 Personal Development Plan – Academic development.

	Target for development  
	Why?
	How?
	Who/Where?
	When?

	
IT Skills.


	In reflection of previous degrees and how I am studying this academic year is in comparison, very different in regard to COVID-19. There is new software I am having to quickly learn to navigate, while also trying to comprehend new topics. While this is difficult, it Is important for me to learn how to use these new websites and programmes to get the most out of my resources and lectures. Therefore, I want to look at each app and website, to build my knowledge and IT skills further.
	To be able to expand my IT skills, I will be looking at the new apps and websites used to support my course. 
To do this I will be looking at tutorial videos on YouTube, these videos are a very basic breakdown. However, can explain features I may have missed which could help improve my way of collecting resources needed for my coursework.
I will also be looking through the programmes whilst working noting things I felt were confusing. I will then be enquiring to my module lecture on how to overcome the factors.
I will also find an online class to enhance my capability’s with IT.  
	Upon research into Moodle and Trinity universities website, I discovered a helpdesk open to leave questions, whereas I thought I was not able communicate with the It team due to COVID-19. This giving me a chance to note things I found stressful or difficult then request a meeting or propose an enquiry. 
I will be making sure to try being confident in asking my lecturers questions when I am not certain with particular software. 
Coleg sir gar offer an online service called Online direct, this service can be used to enhance your IT skills and teach needed basics. I am going to enquire about signing up to a class. 
	15/10/2020











End of 2020


1/11/2020

	Time management.




	With all work and lectures being completed at home until further notice, home routines need to be adjusted, to ensure I am up to date and handing assignments in on time. 
With a toddler at home it can sometimes be over whelming and stressful, it is important to organise my time wisely to avoid falling off track. 
	To manage my time, I will be looking to find an app in which I can form a routine that I can constantly update. I feel as though a mobile phone app would best suit this as it will be at hand constantly too remind me of upcoming lectures, and scheduled times I have set myself to do work. 
	OUTLOOK – Microsoft. 
The Microsoft outlook app allows you to sync email appointment, Teams meetings, and assignments while also allowing you to add personal routine. I will be downloading this app in aim to grasp some routine and balance.
	10/09/2020

	
Confidence. 



	Since returning to education, my confidence has slowly built. Being able to present PowerPoints etc. was something I was unable to do well at the beginning, however I am slowly adjusting. This being said I still feel as though it can be improved, especially when encountered with new people. Academically this could be a problem if not dealt with properly as many modules have assignments in which we need to present our work in front of lecturers and peers. 
	Reflecting on how my confidence has built through previous academic years, I have noticed I have had best results when ensuring I know my work. 
To do this I will be aiming to complete my work at least a week before deadline, being able to submit a draft and receive criticism and make adaptations. Having this constructive criticism will help me to adjust my work before presentation day and taking away the anxious feeling of doubt in my work. 
I will also be presenting work in front of family and friends I feel comfortable around already, to build up my confidence in public speaking. 
I will also be booking tutorials with lecturers to discuss any doubts I have in my work.
	I will ask family members while in lockdown to listen to work I have done, running mock presentations at home. Also, doing this will give me a chance to ask opinions and review the quality of my work. 

Booking tutorials with relevant module lectures.
	19/10/2020







o

	Experience.



	When it comes to new experience’s I can find myself becoming extremely anxious. I previously did work experience within a primary school, which I really enjoyed. However, upon reflection I noticed that it was in fact the adults I felt more nervous. Heading towards a career path which has more adults than children I think it is important to focus on building my social skills with peers. 
	I have learned that my learning style is learning through physical experiences. Therefore, signing myself up to volunteering services where I will naturally be placed with people of mixed age groups will expand my social skills, hopefully.
	I am signed up to the Carmarthenshire CAVS voluntary service. This service provides various opportunities to work with people of all ages. I am planning on undertaking more volunteering roles with mixed ages.
	3/3/2020


                                                                              
                                                                            


















                                                                                    Personal development plan – Career development. 

	
Target. 
	
                   Why?
	
How?
	
Who? Where?
	
When?

	
Complete BA in early years education.
	
Although I am pretty sure childhood education is not the path I want to follow anymore in terms of careers, my perception and interest may change as I age. I find the modules extremely interesting, and they have a lot of transferable skills and information that I can still use in the mental health field, it can even be used to an advantage when having a younger client.  The BA also makes for extra important content for my CV.
	
The early years education BA is one year long, which fits perfectly into my time plan. The modules include a range of transferable topics. I will dedicate myself to attempting to complete all assignments, hitting all possible criteria.
	
Trinity saint davids university, in Carmarthen. I will start on year three, and complete the duration of the course, which is one year. 
	
