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Introduction 
The purpose off the report is to analyse employability skills Every employer is on the lookout for the best individual in the industry suitable for the position. It becomes the core responsibility of the Human Resources Team to find the best match.  Relevant educational qualification is a must for a job role, but apart from that the employer seeks a little more in to ensure they are the right person. 
These set of skills searched by the employer is employability skills.
These could be broken into a set series of skills. Namely; Communication, Teamwork, Problem Solving, Initiative and Enterprise, Planning and Organizational, Learning, Technology, Self-Management, etc. Below we would extract more on Communication, Teamwork and Planning and Organizational skills.
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Communication Skills


It is most important skill set to possess in order to sustain in a workplace. Communication skills include listening, speaking, means of writing, etc. Listening efficiently enables decision making and carrying out tasks given in the appropriate manner. Likewise, it is also important to convey the message across the team, organization or client. This is where the ability to speak comes into play. The conversation could be in different points; therefore, it should be able to identify the audience and word the message accordingly. A telephonic conversation differs widely to a presentation. Yet the ultimate motive is to convey the message correctly. The other consideration is the writing communication skill. The writing is a form of record which will speak on behalf of the person even in their Absence.
 That is without their involvement in it personally, example email. Today’s world revolves digitally to the extent of making vital confirmations via email. Thus, the email writing needs to be accurate. Also writing reports is an essential part of your job role, be it at any hierarchy of an organization. 
Communication is a vital part of our daily routines. We sit in school and listen to teachers. people read books and magazines. people talk to friends, watch television, and communicate over the Internet. The workplace is no different. Experts tell us that 70–80 percent of our working time is spent in some kind of communication. people reading and writing memos, listening to their co-workers, or having one-to one conversation with their supervisors. Communication involves at least two people: the sender and the receiver. 
Communication skill is not just confined as an employability skill; it is also a vital tool for everyday activities of life. My potential is clear in the aspect of communication skill. My ability to listen, understand and learn at the lectures projects my ability of proper listening. Presentation will give me 
I have this skill because opportunity to learn more on speaking skills. Attracting the audience by your style of language, the tone and words would be my methodology during a presentation. Once that is achieved, the message to be conveyed will be much easier. Writing up assignment is also a form of improving writing skill. 
Although it may vary from the kind of writing needed at a workplace, assignment writing is a mixed set of writing skill. It could involve graphical data presentation, citation, etc. Thus, I am assured I have a strong communication skill any employer would seek.
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Teamwork Skills

Teamwork is defined by Scarnati (2001, p. 5) “as a cooperative process that allows ordinary people to achieve extraordinary results”. Harris & Harris (1996) also explain that a team has a common goal or purpose where team members can develop effective, mutual relationships to achieve team goals. 
Teamwork replies upon individuals working together in a cooperative environment to achieve common team goals through sharing knowledge and skills. The literature consistently highlights that one of the essential elements of a team is its focus toward a common goal and a clear purpose (Fisher, Hunter, & 
Macrossan, 1997; Johnson & Johnson, 1995, 1999; Parker, 1990; Harris & Harris, 1996)
For an organization to win, it is the involvement of the team that is crucial. Without a right team, the work output would be half done. A proper team does not comprise of one group of people. In an organization the team could be varied through designation, ethnicity, religion, gender, age, etc.
Teamwork involves identifying someone’s own strengths and limitations and also recognizing the strengths and limitations of the members of the team. By ensuring this, they can work accordingly and split the tasks within the team respectively. Being a part of the team also mean they have to be a motivation to all. The influence created will be used as a plus only if there is motivation in it. Identifying the 
differences between members and resolving these issues in a timely manner benefits every individual and the team as a whole. This responsibility falls under the shadow of the team leader.
Team work is a skill that is essential to be built from the tender ages. School is a great platform to enhance this skill. The participation on extra-curricular activities would give opportunity to be in teams. 
I have the skills because This skill set has to be furthermore developed by involving in clubs and other interactions outside of the schooling environment too. Thus, the exposure will be ideal to enter into the university setup and workplace setup. These two latter mentioned are places with much competition. Withstanding into a team in such competitive place means you possess teamwork skill. 
Being a successful personal at this university itself would make me gather a lot of team work skill. With experience working many years in different organizational setups, I have achieved great maturity of team skill.
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Planning and Organizational Skills


