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Employability skills are among those basic skills which are required to perform a job well. Employability cannot be achieved overnight. In order to gain basic employability skill it is important to gain the basic academic skill. One of the positive aspect of employability skill can be it is teachable. Unlike other skill which employees need to develop based on the need of the job, employability skill is generic.  Along with the employability skill, employer also look for basic academic skill which comprise of reading, writing, oral communication and listening. During the time of recruitment and selection employer first look for the basic academic skill and then look for employability skill. Moderate academic skill can be overlooked by the employer in case employability skill of the employees is 	ThisThis report assesses report assesses various aspect of academic and employability skill of employee and its importance from the view of employer.

[bookmark: _Toc499735864]Concept of academic and employability skill 
Developing basic skill which help a person to develop basic reading writing and oral communication skill are known academic skill (Cottrell, 2015). There is a list of skills which are considered as the basic academic skill.
Critical reading skill: Reading is difficult processes which need numerous skill and strategies (Burns et al., 2017). Few skill which are necessary for developing critical reading skills are ability to determine the meaning of words , Author’s craft , Reasoning and inference , organization and ideas, understanding literary elements.
In order to determine the meaning of words academics needs to use vocabulary skill, context along with the prefix and suffix. Understanding the author's tone also helps to develop the academic skill. For example understanding metaphor can help a reader to develop his or her critical reading skill. Understanding suggestions and assumption and draw a conclusion can help to develop the reason and inference skill. Understanding the supporting also help to build up the ideas.
Mathematics:
Understanding numbers and their properties in correct order help to develop number and operations skill .Further performing correct computation is also important. Resolving difficult mathematical problem also help to develop skill of mathematics. 
The understanding of basic connection between words, subject-verb agreement and tense helps to enhance the writing skill of employee. It is equally important to understand use of grammar in a sentence.  Use of correct adjective, adverb and verb also enhance the writing skill. Managing phrases and clauses is also a part of basic writing skill development. While developing writing skill it is important to recognize a correctly structured sentence and manage the order and relationship of sentences and paragraph.  These are certain things which need to be taken care while developing basic academic skill.
Employability skills are the basic skill to keep going and perform in a job irrespective of the field or industry (Jackson, 2015). There are total eight basic employability skills which an employee should have to sustain in any industry.
	1 Communication
It is very important for an employee to understand the importance of communication. As a part of any organization a person should be able to express his or her feeling and ideas. Employees will be able to speak freely and communicate with confident. There are two types of communication method, oral and written communication. Written communication help to be successful while providing presentation (Moore and Morton , 2017).An employee with great oral communication has the power and can  be a great leader for the company. 
Written communication is important for an employee to express their ideas in documented manner. Anything which is documented with strong writing skill is helpful for the company. It helps to develop the argument in a logical way. Avoiding jargon is what appreciated in written communication skill.
Ways to develop communication skill
· Writing assignment and reports during the time of study
· Giving oral presentation in front of teachers in class
· Working is customer service help to develop oral communication skill
·  Volunteer different community program 
	
2. Teamwork
Teamwork addressed the skill where a person is good to work with other people (Brock et al., 2017). This group of people consists of people within organization and people who comes in contact during the time of work. Teamwork is essential to build sustainability throughout the career. Following are the point which can help to develop the skill of teamwork;
· Working on group assignment during college help to develop spirit of being a team-worker
· Active participation in community program
· Participate in every group work during college time 
· Joining a local team which are associated with sports

	3 Problem solving
Problem solving skill is important for those organizations who are indulged in complex work culture.  Problem solving is associated with finding solution to difficult situation (De Fruyt et al., 2015). In a situation where thinking for a solution straight away is difficult, thinking in a practical way for alternative process is considered as problem solving skill.
Processes of improving problem solving skill are:
·  Involved in development of complex research project 
· Dealing with complaint at workplace 
· Completing a study skill course which helps with the improvement of problem skill
· Taking help from senior who are associated with problem solving task
4 Initiative and enterprise
According to Morselli (2015) initiative and enterprise are the ability to think creatively and bring positive change and improvement to way things work. This skill helps to look for bigger picture and sustainable business environment. 
Process of development or improvement of the initiative and enterprise skill are ;
· Approaching organization to develop or improve the way placement session are conducted
· Active participation in brainstorming session of idea creation 
· Proposing a way of bringing change in the group during academic years 

	5 Planning and organizing 
Being able to organize things within an organization is very important. Planning is often considered as the basic step of organization performance, however not everyone is able to plan and organization. Planning and organizing things are very important for an organization.  Developing project timeline and meeting deadline are done by the skill of planning and organizing.
There are various which to develop planning and organizing skill, such as;
· Developing a study table during early education
· Taking active participation in different program associated with organizing task
· Helping to organize  a community event 

