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INTRODUCTION
Business owners and companies nowadays are looking for skilled personnel to run the daily activities in the company (Goleman and Daniel,2018). The academic and the employability skills are essential for a student in that the skills enables the student to be able to understand and also to improve their skills in a particular field. The skills that are acquired helps the student to be able to be a good leader in future and to how to handle work in the study career. Some of the employability skills that are needed by the employers includes the time management skills, leadership skills, communication skills and many other skills (Rasul et al., 2013). in this reelection paper I am going to reflect on the employability skills that I was able to learn in my lectures. The skills that will be reflected on includes the paraphrasing, time management, summarizing and the presentation skills.
Reflection
Reflection of the learned skills helps the student to be able to learn from the past experiences. the Gibbs reflection model will be use to reflect on these skills that has been learnt. Gibbs reflection model was developed by Graham Gibbs in the year 1988 to be able to help in learning from the past experience and improve on the weak areas. This model has got six stages that is the description, feelings, evaluation, analysis, conclusion and action plan.
Time management
Description
From the module I was able to learn what time management is, it is the way that one uses his or her time in the right way and accomplishes duties and task as scheduled. Time management skills has been so essential to me in that I have been able to manage my time well and handling my assignments well. I am able to undertake the urgent assignments fists to be able to avoid missing out ion the date set for the submission. I have been able also to learn on the time management techniques to be able to manage my time well. Some of the techniques that I have been able to learn is having a well-prepared diary that will be able to guide me on how to use my time well and also having a plan that shows the schedules of the day. This time management has been helpful in academic work and now that I can be able arrange my work well and complete my tasks on time and be able to have enough time for studying for my coming exams. 
Feelings
The time management module has been so helpful to me in my academic endeavors. From the module I am now able to handle the tasks that needs urgency to be a priority. Before the learning of this time management skills, I was so afraid that I would not be able to manage my time well as required. But the help of the module I am able to manage my time well. I am happy that I am able to complete my assignments on time and find some time to revise for my coming exams.
Evaluation
Students must be able to efficiently manage their time if they are to thrive in their academic careers. According to Cottrell and Stella, time management is a skill that higher education students need to master in order to succeed in their academic performance and task management. Cottrell and Stella (2010) also suggested methods for students to improve their academic abilities using a number of tactics, such as utilizing a planner to help organize the tasks that need to be ready by the end of the day and always giving the most urgent one’s priority.
Analysis
From the module, I have been able to perfect and improve on my time management skills. through the techniques of time management, I will be able to arrange my work in the university and make sure I complete my assignments on time. Having a plan to guide on the time management has helped me I know I prioritize the urgent task that are needed so that I won’t receive a penalty. This time management skills will be essential in my university grade performance in the coming exams.
Conclusion
From the time management skills that I have learnt in this module I am sure that I am going to perform well in my coming exams. In have been able to come up with a daily dairy that helps in my completion of my tasks and find more time to revise for the coming exams. These techniques of time management and the theories of time management has helped me to improve on the skill, so this will allude to the good performance in my university grades.
Action plan
Trough the time management skills that I have been able to develop from the module, I will make sure that I put it into use and the making sure that I have a planner that will guide me on my daily activities so that I may be able to manage my time well. I will be able to maximize these skills in the future and during my project completion in the coming months. I will be able to improve on some of the weak points so that I will be able to maximize fully on the skill.
Paraphrasing skills
Description
The skill has increased my capacity to accurately paraphrase extensive academic lectures, tasks, papers, and research. I can now correctly paraphrase, which makes it easier for me to fully understand a subject. By assisting me in taking notes during lectures and other academic courses, this skill allows me to fully understand and comprehend the concepts. After completing the class, I now know more about how to paraphrase a complicated topic succinctly and properly. It helps me save time, which I can use to work on other skills that will help me throughout both my professional and educational lives.
Feelings
I was very determined to be able to learn the paraphrasing skills because of the long tasks that I encountered daily in my academic task in the university. These skill will enable to help me to be able to paraphrase them correctly and make them as short as possible. The module has made me so excited about the skill. I was to overcome my excitement and eventually I got to learn of the skill trough this module. When I learnt of the skill, I did not hesitate to make learn the skill. This has made to be successful in my paraphrasing skills.
