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Introduction

In my reflective document, I will discuss how this module's training has helped develop critical instructional capabilities, mainly note-taking, paraphrasing, and referencing. Due to this session, I now have a better grasp of the importance of those competencies, which might be essential for generating exceptional educational writing and studies. Gibbs' Reflective Cycle, which offers a methodical framework for examining my emotions, ideas, and behaviours, might be utilised by me to reflect on my experiences. Using this technique, I aim to objectively assess my talent improvement and pinpoint areas that still require work.


[bookmark: _Toc184388543]Description
I needed to attend lectures, participate in discussions, and do readings for the module. I soon found that taking good notes became essential to remembering and combining understanding. My notes were to begin with frequently haphazard, which made it challenging to go over vital details in a while. I found summarising statistics from the given resources challenging without duplicating significant passages exactly (Joyce and Boyle, 2020). I started with using extra established note-taking strategies because the modules went on, such as mind mapping and the Cornell method, which made setting up my thoughts less complicated. In the beginning of the module, I found it challenging to convey knowledge in my personal terms without distorting its actual means. I was frequently caught copying text passages verbatim, which raised suspicions of plagiarism. Comparably, I was also awful at referencing; I often overlooked information or utilised irregular forms, which caused my written work to get low scores. Throughout the session, those problems pressured me to concentrate on enhancing my paraphrasing and referencing skills.
[bookmark: _Toc184388544]Feelings
The quantity of information supplied in the readings and lectures first made me experience overloaded. When I attempted to write down the whole thing, I regularly felt like I was leaving out critical facts. However, as I began improving my techniques, I became extra assured of my capability to efficiently summarise information and highlight vital subject matters (Israel et al., 2020). When I realised that taking notes does not have to include writing down every phrase but instead targeting the important thing factors and arguments in favour of them, I felt relieved.
At first, I was overwhelmed and irritated by these responsibilities. Particularly whilst working with complicated educational writings, paraphrasing felt intimidating. The extraordinary rules of citation styles like Harvard and APA made referencing tiresome and doubtful (Garcia-Esteban and Jahnke, 2020). But those damaging emotions finally gave way to self-assurance and an experience of success as I started practising and implementing what I had learnt in class.
[image: ]
Figure: Gibbs Reflective Cycle
Source: (Morris et al., 2021)
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I learned from the session that taking notes entails more than simply recording the whole lot; this is said; it also entails recognising key thoughts and comprehending their connections. I could take extra influential notes because of the organised techniques I learned, which covered utilising bullet factors, underlining important terminology, and giving room for additional explanation. I also determined that reviewing my notes right after lectures improved my reminiscence of the material. I nonetheless had a problem juggling writing and listening, even though I was taking notes at some stage in brisk talks. The module's structured learning exercise and materials were pretty helpful to me in overcoming these obstacles. An interactive paraphrase consultation showed me how to deconstruct phrases into their most simple principles, after which I reword them in my personal words. By summarising journal papers, I worked on this and got applicable grievances from teachers and peers (Morris et al., 2021). Likewise, a detailed reference guide deconstructed citation patterns. My skills and the high quality of my assignments both accelerated as a result of these exercises.
[bookmark: _Toc184388546]Analysis
I now recognise that crucial questioning and effective listening are vital for taking notes efficaciously. I am much more likely to realise ideas essential and understand their context after I actively concentrate. For instance, the Cornell approach encourages me to rephrase my understanding in my personal terms, which complements my comprehension of the situation and enables retention (Le, 2023). Additionally, I can quickly evaluate unique portions of my notes when I have them organised with bullet factors and clear headers, which makes making them ready for checks or writing tasks less complicated.
The development of my paraphrasing skills has revolutionised my academic writing. I used exact quotations a lot at the beginning, which confined the originality of my writing. My capability to realise vital standards in an e-book and rewrite them through the usage of synonyms and other sentence styles while maintaining the unique means has stepped forward with experience. For instance, after I summarised a marketing strategy paper, I wrote "methods focussing on consumer needs" instead of "client-centric technique." My writing became more specific as a result. An intensive comprehension of the subject matter is necessary for accurate paraphrase. Before seeking to rewrite sources, I began reading and learning about them. My critical thinking capabilities and paraphrasing skills progressed with this deeper involvement (Antonopoulou et al., 2021).
Once a problematic assignment, referencing has become instinctive due to consistent practice. One crucial perception was that nicely bringing up resources not most effectively suggests educational honesty; however, additionally, it makes my arguments seem more credible. Using reference tools like Zotero, which I learnt to use throughout the semester, expedited the manner and reduced errors. For example, I made sure to observe the author efficaciously and identify booklet year and web page numbers, even as referencing an e-book for a studies article, following the Harvard format. In-text citations and their conformity with the bibliography also caught my attention greater. For instance, I made sure that each reference was efficaciously covered in the bibliography of one project, and I used a number of resources to strengthen a crucial declaration about sustainability in advertising and marketing. My self-belief improved, and the general quality of my work elevated due to this methodical method.
[bookmark: _Toc184388547]Conclusion
This module has significantly more advantageous for me to learn risk-taking skills. I now have more faith in my capability to correctly organise information and capture critical ideas. I have discovered that the calibre of my notes directly refers to how well I recognise and recollect the data, affecting how well I perform academically typically (Djurayeva, 2023). I can state with self-belief that, after giving this experience some idea, I have progressed my paraphrasing and referencing skills appreciably. These skills have boosted my confidence in taking up project work and helped me to attain better academic results. Still, there is a possibility for improvement, particularly in the areas of technical material paraphrasing and sophisticated citation standards.
[bookmark: _Toc184388548]Action Plan
I intend to hold training in effective listening in the course of lectures that will allow me to get better at taking notes. I will make sure to pay attention to the essential things, ideas, and relationships in preference to recording the whole thing. I will also attempt different methods, such as virtual note-taking tools, to see if they make my studying fashion higher. I will also pass over my notes more frequently to ensure I recognise them and see any areas I need to enhance (Lamri and Lubart, 2023). I often practice summarising scholarly substances and ask for comments from teachers or peers to improve my paraphrasing style (Rose et al., 2020). Boost referencing by being acquainted with exceptional citation formats and staying up to speed on new referencing resources. Additionally, I need to carefully double-check my citations earlier than filing. When faced with challenging paraphrasing or referencing assignments, attend seminars or consult academic support services for recommendations.

[bookmark: _Toc184388549]Conclusion
My academic skills have substantially improved because of this lesson, mainly in taking notes, paraphrasing, and mentioning. I have become more talented and self-confident in these areas using exercise and contemplation. I will keep improving those skills to help me increase academically and enhance my instructional method in well-known.
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