Planning and organizing is a key attribute to have as an individual in all perspectives of life. Planning phase comes first then organizing. The planning is setting allocation for the entire task. Done right, the 
outcome would be excellent. This is a skill involving many elements such as time management, resource management, finance management, etc. Having proper plans will eradicate many reasons for the project fall out. 
As part of the organizational skill is the ability to project goals and deliverables. Being an employee, it is crucial to submit reports, these reports should be in a well-organized manner, letting no space for questioning. Likewise, it should be noted, the employability skill requires people have the ability to analyse 
data given to you as well. You must be able to handle the planning given a set of raw information. Thus, it ensures the deliverable are up to expectation and in a timely manner.
While other skills are very much general to all parts of life, the organizational skill has its own touch in work environment. It is necessary to understand the organizational pattern followed in the workplace too. It could be contradictory to yours, but it is a must to adapt to the organizational behaver of the company. Usually this behaver is not centric to the company; it is more to the environment. For instance, the method of organizing in a manufacturing factory would vary to that of a retail store.
The planning and organizational skill needs to develop at the point of choosing the career, which is at the point of the higher studies. When people intend to become a doctor, it is the organizing methods of a hospital you have to develop. It would not be ideal to develop skills in IT organizing methods for such a job role. Once such skill set is developed it would become easier to adapt into each workplace. 
The transition would consume lesser time for them than for the employee who doesn’t have such skill. I have this skill because Currently as a student it has become vital for me to gain this skill set. Upon completing my higher education here, I am assured I would be having all necessary planning and organizational skills required by my employer.
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TIME MANAGEMENT SKILLS
It so important to manage time as to get all the required important things done in one's life according to time managing your time is a day to day activity that everyone should give priority to specially  though who would like to keep up to date with everything and not be late or full be hide in there day to day schedules keeping up with time and managing. it will help anyone during that time and in the long run managing time miens you won't be late for school work appointments and so much or in fact managing time means you will have more time won't be late and can fit more things in to your day to day activity if on the other hand you don’t manage your time efficiently it can lead to stress depuration and other related issues so having good time management is very important at a work place nobody wants to in play a late person it can affect the running of the business company say if it’s a retail shop and a cashier is late then nobody is on the till because the cashier is late there for the customers cannot pay for their goods and the businesses losing a lot of money because off that caser then somebody else like the manger or  another staff that is doing something else would have to cover for that caser  that is late and the person coving is now going to be late doing what they're doing so it has this crazy effect on just that 1 person being late it is like a domino effect.
I have this skill because I try my best not to be late for anything if that means waking up early I do or going to bed earlier I do living home earlier not to be late I do I do whatever it takes not to be late I all so keep a dirty with everything I nedd to do and what time I try to keep on point
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Conclusion 
When hiring an employee, the employer also seeks in depth information about the employability skills on top of the educational qualification. They follow this protocol to ensure the candidate not just knows about the work, also to execute it in the best possible manner.  Three of the many employability skills discussed seem the most prioritized in current work environments. The ability to communicate properly, 
to be a team player and the ability to plan and organize are considered as essentials. When choosing the right candidate, these would be an influence in the decision making. The core aspect of communication skills is having the talent to understand through listening, reading and conveying the message via speaking and writing. Team working skill is the potential to be a part and parcel of a group of people 
involved to achieve a single goal. Adhering to the leaders’ instructions, motivating peers, etc. Moving on is the skill to plan and organize yourself. Providing accurate timelines, reports of current proceeds in a well presentable manner, managing the other resources are very much needed as the other two skills discussed as well.
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