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PERSONAL DEVELOPMENT PLAN

My academic skills are just starting now, for | did not have the chance to go to university. This is
report is about my Personal Development Plan. How to build my academic knowledge, to have
this opportunity to learn the innovative technology, using computer and internet, having digital IT
skills, how to be researched and applied for my employability skills. Applying
Strength, Weakness, and Threats (SWOT)Analysis, how to develop and plan the proximately
career in Health and Social Care. Skills that is useful even in everyday life. | planned to pursue in
my HEALTH and SOCIAL CARE. So, this module is a big guidance to my future and personal
plan. It is about the Time Management Plan that is important in workplace. Especially, skills how
to collaborate and work in team. To learn all the personal perspective considerable knowledge,
skills, and concept of personal development management capability to succeed in my career. And

learning the SMART goal technique.

STRENGTH

-Time management
-Planning and decision making
-Determination

-Professionalism
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-Communication-I need to improve my
communication skills.

-How to express the right and proper way
-My emotions the feelings that | am really a
shy type person

-Time keeping, should be punctual in any kind

of appointment.

OPPORTUNITIES
-Gaining academic knowledge
-Learning the advance Information

Technology (IT)

-Progressing in career
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THREATHS
-English not mother language

-Collecting Data in Advance Computer Skills
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starting time. Patience to others, capability to stay calm, e p ially at workplace. Whatever job |
am doing | always have the determination skills to help me and improved whatever is my task.




Collaborating to the supervisor or to the line manager what is the urgent task to do. WEAKNESS
- I need to communicate properly in ENGLISH, holding my emotions that is always my
weakness. OPPURTINITIES- as now | am studying could learn better to my digital skills? Use
the digital tools in the University app. And my THREATHS-still in progress for my digital
skills, using modern gadget like laptop and desktop.

TIME MANAGEMENT TOOLS-It is useful to use this method, so you distinguish which is more
important to do in your daily basic tasks. Organizing, making the time slot in which your daily
routine, do first the necessary task. Organise which is the daily basic task, the priority or urgent to
do, the weekly, and the monthly task. Even in the workplace it is especially important to have the
time management plan. To ease and be punctually in the time limit of your task. It is an immense
help to save your time, less stress, more quality time, more productive work.

TO DO LIST CHART:

IMPORTANT TO DO URGENT.

Finishing the assignment Submission due,
must be submitted 3 days before IMPORTANT BUT NOT
URGENT Christmas shopping and gifts to be wrap,

sending Christmas cards abroad and friends here

-Taking appointment to the GP for monthly check-up

-Checking library around my area NOT
IMPORTANT BUT URGENT -Meeting friend ,doing
some phone calls -Take membership in the gym

-Outdoor activities NOT
IMPORTANT NOT URGENT -Answering email,
sending greetings through social media, -Do laundry ,haircut and salon

appointment
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