all the information that I had gathered. McMillan,K. (2021) points out that your presentation should be limited to key words and bullet points, these are your prompts. I found it difficult to reduce my information to pointers as I felt that everything was necessary to my topic. Your presentation slides are not a way to pass on all the information you have about a topic. They are a way of getting the audience’s attention and helping them understand what is being said. It is speculated that too much information displayed at one time can distract the viewer, as explained by (Pritchard,A., 2008). As Smale,B. and Fowlie,J. (2009) state a good introduction helps to grab the audience’s attention, I believe one of my successes were that I had a strong introduction which conveyed all of the necessary information. Another success was having a definite and clear idea of the purpose of each slide. I ensured that all of my slides conveyed a different message, this ensures that the viewer can differentiate between each slide and not get confused by any possible overlapping information, as stated by (Pritchard,A., 2008). I believe that the structure of my presentation was very good, I ensured to tell the audience what they would be learning in the introduction, I then gave all the information in the main body, then I told them what I had already told them in my conclusion. I believe that this is a good way to present as it keeps the viewer engaged and allows them to know exactly what will be presented to them, as explained by (University of Sheffield, 2023)
If I were to do another presentation whilst at University, I would add some key components to ensure my presentation is of a good standard. These things would be adding more images and ensuring good eye contact and body language. It is important ensure that images are included in some of your slides, a presentation which just consists of text and no images to back it up will seem very boring, as described by (McMillan.K., 2021). It is thought that many viewers like something to look at when someone is giving them information. Some of the audience may be visual learners so they will benefit more from having an image or a diagram to look at over pages of text, as explained by (Pritchard,A., 2008). The message you are conveying is likely to be enhanced when using visual aids, they allow you to show the viewer something clearer than you can describe it, according to (Smale,B. and Fowlie.J., 2009). The use of body language and eye contact when presenting is vital, it is okay to move around a little to engage the audience. Hand gestures can be used to emphasise a point you are trying to make and to reinforce the meaning behind what you are showing them, as mentioned by (McMillan.K., 2021). Keeping eye contact with your viewers may help to keep them involved, it may also help to keep them included and engaged when you are talking. To gain the skill of maintaining eye contact and good body language, you must first learn how to speak from the titles of each slide rather than just speaking from a script. If you are staring at your presentation viewers are going to become uninterested in what you are telling them.
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Reliability of Sources

At University it is expected for students to ensure all sources are reliable.

It is more reliable to use up-to-date information.

) . . . . + (Godfrey, 2013)
Reliable information should come from a dependable source. Reliable sources include:

« Scholarly, peer-reviewed articles and books.

« Professional articles or books.

+ Information from well-established companies.
There are many things to look at before deciding whether a source is reliable.
= Authority.

« (Stevenson
= Accuracy. University, 2023)
= Coverage.

Currency.

Click to add notes

30f7  English (United States)  $% A W Comments




image4.png
Autosave @I () B 5 I The Importance of Referencing for Students — Last Mo
Home Insert Draw Design Transitions Animations SiideShow Review View Record Q Tellme © Comments  @fPresentinTeams 12 Share

] Do B~ = #

{3 Reset =
New Picture Shapes Text  Arange Designer
Side [ Section v Box

Acknowledgement

ooompONG -

The ideas you have used must be clearly referenced in your work
4 4 4 (McMillan,

Acknowledging your sources has two steps: 2021)
+ Atthe end of your assignment. (Amsterdam

* In your assignment. University of
Applied

It is important to acknowledge the sources where the information you have used comes from when writing Science, 2023,

academically. + (Cottrell, 2019)]

There are many reasons for acknowledging the sources you have used, this includes:
* Allowing the reader to refer to these sources.
« To support your argument.
« To provide evidence of wider reading.

+ As away of showing academic courtesy.
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Avoiding Plagiarism

(AN RAN

According to Cambridge Dictionary, 2023, plagiarism can be defined as ‘the process or practice of

using another person’s ideas or work and pretending that it is your own’ + (Cambridge:
Dictionary,
Plagiarism means using someone else’s work without giving them acknowledgement. This can ~ 2023)

include:
+ Using almost the same words as the author.
« Using the ideas or theories of others.
« Writing exactly what you hear or read. (Cottrell,
« Claiming joint work as your own.

Plagiarism is a very serious offence, which can lead to disqualification.

Plagiarism does not allow students to learn or gain any skills which they will need to succeed.
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Conclusion

Providing references shows that you are a focused student who has completed all of the reading,
who has a good understanding of their subject, and can use their sources when writing.

Referencing is a vital skill for all students to have. If referencing is not included in their
assignments, they are at risk of dismissal.

There are many different resources available to all students regarding how to efficiently reference.
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Introduction

Referencing is an important skill to have when academic writing, it provides the link between what
has been written and the evidence to back it up.
+ (University of Birmingham, 2023)
Referencing is a vital skill for all students to have, it can allow them to:
Use reliable sources.
Acknowledge others.
Avoid plagiarism.

This presentation is to consider the value referencing brings to students whilst in University and
how it affects a student’s overall academic development.

Click to add notes

lide20f 7 English (United States) 3 A W Comments




