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INTRODUCTION		





In this report, will be examining my experience through studying this module, academic & employability skills. Carefully accessing the skills acquired as well as the challenges faced when working on both tasks, The academic report, and the group presentation. This report will also include personal opinions on the various activities done in this module online and in lessons. Discussing if they helped and how they helped me with my studies as well as what I did in preparation the following assignments.

The Gibbs' Reflective Cycle was developed by Graham Gibbs in 1988 to give structure to learning from experiences (University of Edinburgh).  It further provides a framework for analysing events and, given it’s cycle nature, lends itself particularly well to repeated encounters, allowing you to draw lessons and make plans from both good and bad situations. The Gibbs reflective cycle has six stages:

· Description of the experience
· Feelings and thoughts about the experience
· Evaluation of the experience, both good and bad
· Analysis to make sense of the situation
· Conclusion about what you learned and what you could have done differently
· Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate.

       These 6 stages will be the guideline to this report, and will be emphasised, step by step following the descriptive layout of my experience so far as well as an in-depth reflection of what I did well and what I could do better.  
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ACADEMC REPORT



During the first 5 weeks of the module, the learning outcome focused mainly on the development of academic skills. I learned about academic writing, citations, referencing and the technique of Harvard referencing which was critical to the task 2 assignment. Alongside various activities that I found interesting such as the paragraph activity which initiated a lot of reading and highlighting, however, was very interesting as I got to understand how to dissect a text, to further understand what the main point is and how to refer an extract back to the question. It was great practice! When writing the task 2 report, the practice and activities came handy, In fact I would say contributed 70% to the completion.

Since it was my first writing assignment, I was excited to start and complete it. However, I lost a little confidence and motivation, due to external reasons such as work, but also because I hit what felt like writer’s block. I had no clue on how to even start, what my introduction should be like, pondering on what is I don’t write enough. I had the brief of how the assignment should be, but the anxiety overwhelmed me.
I decided to look back at the previous PowerPoints and class recordings, to jog my memory and perhaps bring back enthusiasm, as I find that when I am confident in what I know, I write more. This made such a great impact, as I listened to the teacher teach each class, as well as observing the examples of academic reports given to me through the university Moodle, I reclaimed knowledge and confidence to write my first sentence. Within 7 hours I had completed the report to my surprise. 


Studying the module is one thing, but completing the assignment took a toll on me. In some way I didn’t feel as ready as I could be, as I didn’t quite completely understand specific parts of the module. The hardest part of the assignment that I struggled with, was with referencing. I admit that I’ve made mistakes with my referencing on the task 2 report, however I feel as I gave it my best. Despite that, I had good understanding of the module to write the report, it was an eye opener to what it is to write an assignment and what to avoid doing. 

Time keeping is a must when completing assignments. My experience with writing my first assignment taught me that leaving things last minute has more cons than pros. Although, I was ready and willing to start my assignment, I faced my challenges which extended longer than it should have. As a result, I had limited time to complete the work, and working under pressure, although instigates the brain, doesn’t benefit when mistakes are made, which in my case was with referencing. If I had given more time to studying the reference technique and practicing instead of rushing it, I may have perfected it to a better standard.

PRESENTATION


Just like working on the academic report assignment, working on the presentation came with its challenges.
I was placed in a group of 3 to create a job ad on a role and industry of our choice. The goal was to complete the ad and present it to the class explaining our job ad. Which at the end, our classmates will evaluate our work and offer their opinions on improvements and what we did well. 

I was assigned to a group which I wasn’t as excited for, being that I love to work independently. I welcomed it and was opened to it as I understood that part of the course is to bring me out of my comfort zone and introduce me to new things. However, I felt a little distant from my teammates due to communication but also because I felt that I didn’t know them, nor feel confident in our working together. This feeling was a result of uncertainty. Compared to doing the work myself, I would be certain of the effort I would put into the work, however there isn’t much of that same certainty when working in a group. I guess it was fear of not producing work that I deemed to standard. 

The good thing was that we completed the task, the bad thing was that I was not able to join my teammates in presenting it to the class. When working on the ad, we were able to choose the nature of the ad effectively and quickly through listening to one another’s choices, before coming to a neutral, yet related industry and role that we were all happy with. We did this by individually asking each person what industry and what role they wanted to work in. This also made a lasting impression as I got to be introduced and know something new about the team. As well as asking about roles we asked each other our strengths and weaknesses which helped us decide the role each teammate will take on. And my role was the making of the presentation which I enjoyed, as I was able to initiate my creativity. I was very pleased with the outcome and so was the team. The foundation of our work was based around asking each other questions, as it maintained balance and equality instead of just assigning a leader. I was not able to demonstrate my teamworking skills and presentation skills as I was not in attendance for the presentation.

The main challenge I had working on the ad with the group was communication. If we had better line of communication other than email, for example a group chat, I believe the project would have been smoother. There were suggestions to do so, however, the biggest concern was with everyone having such a different schedule and juggling other commitments with the project. As a result, sometimes replies where very long. Before coming to a decision on each point, it would take us a day even 2. I was guilty of this due to working full time and exhaustion after work which made it hard to communicate effectively. My experience working in a group was altogether not bad, but it could have been better.





Evaluation


Between both projects, I found more familiarity with the academic report. This is because I was able to work independently without adjusting to opinions or having to adapt. I found this less challenging as I was able to explore my writing and research skills within the assignment and learn independently which is more to my strength. However, due to my struggles with keeping to schedule and feeling like I didn’t know the course as well as I should have, I lost confidence in my work and my ability, hence I wasn’t able to perform as well as I would’ve wanted.

Of the two tasks, I definitely found the presentation more challenging, due to working as part of a team. This wasn’t my strength and was evident in how I contributed to the team. I could’ve supported my team better by communicating more efficiently and sharing ideas. Despite this, I was happy to have had the opportunity to work as part of a team. Through this task I was able to identify my strengths and weaknesses when working in a team so I know in future tasks what to avoid.

Altogether, both tasks taught me patience, the value of communication, attentive listening skills and research skills. All which have helped me in completing this module.













CONCLUSION


Looking back at the module, I gained a lot of knowledge in academic skills, and I was able to incorporate it into my work. Not only through studying, but presentation skills, people skills and team working, that I know will benefit me in future courses and work. I have had the opportunity to understand my weaknesses when working in a team as well as what to avoid when doing my assignments, alongside the areas I know that I am good at. I am currently finding new ways to adapt my learning to clearer and beneficial way for me. My experience and learning in this module have taught me mostly of the importance of communication and time keeping and how to apply it in learning! To aid with improving my communication skills, I will make sure to effectively voice my ideas and to listen attentively so to not miss out on important information.






ACTION PLAN


In future I will make sure to plan, and not be afraid to ask questions about the module. This way I can make sure that I understand what is being taught and said to the best of my ability. In doing so, I can avoid wasted time in researching and instead to invest that time into future assignments. I will also encourage myself to work more in teams as I know this isn’t my familiarity, It is a skill that I am not the strongest at, hence why I will put myself out there more, so to improve and to not be afraid of failure. Getting to know the team individually can build my relationship and trust which is beneficial when working together, as I will be able to recognise each team members strengths and preferences and adapt to the team. This will also eliminate communication barriers which was something my team felt I lacked, but rather to introduce a more welcoming atmosphere so I can be confident in myself and in my work as well as others.
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