6 Self management 
Self management is very important to gain overall success within organization. With the help of self management and employee can independently perform task without a constant intervene from employee. Employee will be able to stay active and top of their own deadline. Self management skill helps employees to perform a task on time.
There is various ways to develop the self management skill.
· Doing job in an organization as an intern
· Asking for additional responsibility at work
· Developing time management plan for day-to-day activity.
7 learning 
Learning is a process to know and understand about new things and able to grab those knowledge quickly. It is the ability to perform things in new and most appropriate way.
Ways to develop learning skills are 
· Doing short online course 
· Doing some research on improving learning skill 
· Asking for additional responsibility 
8 Technologies 
The general technology skill which is useful in any organization is basic knowledge of handling system. Technological skill may include both skill of handling software and hardware. Employer often looks for the basic technological skill, where employees are able to handle computer, printer and scanner.
Ways to improve technological skills are
· Taking admission in short technological course 
· Asking for additional training from the employer 

[bookmark: _Toc499735865]Importance of employability skill for a students and employers:
A graduate might be an owner of a degree which is appropriate to apply for the job however employer or recruiter still look for the employability skill of the applicants. Soft skill is important for a graduate to apply for any position. The recruiter might not move with interview process if he or she find insufficient communication ability among the employee (Taylor, 2016). Therefore the first step of being eligible for any job is to be well versed or well communicated. 
Communication skill holds equal importance for the employer as the employer judge the person through the initial communication skill. Effortless and smooth communication of the person makes the interview process easy and quick.
It is important to be able to have problem solving employability skill. Problem solving skill reduce the time of identify the root cause of any complex situation and find realistic solution to the problem. This skill help the employees to resolve any problem raised within organization.. Employer finds this employability skill appropriate as this reduce the wastage of time to resolve an issue and increase the productivity of the company.
A quick learner is often a blessing for any organization. Many situations arise within organization where employees need to learn quickly in order to take active participation in project. Henceforth, a graduate candidate along with academic skill should have learning capacity to be selected for a suitable job role. Organization often conducts internal examination to understand the learning and development of employees. Quick learning capability increases the productivity and indirectly contributes towards gaining competitive advantages of the organization (Light  and McGee, 2015). Planning and organizing is one of such skill which employer often looks for in an employee. Apart from basics academic skill a candidate often get questions about his or her planning skill. For instance employer might ask about an incident which is planned and organized by the candidate. Therefore planning and organization skill is important for a graduate student to make him or her competitive in marker. An employee with strong planning and organization skill are often productive and can perform well in human resource department.
[bookmark: _Toc499735866]Importance of Time management and Personal Development plan in acquiring employability skill
Understanding time management is very important for any planning and organizing task. Without setting up target and time plan, no organization will be able to achieve their objectives. Below time management table are constructed with the help of the Eisenhower Method. The Eisenhower Method is being used to compete among dull and important work. With the help of this time table organization or employees can achieve desired objectives. Time management further helps employees to develop self management skill.
	I
MPORTANT
	Urgent
 Anything which must be done must come under this section of time management plan.
	Not urgent 
 Any activities which are highly important but not very urgent compared to others should be included in this past of the list

	NOT IMPORTANT 
	These activities are neither urgent nor very much important however these have to be performed at some point at time. 
	These parts of time management should include tasks which is just wastage of time.



Personal development planning help individual to take responsibilities of their own learning .A PDP enables individual to identify key areas of learning that will help to develop new skill for career aspiration .
[bookmark: _Toc499735867]Challenges in employability skill development 
A gap in the experience and theoretical training is often considered as the biggest gap in skill development. Often employees are not ready to take the theoretical training as they are unable to understand the training due to knowledge gap. However most of the employer often overlook this scenario and blindly follow the process of providing training to employee. As a result employees fail to gain knowledge and develop employability skill. 
Clarity is very important in any training program. Most of the training programs are structured in such way where employees found it very difficult to capture all the point of training as a result the training program remains incomplete (Anderson, 2016.). These are few basic challenges with skill development process.
[bookmark: _Toc499735868]Conclusion 
Thus, it can be concluded that, development of academic and employability skill are equally important for both organization and a employees. Employability skill not only help an employee with a respectable job but also help to sustain in the industry for long run, while employer gain competitive advantages from employability skill.  There are few major employability skill which can be developed through learning and practice throughout the career life cycle on the other hand few skill are inborn and can only be developed during university of school days. Main Challenge of developing employability skills is a gap in practical and theoretical knowledge. This challenge can be eliminated through personal development plan of individuals and their learning skill.
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