Task 1 
From the day we are born we start to develop skills so we can gain knowledge, survive and exist in this world. The academic and employability skills are very important for each individual to support the transition from school to college, from college to university, from university to work. Furthermore, they are important to succeed in the career you have chosen. 
A number of employability skills are important in order for the individual to be employable. They are teachable skills and are divided in three main groups starting with basic academic skills, followed by higher-order thinking skills and personal qualities. The group of the basic academic skills consists of reading, writing, math, oral communication and listening. The content of higher-order thinking skills is learning, reasoning, thinking creatively, decision making and problem solving. The third group of skills is deeply concerned with the first two as it is difficult for individuals to succeed in any kind of workspace if lacking personal skills, such as responsibility, self-confidence and control, adaptation and flexibility, good work attitude, time management and many more. [1]
Other essential skills are ability to work in a team/group, giving and receiving feedback and criticism and self-evaluation. In order to evaluate yourself you can do a personal development plan which will give you answers to who you are and where you want to be in the future. You can create a list of strengths and weaknesses, good personal qualities and work qualities. [2] 
Moreover, if you are willing to learn you could always be open to new experiences and ideas and you will be able to expand your knowledge and skills, and that is valuable to many organisations, businesses and enterprises. [3] 
All of the skills, qualities, qualifications and experience you have you can include in your CV (Curriculum Vitae) or resume, which is required for applying for a job or position. [4]
However, if years ago a person was required to be able to write and read, now, as the world develops, digital literacy and information and communication technology skills are becoming more and more important part of the employment requirements. [5]
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