Evaluation
From this module I have been able to achieve the skill and I have fully maximized the skill in my academic writings and task. I can now correctly paraphrase, which makes it easier for me to fully understand a subject. The skill has increased my capacity to accurately paraphrase extensive academic lectures, tasks, papers, and research. The skill has had an impact on the way I nowadays tackle my assignments, it has helped me to take little time in completing my assignments as well as It has improved my academic grades (Payne et al., 2006). At first when learning of the skills, I found it difficult paraphrasing long sentences and coming out with the correct grammatical sentence, but withy time I was able to learn.
Analysis
From the module and the learning of the paraphrasing skills, I now know to accurately paraphrase extensive academic lectures which makes it easier for me to fully understand a subject. With the determination I had on learning this skill, this made me be more attentive during the lectures so that I can be able to learn the skill. Although I encountered a few challenges with the grammatical spelling, I was able to manage and learn to come up with good grammatical sentence after paraphrasing.
Conclusion
From the skill that I have been able to learn I am now able accurately paraphrase extensive academic lectures and this has made part of course work to be simpler. The skill that I know posses will be able to help me in my educational work as well in my future encounters.
Action plan
To be able to improve more on my paraphrasing skills I will be able to practice more and exploring more on the paraphrasing steps and doing more examples so that I can be able to understand more on the skill.
Summarizing
Description
Through the framework, summarizing the complex academic lectures, assignments, papers, and research multiple times helped me improve my summarizing abilities. This ability aids in understanding the core concepts of a difficult issue and condensing it into a manageable length. This ability enables me to completely absorb and understand the topics by helping me take notes throughout lectures and perhaps other academic courses. I can summarize information, which is useful for passing tests. I've been taught how to summarize, so I can't help but bring up any significant subject. With the use of this expertise, I'll be able to save time, perform well on examinations, and land a decent career.
Feeling
During the learning of the module, I was so afraid that I would be able to learn the skill well and put in into use in my academic studies. But with the help of the module, I was able to overcome my fears and I was able to learn of the skill. Due to its intensity and challenge when summarizing task, this skill took more of my time.
Evaluation
This skill has been so helpful to me and in the performance of my academic tasks such as the reports and assignments. This ability enables me to completely absorb and understand the topics by helping me take notes throughout lectures and perhaps other academic courses (Hashimoto et al., 2015). I can summarize information, which is useful for passing tests. This skill took more of my time when learning I need to learn to summarize my work within the needed time so that I won’t be able to delay in submission of other assignments.
Analysis
The skill is beneficial to me in summarizing of my daily academic encounters. This skill has helped me to understanding the core concepts of a difficult issue and condensing it into a manageable length. With the few challenges that I encountered during the acquiring of this skill, I will be able to employ time management techniques as a guide so that I will be successful.
Conclusion
From this module, I am now able to summarize papers, assignments and reports into a manageable length. The skills have also helped me to understand the topics that are taught and make a summary of the topic. From this module I will be able improve on my weak areas in future for me to succeed.
Action plan
After learning the skill, I will be able to practice more on the summarizing of topics in my course work so that I can be able to learn fully of the skill.  I will also employ the time management techniques so that I can be able to manage my time well during the learning of the summarizing skill.
Presentation skill
Description
I was able to present my work in presents of my group members and my lecturer. from the presentation skill I was able to learn on the importance of getting prepared for the topic that is to be presented. The presentation skills also made me learn more about being eloquent during presentation and also reading your audience response through asking questions. I was able to research well on my topic and also managed my time well while I was presenting my work, this made even my lecturer to give positive feedback on my presentation skills.
Feelings
Before I did my presentation, I was so afraid of standing in front in front of my lecturer and colleagues to giving out the presentation. I was able to research well on the topic that was given to me though I felt I did not manage my time well while I was presenting.
Evaluation
Although I was so afraid during my presentation skill, I was able to present my work to the audience because of my wide research of the topic and my communications skills. I used both the verbal and the nonverbal communication skills (Bradbury and Andrew, 2006).
Analysis
From the skills that I have been able to develop, I will be able improve more on my time management skills which I felt that I did not manage during my presentation. Also, to be able to connect well with the audience I will be able to improve on my communication skills.
Conclusion
The presentation skills that I have learn will be of use both in my academic and in my future life. The skill has instilled confidence in me and knowing how to talk in front of large crowd. I am also able to research well on my topic of presentation before my presentation.
Action plan
From the presentation skills that I have learnt, I will be able to improve on my communication by regularly presenting in front of my colleagues so that I can perfect on the skill. Time management t will also be improved by employing the time management techniques.
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