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How to Structure Your Thesis

The following is a guide to help you whether you are a Research Project or Dissertation student. Remember that the dissertation is 10,000 words and the Research Project is 5,000. 

There are FIVE chapters you will need to write. 

Remember that each of these sections must start on a NEW PAGE.

The layout looks like this:

	Section Name 
	Included in word count?
	% of word count this section should be (roughly)

	Declaration 
	No: this is your first sheet – you must sign two copies and submit with both hard copy submissions or we will not accept your submission

	TITLE PAGE

	NO

	ACKNOWLEDGEMENTS (non compulsory)

	NO

	ABSTRACT (around 300 words)

	NO

	CONTENTS 

	NO

	CHAPTER 1: INTRODUCTION AND BACKGROUND

	YES
	20% OF WORD COUNT


	CHAPTER 2:  METHODOLOGY, METHODS AND SEARCH STRATEGY 

	YES
	20% OF WORD COUNT

	CHAPTER 3: THEMATIC ANALYSIS OF LITERATURE 

	YES
	40% OF WORD COUNT

	CHAPTER 4: RESULTS, CONCLUSION AND RECOMMENDATIONS

	YES
	20% OF WORD COUNT

	CHAPTER FIVE: REFERENCE LIST / BIBLIOGRAPHY 

	NO


	APPENDICES

	NO











DECLARATION

This work has not previously been accepted in substance for any degree and is not being concurrently submitted in candidature for any degree


Signed……………………………………………


Date………………………………………………


STATEMENT 1 
This dissertation is being submitted in partial fulfilment of the requirements for the degree of BA.

Signed……………………………………………. 


Date………………………………………………


STATEMENT 2
This dissertation is the result of my own independent work/investigation, except where otherwise stated.

Other sources are acknowledged by footnotes giving explicit references.  A bibliography is appended.


Signed……………………………………………


Date……………………………………………… 


STATEMENT 3
I hereby give consent for my dissertation, if accepted, to be available for photocopying and for interlibrary loan, and for the title and summary to be made available to outside organisations.


Signed………………………………………………

Date…………………………………………………


STATEMENT 4

I hereby give consent for my dissertation, if accepted, to be available on the university’s IT system to those who have consent to use the system.


Signed………………………………………………

Date…………………………………………………




Put your title here – no more than 20 words maximum

Your Full Name

	








Dissertation submitted as part of the requirements for the award BSc (Hons) Health and Social Care / Health Management / Health and Care of Children and Young People (delete as required)
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ABSTRACT  (1 page or 300 words)


The abstract is a summary of the entire dissertation.  It should include:

a)	The overall aim.
b)	A synopsis of the methodology and methods used.
c)	A summary of the major findings.
d)	A brief mention of the subjects and material.
e)	The conclusions based on the results.
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CHAPTER 1: INTRODUCTION TO THE PROBLEM STATEMENT

BEGIN BY INTRODUCING THE CHAPTER


Introduction to Thesis (i.e. introduce the topic and make clear the parameters and definitions)

Background of Topic (i.e. put into context how this topic is situated within the current topic area)

Justification  (i.e. why you have chosen your topic, how you have defined the boundaries and limitations of your work)

Aim and Objectives  (end this chapter with ONE aim and between 4 – 6 objectives)



This chapter is essential.  The title and the abstract will give the reader of your thesis a clue as to where the research is going, but the introduction should remove all need for guesswork.  

The introduction should also put the research in context, and define and describes the main areas of information the reader needs to know 

DON’T assume your reader knows anything!

So for example, i.e. if your proposal is about autism, you describe and define autism and main features here. Or if your proposal is about government ideologies, you include a brief overview of each and what they are here










At all times make sure your title, aim and AT LEAST one objective is relevant to the content you are putting in








CHAPTER 2: METHODOLOGICAL AND SEARCH PROCESS

You need to begin by introducing the chapter

For this section you are going to identify the ways in which you found the answer to your question

It is broken into two sections:

The Search Strategy
The Literature Review



[bookmark: _Hlk499540418]
Introduction to Chapter

What is a methodology?

Search Strategy

Methods Used for Searching: (CASP)

What is a Literature Review?

