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Introduction
As a part of this assignment, I have been tasked to construct a personal SWOT and PDP that analyse my current academic and employability skills. Then, I will discuss and write how I intend use my existing Academic, Employability skills to find future employment in the hotel industry. In Search and Research, I came to an important decision that it is very important to have our own PDP set up in the future. That would help me to a better career and realization both in personal and professional aspect.
Initially, I would like to introduce myself of the community. I am 41 years old with a long experience in hospitality industry over 18 years. I started to work as a bartender and I did not even think then it would be my admission.  I gradually began to occupy high position’s as a supervisor, assistant F&B and bar manager. My current skills allow me to demonstrate academic and professional skills in certain tasks and areas, and I’d like to elevate and use these skills in their full potential to achieve my goals as progress and success in my future career, which makes me inspiring.
Academic skills are strategies and methods applied to learning. Academic skills will help you become more effective in the way you develop and learn. This will also make you put into effect your full academic potentialities.( "Contributions of Study Skills to Academic Competence". Educational Resources Information Center. ISSN 0279-6015. Retrieved 2009-02-01.).
Developing good academic skills will help your future success and enable you to do better than others. It is no secret with advancing technologies times in the 21st century, developing myself, I believe that will help me and make us one step ahead of the others. Academically successful people are more likely to find better jobs and have more employment opportunities than someone who has not developed academically skills. (2011-2018, 2018)
To develop my academic skills and to be competitive in the market, I briefly analyzed my current skills in which I would like to develop and improve myself so that I can be a competitive employee and student.









1
My Current Academic Skills:
[bookmark: _Hlk2457804] Time management - Following my perspective on self-motivation, effective time management skills will be essential to my university study by joining all of my social activities along with a busy training program.

 Note-taking - Whether it's a self-study in the library, home, internet or lectures it's to finding a way to summarise the big amount of information you'll be exposed to.
[bookmark: _Hlk2461816] Research - I think One of the most important academic skills is research; which is the whole based on our academic education.
 Good listening - An equally important academic skill that helps us understand the overall information we receive on-a daily basis at university or at work.
[bookmark: _Hlk2461625]Employability skills
It could be many skills but will focus on three basic skills for employability.
[bookmark: _Hlk2526955] Positive attitude - Positive thinking is actually, an attitude that is the process of turning the minuses into plus, transforming everything negatively into something constructive. With positive attitude people feels free and independent of external factors.
 Communication - To have good communication skills we must be listen well, you can ask for what you need clearly, and you are not scared to ask if you do not understand something.
  Teamwork – We can compare teamwork as soccer game. We must play together in sync to defeat your opponent.
Employability skills which is on my plan to develop are computer skills, good English, presentation, business, marketing skills and est.
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SWOT
Initially, in this chapter we will try to define what it means SWOT and how I
understand it after my research from different sources of information and literature.
Swot analysis involves collecting and presenting any information from internal and external factors that matter or may affect the business. (Pickton, D.W. and Wright, S. 1998).
SWOT is a framework that allows companies to synthesize ideas derived from internal analysis of the strengths and weaknesses in business, and thus analysis external opportunities and threats. (Rothaermel, F. T.2012). Also includes strategic planning used to help a person identify individual strengths, weaknesses, opportunities, and threats related to business competition or project planning. (Wikipedia 2013).
Originally used by business I became aware that SWOT can be practiced on myself as a person to understand and analyzed strengths, weaknesses, opportunities, and threats. This assessment will explain how I was able to use SWOT to outline my areas of work and how I plan to reach my goals. I get on to outline a SWOT that includes the following:
Strengths
[bookmark: _Hlk2510473] Time-manage - For myself I can say that I am a very organized personality both in the social and personal life.
 Strong communication - I love communicating with people to exchange ideas and learn new things.
 Good listening - I like this skill in myself which help and allows me to understand the information I get daily
 Responsible - I can say for myself that I am very responsible both in work and in personal plane.
[bookmark: _Hlk2509674]Weakness
[bookmark: _Hlk2511530] English writing - I will admit this my weakness that I have from the fact that English is not my mother tongue, but I try to improve it every day.
 Weak mathematical skills - For this weakness I can, mark and it is a fact that not every person is given mathematics as a subject and I am one of them.
 Life stress - The stress of which we are subjected every day also to my weakness that I am struggling to master.

3

Opportunities
 Study and share knowledge, experience, and ideas with other people - I will be able to share knowledge, experiences, and ideas with people in my environment.
 Future plane - I will be able to make a proper judgment about my future career and get more knowledge of how hospitality business works better.
 Using university library - By using the University Library I am glad to receive reliable information about what I will be doing and developing from a professional point of view.
Threats
 No academic experience - This may put me at a disadvantage due to a lack of knowledge in this area when it comes to conclude the coursework and maintaining good grades.
 Spelling and grammatical mistakes - This can also affect to my coursework and writing essay during my study.
 Doubts about myself - I always have my doubt when I start a new project, whether I can handle it to the end successful.
To advance academically, it is important for me to use my IT skills within my plan and to ask questions when I do not understand the meanings I will try to explore in another way by using specialized literature and additional video on Internet.
 Personal Development Plan
What this means for me Personal Develop Plan (PDP). PDP is a continuous process in you want to continue to grow in your career and then you need to assume that your professional development is a lifelong process. If you fail to upgrade your skills and knowledge continually, then you will probably see that your professional growth is slowing down. Bridgewater resources UK (2016)
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In the following table, I will present my overall view of my Personal Development Plan which I been have started and built for the next years for my professional career. Using all my acquired skills so far, motivation and knowledge, I believe in myself that my plan is fully feasible for realization.
	[bookmark: RANGE!A1:D7][bookmark: _Hlk2621531] 
	 
	PDP
	 

	 
	Short-Term 
	Med-Term
	Long-Term

	My goal
	International hotel management student 
	To graduate International Hotel Management 
	 Hotel brand manager

	Skills and Knowledge 
	· Student advising,
activities, teamwork, problems solving and analytical ability. Use all possible resources 

	I.T. skills and knowledge to apply in practice.
	Combine knowledge with practice, to developing ideas and to introduce my new ideas and innovations.

	Next step
	 Getting basic knowledges in business and marketing. 
	Practice communication and exchange of ideas. I will be able to retrain next couple years.
	Survey of supply and demand, application of my ideas in the hotel business

	Resources
	Class lessons, internet and library.  Extra time, literature and help from lecturers
	Dating with professionals and conference meetings
	Master's Degree Program

	Time Schedule
	I've already start.
Hopefully to get it to six months 
	University degree
	  Developing professionally in the future on a permanent basis
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Skills to find employment in the hotel and hospitality industry
 IT- With the advancement of new technologies, I think it is important to develop myself in information technology that will help to me. New technologies also help businesses to research and take new steps in developing customer service and thus be competitive on the market.
 Communication - In fact, Communication is a very urbane skill that must be developed in each of us they will help us communicate with people both personally and virtually.
 Solving problems and minimize risk - These are two indisputable qualities that, I need to develop in ourselves if we want to be good leaders. That is why I intend to develop and improve those two skills training in the years to come.
Conclusion
 Employability skills make us essentially suitable for the labour market. With the huge competition on the global market right now I believe that, all skills are very important to our development, and we must constantly work on them. The personal development plan is one way I learned how to improve my skills and strategies on time by minimizing my risks and weaknesses. Using the SWOT system, assimilating the ability to look at my strengths and weaknesses, the chances and ways I can think of a personal development plan that I think will help me throughout my all academic life. After have a look my weaknesses, I have created a realistic goal and feel that I am in a better position to find a better, accomplishments in the future.
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