
HOW TO CREATE 
CHART IN EXCELL

CREATING CHARTS IN 

EXCELL

Follow these simple steps to 
create effective charts 

▪ ENTER YOUR DATA IN A 
WORKSHEET WITH LABELS

▪ SELECT YOUR DATA RANGE

▪ GO TO INSERT TAB AND 
CHOOSE A CHART TYPE

▪ CUSTOMIZE THE CAHRT 
USING CHART DESIGN AND 
FORMAT TABS

▪ MOVE OR RESIZE THE 
CHART AS NEEDED

CONTACT ME ON : 
wilsonmccarthy25@g

mail.com
FOR MORE TIPS AND 

RESOURCES 
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