Ethical Considerations  



Here you explain in detail the what, why and how of the procedures you used. This chapter should include descriptions, evaluations and justifications of your process

[bookmark: _Hlk499540258]
TIP: Remember you must write this chapter SO CLEARLY that someone else could copy your exact methods 
You must use CASP to find SEVEN main journal articles that you would argue link closely to your chosen question 



Search Strategy 

You should write your process up. This should include where you found the majority of your research, the types of inclusion or exclusion criteria used etc. Remember that you need to use the Search Sheets (found on moodle). Place copies of these in your appendix

At all times make sure your title, aim and AT LEAST one objective is relevant to the content you are putting in

CHAPTER 3:  LITERATURE REVIEW


TIP: There is a HUGE difference between chapters one and three 

Your lit review focuses on published works and materials (i.e. journals) in relation to your topic, the introduction focuses on definitions and descriptions within your topic and uses all types of references and research types 




You will need to read your seven most valid journal articles as well as all of the wider literature and reading around your topic. 

How can they be used to answer the question?

Rather than present all of this data in one written paragraph, divide it into subheadings

Where you can, include all seven articles and as much wider reading as possible underneath each sub heading

For this you should utilise your supervisor as much as possible 

You will then need to talk about the gaps in the research:

What has not been studied in the field?
How up to date is the research?
How falsifiable is the evidence? 

Introduction to Chapter

	Subheading 1

	Subheading 2

	Subheading 3

	Subheading 4 (try to have no more than 6)

Findings and Gaps in Literature 

Methodological Weaknesses Identified 


	Conclusion


At all times make sure your title, aim and AT LEAST one objective is relevant to the content you are putting in











































CHAPTER 4: CONCLUSION AND RECOMMENDATIONS

Overall Conclusion : ANSWER THE QUESTION

Recommendations



REMEMBER: You should NOT use any new information in this chapter but simply make clear the main points, findings and outcomes of your work to date
[bookmark: _Hlk529901793]
NO NEW INFORMATION IN THIS SECTION 

The conclusion is the overall findings and where you tie all the information within the thesis together to ANSWER YOUR QUESTION

You should include 4 – 6 recommendations for improved practice / research.  These recommendations should not be just listed, but should be derived from your arguments and explained fully.  You should include DETAIL (i.e. organisations and professionals you think need to be involved, amounts of money derived from where, processes and structures you think should be in place, in depth research which may need focus etc)
		

For your thesis to be successful you need to make clear in this chapter how you met not only your aim, but each objective also.







At all times make sure your title, aim and ALL objectives are discussed in your conclusion and make clear how you have stayed on track throughout

















BIBLIOGRAPHY AND REFERENCING

A reference list is essential for your thesis.  

You are welcome to include a bibliography if there are data you have utilised but not strictly included or referenced within your content. 

Remember: Anything that you include in the dissertation that is not referenced will be assumed to be your own work.  If this is not the case, then you are guilty of trying to pass off the work of another author as your own, this is plagiarism.  The University regulations are very clear on the seriousness with which plagiarism will be regarded and the severity of the punishment for anyone found guilty.  

If you are unsure about referencing style please see the documentation on moodle. A refresher training session will also be provided for you in semester two. 




































APPENDICES (for example search strategy, CASP sheets, write ups etc)

· Appendices contain information that is often too detailed for the main chapters of the dissertation.    The aim of the appendices is to give the reader a chance to verify the conclusions that the author has reached. 

· Do NOT use your appendix as a rubbish bin for pieces of information that didn't fit elsewhere. 

· Also remember that your reader should be directed to relevant information in the appendices within the main text where necessary (i.e. ‘See Appendix A for more information.’) 

· THIS IS WHERE THE MAJORITY OF YOUR EVIDENCE WILL BE FOUND

· Please remember that without evidence of your utilisation of a methodology as well as evidence of how you found your themes your thesis WILL NOT PASS


DON’T FORGET THE BASICS …

It is important to remember that the word limit is part of the task.  You will lose marks if you go over or under 10% of your given word count. 

· It is a requirement that you submit your work in a word processed format.

· White, A4 paper in portrait format to be used.  Seek guidance for illustrative material.

· Black word-processed print to be used. The font chosen for the main body of the finished work is Arial, point 11.  

· Text should be at least 1½ line spacing (usually double-spaced) and one side of leaf only.

· Make sure your left-hand margin is sufficiently wide for binding purposes.

· Pages shall be numbered consecutively from the first page of the first chapter throughout the main text (including appendices) in Arabic numerals (i.e. 1, 2, 3, etc.).

· Page numbers should be located centrally at the bottom of the page.

· Two hard copies of the complete work shall be submitted as well as an electronic version. The paper can be normal printer paper (80gms or above) and may be secured by a spiral binder or heat-binding.

· Main text should be divided into chapters beginning with an introductory chapter which sets the scene.  Each chapter should begin on a separate page.
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