1/7/2021

	Online courses.
	Online courses are a brilliant way to expand knowledge without the full commitment, perfect for working alongside university. I like to build my confidence slowly, too much new information at one time can sometimes cause me to burn out and disconnect myself from lecturers. So in preparation for mental health nursing I will look for small, online course, which talk about small segments within mental health and medical distribution of drugs needed on ward. 
	To look for these courses I will use search engines such as google, to find a range of different opportunities.
I will also seek advice from lecturers, as they may have some insight to various trust worthy websites. 
	Future learn has a range of mental health and wellbeing courses which can be completed over a series of sessions. I am going to sign up and undertake these courses, while being mindful of the dedication I have signed up for on my current degree. 
	1/7/2020

	Apply for mental health nursing.
	After years of being unaware of what career path I want to follow, I have decided I want to become a mental health nurse.
I am and have been studying child studies for the passed three years, and I feel as though it is a good starting point, to look at the origins of the human mind. These courses have taught me how education, environment, diet, wellbeing, safeguarding, parent attachment and various other topics can all tie in to a persons mental health.
	After looking at various vacancies for mental heath nurses, it is obvious that the first move I need to make is to apply and get through a mental health nursing degree. With the mental health sector, I want to work In being in correlation with the NHS the courses are usually funded. Which, in my case is beneficial as three years of student finance has already been used.
	Once I have completed my early years education BA, I am looking to move myself and my family towards Cardiff for better career opportunities. This being said I need to look for degree courses within Cardiff.

My plan is to apply for two universities in case I am not a suitable candidate for one. 

One of which being Cardiff university.
The other being the University of south wales,
	1/1/2021

	Access the entry requirements 
	The mental health nursing degrees that I want to apply for come with a set of entry requirements it is important I access these requirements to ensure I have what is needed before it comes time to apply.
	Both university’s that I wish to apply for have a list of requirements on their websites. 

	In usual circumstances I would attend an open evening to give myself a chance to speak to the course leader, however with this not being applicable at this time, I will keep an eye out for online events
	1/1/2020

	References 
	One of the requirements needed for application for mental health nursing is solid references. My choice of selection could be what makes me stand out from other applicants so it is important to look closely at who I want to write these references. 
	I will request these references to be written by previous lectures and work placement leaders. Choosing lectures to be a reference for future education is in my opinion a good move as they can refer to the dedication and commitment you have previously given, and the drive I will continue to give.
However, asking a member of the workplace I was based in also gives perspective of myself in a physical environment, how I presented myself, if I was punctual ect.
	I will be asking Nicola Williams from Coleg sir gar, as she was a lecturer I worked closely with on most modules.
I will be asking a lecturer on my current degree, this choice will be made nearer to the end of the academic year, as I was the lecturer to have a clear perception of me.
The third request for referral will be the head mistress of Model primary school in Carmarthen. I volunteered with year one on previous courses, and really enjoyed my time. 
	1/1/2020

	DBS
	A DBS is required upon application.
	I will enquire as to whether I shall wait to apply through the university or to apply through the update service.
	Enquire at the mentioned universities.
	1/1/2020



Both academic and career personal development plans are continuously added to through out my journey.






Kayleigh Jones 
_• 07411809843  •  Kayleighjones2008@hotmail.co.uk • Address - 56 Lon hafren, St.clears, Carmarthenshire. SA33 4BU
Skills summary.
I am approachable, confident and polite, having worked within retail for five years I have gained a good knowledge of social skills. I am confident with organising new tasks and activities, using analysis techniques to ensure the success of the plan. I have a broad knowledge on the cognitive development of children and the different methods of teachings. I have good organisation, and time management skills. I am driven and motivated, I am also able to positively deal with fast paced busy environments. I have a strong will to learn, and I am constantly looking at ways in which I can expand my knowledge. 
Education
YSGOL DYFFRYN TAF 2009 – 2014     _------------    TRINITY SAINT DAVID UNIVERSITY 2018-CURRENT.
English – B+                                                                   Foundation Degree, Childhood studies.                 
Maths – C                                                                       Currently studying Early years education BA level.
Science – PASS 
Art – A 
R.E – A* 
Also – multiple NVQ’s.
Completed courses include
ACE childhood trauma training – Certificate available on request. 
Recognising and prevention of FGM - certificate available on request. 
Understanding young minds course – Certificate available on request. 
An Introduction to Infection Prevention and Control – Certificate available on request. 
Experience
Model primary school
This was a voluntary position to aid in the hours completed for my foundation degree. During this position I assisted the classroom teacher through various tasks. I was asked to create a theme board for the classroom, create activities for the children, one to one reading sessions, outdoor activities, and supervision of the children on lunch hour. 
Salt rock 3 years. 
Role – This role gave me the majority of my skills within retail. I started this position on the day the store opened; having not much experience within retail at the time and starting on one of our busiest days was a challenge – but gave me the ability to cope with large volumes of customers. I frequently organised the stock room, organised incoming stock, in branch transfers, merchandised shop floor, set up p.o.s, and also assisted and served customers.  

Clair Adams school wear. Seasonal 4 years. 
Role – This is a position I have returned to each year since finishing secondary school. I had the responsibility of assisting alongside the manager, taking orders for items not in store, faxing and calling when they were delivered to store. Assisting the customers helping their children pick out their uniform for their new schools, assisting with the unique sizing guides. Also, organising incoming stock through the busy months.
I have also worked short seasonal positions in stores such as GAME, PEACOCKS, SHIRLEYS DINER, TRAVELODGE.
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