Reflective essay
 
  The way to build a successful career is always a solid academic background. This essay will employ Gibbs' Reflective Cycle (1988) to assess my academic and digital skill improvement throughout my first semester of university. The Gibbs' cycle, used in reflective practice, serves as a mechanism for self-reflection, mental well-being assessment, academic learning and instructional activities, as well as personal and professional growth. The framework has six phases: description, feelings, evaluation, analysis, conclusions, and action plan. Recognising well-being and mental health as essential components in developmental trajectories (academic, professional, personal), it is crucial to reevaluate emotions within a revised framework of Gibbs' model (Galli, 2022). Key situations that affected my learning path will be explored using Gibbs' six-stage model: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan. This reflective approach will allow me to gain more profound insights into my experiences, identifying not only the challenges I faced but also the strategies that contributed to my growth. By systematically examining these situations, I aim to enhance my understanding and improve my future learning outcomes.

  Throughout my first semester, I participated in a wide range of events that helped me become a better student and develop digital skills. One important experience was an academic writing assignment using Harvard-style referencing. We had to acquire reputable academic sources, examine the data, and then submit our conclusions for the assignment. Another experience was giving a presentation. Some academic courses need presentations as part of the homework. The art of presenting includes transmitting messages, and one approach is to offer presentations face-to-face, synchronously, or asynchronously. Presentations need studying a subject, reading an article, analysing concepts, quandaries, lesson plans, and so on (Davidovitch & Wadmany, 2025). Furthermore, performing a research job in the online school library helped me improve my digital literacy abilities, especially in determining the veracity of online content.
  Initially, I was intimidated by the sheer variety of digital tools and academic requirements. I was completely overwhelmed, as I had never given a presentation or written an academic paper before. Uusiautti and Määttä (2015) posit that it may encompass feelings of knowledge, competence, and accomplishment, arising from an intrinsic motivation to perform effectively and demonstrate mastery. After I started writing and researching, I felt somewhat better. Despite this, I was concerned about citing appropriately since I found the many reference formats unclear.
  Certain components of my academic writing and presentation growth were effective. For example, my confidence in giving presentations has improved, and I have improved in the following areas: overcoming nervousness, being concise, understanding body language, and using visual aids effectively (Bradbury, 2006). Additionally, I have strengthened my presentation skills. This has allowed me to communicate my ideas more effectively and engage my audience in a meaningful way. I feel more confident during public speaking opportunities, which has positively impacted my professional relationships. To begin, the study seeks to demonstrate the fundamental communication and relationship abilities required for trainers and managers to establish rapport with their audiences. Second, the slides emphasise the importance of the basic aspects that appeal to any presentation, as well as the 'signpost' and 'sandwich' strategies that develop a strong relationship with the audience throughout the presentation (Zamfir, 2019). However, issues persisted, notably in time management while juggling various jobs. According to Boothe's (2023) research, as students enter higher education, they must gain the ability to become self-regulated learners capable of defining their learning objectives, as well as planning and monitoring their learning. In my experience, this approach helped me recognise how my inadequate planning directly contributed to self-regulated learning and academic success, which have been shown to be positively correlated with effective time management and study skills. The literature supports various study strategies, but this work focuses on three in particular: retrieval practice, spacing, and interleaving. Metacognitive skills, which involve my reflecting on my comprehension throughout the learning process, regularly correlate with my strong study abilities. This suggests that by being aware of and evaluating my understanding while studying, I can enhance my learning effectiveness. Consequently, this self-reflection plays a crucial role in achieving better academic outcomes. Collectively, these abilities equip students to handle the rigours of higher education and become lifelong learners. Being a lifelong learner is particularly vital for students seeking a career in management, since they must constantly adapt to their ever-changing areas. I also had a challenging time finding references while writing my article. Since my research area was limited, I sometimes had difficulty in identifying the correct information or using it in the appropriate place. One of the drawbacks of entering college after 40 is this, I suppose. The increasing differentiation of skills and globalisation necessitates the continual updating of knowledge and competencies to ensure individual development and self-fulfilment (Valueva, 2022).
