Note taking
According to Loveless,B(no date) on a website https://www.educationcorner.com/note-taking.html One
of the keys to academic success is taking good notes. Students should spend a significant amount of time
analysing the information presented in class. Without solid notes, it is exceedingly difficult to retain precise
details—even key concepts—from lectures and seminars. According to (Boch and Piolat, 2005) The use of note
taking to record conveyed information frequently overshadows another crucial role: reflection. Note taking is a
useful information-processing technique that is utilised in many professions as well as in everyday life.

Time management
According to Caposey,pj.(2018).Deep self-reflection or compassionate and focused
coaching seem to be the best ways to address time management, which is a challenging
and personal issue. As a result, according to Aeon, B, and Aguinis, H (2017), time
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management has aided individuals in organising their professional life for millennia.
However, there is a lack of clarity in the available literature as to if, when, how, and why
time management contributes to key outcomes such as well-being and work
performance.

Work out your goals, develop a list, focus on outcomes, take a lunch break, and prioritise
key tasks, according to NHS (2019). This reduces the odds of activities being "urgent and
vital."

(Prof. Mehnaz Kaushar, 2013) states apart from having outstanding lectures delivered by
their educators, conducive settings and environments would undoubtedly encourage
beneficial outcomes for the pupils. For students to succeed, they must be able to
manage their time effectively. However, some students lack effective time management
abilities, which has had a severe impact on their lives and academics.
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