 Writing and presenting well are cornerstones of academic achievement, as these instances demonstrated. Academic writing is often regarded as the most difficult skill in English as a second language (Bolsunovskaya & Rymanova, 2020). I solved this problem through several applications and feedback. Research by Schillings (2023) suggests that written feedback is essential for developing academic writing abilities. Ideally, this input should consist of feed-up, feedback, and feed-forward. However, written criticism alone is insufficient to develop writing abilities; students often fail to grasp the comments they receive and improve their writing skills appropriately. Several studies have shown that discussing written criticism is critical to promoting the development of these abilities. However, the evidence regarding the efficacy of face-to-face dialogue is equivocal. To bring this data to light, we performed a literature analysis on face-to-face conversation intervention trials. Most treatments improved student performance. The research also shows how important feedback is and how much it affects people. I realised the importance of finding and using accurate information, especially for academic writing. I learnt how to defend my paper by making a presentation of everything I wrote, as well as providing references. Actually, the same goes for presentations. I felt inadequate in presentations; I was very stressed and didn't know how to defend myself on the subject. I didn't know how I was going to speak when all eyes were on me, what my body language would be like, or how I was going to correct it if it got stuck. A strong oral presentation is properly organised, making it easy for the audience to understand. It is normal for presenting skills to grow when presentation knowledge is taught and presentation chances expand. In recent years, there has been a strong focus on presentation and documentation abilities. However, logical composition is more crucial for documentation and presentations than for report authoring. Presenting successfully entails making a significant impression in front of large groups of people and giving presentations that inspire and encourage others, as well as communicating information in very compelling ways. Many individuals find presenting in front of big crowds daunting. Still, like with other things in life, there are certain ways to acquire that can significantly boost one's competence and confidence. This research done by Swathi (2015) reveals how important presentation is. The general information given in the lessons about how to use body language or how to make eye contact had a positive effect on me, and I felt encouraged and focused more on the presentation. In addition, the feedback the lecturer gave after the presentation helped me see and correct my mistakes. 
  Time management has always been a challenge for me, whether it's in the corporate world or in school, since I work so hard. In my life, I decided to use the Eisenhower matrix, which I learnt at university, and it had a very positive effect on me. The Eisenhower Matrix is a basic decision-making tool that allows you to differentiate between activities that are essential, not important, urgent, and not urgent. It divides jobs into four boxes that prioritise which things you should concentrate on first and which should be delegated or deleted. This is a great way to manage time and increase productivity. Because it is so easy to apply to your life, you can see its positive effects immediately, and this makes your time management much easier. Research by Linder (1999) suggests that the three most common productivity killers are a lack of preparation, interruptions, and poor communication. To address a lack of planning, priorities must be identified and set. A top-down list method should be avoided since it often leaves low-level objectives unfinished or never started. A decision matrix grid, such as the one employed by Gen. Dwight D. Eisenhower during WWII, determines if something is 1. urgent and important, 2. important but not urgent, 3. urgent but not important, or 4. not urgent and not important. To finish the key 1's and 2's first, create a prioritised action list to decide the ideal time of day to perform these tasks, and then assign those classified as 3's and 4's. Good time management has a huge impact on productivity. In addition, the Pomodoro Technique helps me with time management. I set a timer for 25 minutes, but after 20 minutes of intense focus, I took a break. Here's what I achieved during that focused session: I completed a significant portion of my project, clarified some challenging concepts, and even brainstormed new ideas. This structured approach not only boosts my productivity but also ensures I remain refreshed and motivated throughout the day. I’m still trying to improve myself in this regard.

  Reflecting on my first term has taught me that academic writing and presentation is a continuous journey. While I have improved in areas such as digital collaboration and research, I still need to work on my time management and reference skills. Recognising my skills and limitations enables me to create focused tactics for future development. Learning new things, growing professionally, and improving one's own character all take a lifetime.

ACTION PLAN

	Target to be Achieved  
	Action Steps to Complete to Achieve Target 
	Potential Difficulties 
	Resources 
	Deadline 
	Achieved  
	Comments 

	Develop academic writing
	 Practice more and look at examples
	 Struggling to identify reliable sources

	 University online library
	 1st November
	 40% successful
	 Getting more feedback from lecturers

	Enhance presentation 
skills
	 Record video of myself giving a presentation
	 Finding good stories about topics
	 Watch videos about effective presentations and presentation techniques
	 14th December
	 50% successful
	 Become more dependent on slides

	Improve time management
	 Utilise a digital planner to arrange deadlines and assignments

	 Failure to adhere to the schedule and overcommitting to tasks

	  Time management techniques
	Continuous
	  50% successful
	 Using the digital calendar more effectively
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