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Introduction 
Learning is a continuous mechanism through which we strengthen current abilities and create new abilities. Those capabilities are the basis for our personal and career growth. There are many ways and locations to study, but autonomous learning is the safest approach. This allows us to consider our shortcomings and encourages us to establish a goal and how to accomplish this. In this paper we explore multiple self-managed strategies and also how they can be applied in our everyday lives. Personal & professional growth is taken into consideration by improving an individual's specific skills that offer personal and professional benefits to his or her life. Improving abilities requires a successful manner in which speech, delivery and thought capabilities improve, and open up people's mind and mindset. Such acquired talents are utilized in an individual's career, which strengthens the job and lets them accomplish the organization's goal. Such aims can only be accomplished through the self-managed learning that continues and never stops. Such a mentality allows a person often to live life.

Task 2 
SWOT Analysis  
Once I set my targets for my professional growth, I need to evaluate my own strengths and weaknesses and what threats and opportunities can impact my plan?
	Strengths 	
	Weakness

	I have the potential to be imaginative and artistic. Some of my attributes, I'm an open-minded individual, too. There are three qualities that allow me to be successful and efficient. Open-mindedness allows me to consider fresh concepts so I can quickly adjust to various circumstances. Adapting to the current circumstance of today's growing environment is really critical. Innovation and imagination are the resources I will use for my profession. Creativity from me tends to differentiate myself in my setting, because all creativity from myself demonstrates my expertise and abilities in an intense manner. All of these aspects of my personality enable me develop my profession and succeed in my competition.
High performing services are a gateway to professional achievement. I don't have large capital in total, but I think the efficiency of the resource is more important than the volume. Training and expertise in the sector are one of my most valuable tools which I find to be my asset. In a competitive resource the capital is considered
I also have strong interpersonal abilities, which are also a strength as they help me communicate effectively with others in my personal and professional skills. My simple programming experience, internet use, scanning abilities give me my strongest technological skills
	Throughout the time, I consider it daunting to convey the facts or my thoughts to the team or community of people because I am nervous and hesitant to share my proposals.
I take a lot of time to compile details and review the knowledge to make an appropriate judgment. I am also reluctant to take appropriate actions and decision-making in circumstances that require decisive action.
I lack leadership skills and am unable to help and inspire team to share viewpoints effectively. I often may not include anyone in the organization in a big decision-making phase (Narayanasamy and Penney, 2014).



	Opportunity 	
	Threat 	

	Showing my communication and leadership qualities to my managers and employers will provide me with an incentive to grow my career further.

The training and development programs offered by the company for which I work also provide a great chance for me to contribute to the realization of my personal development plan.
I may even try my manager 's assistance with my professional growth. Feedback on success may be obtained or calculated from the company's annual evaluation.
	One of the greatest challenges to me is the competition, since there will be individuals in the industry who have greater expertise and experience than me.

I am still unable to resolve my shortcomings, because such limitations will impede my success and development I have



After assessing my strengths and weaknesses, I will evaluate my current and future career goals. I must also create a personal development facility that helps me achieve these objectives and objectives I have established for my professional life.
Throughout my new company, I aspire to fulfill the role of manager of business growth. I assume that communication with peers and top management can help me develop my existing abilities to solve problems. It will also help me navigate working partnerships and support the company develop new companies.
As far as the future is concerned, I want to be promoted as department head with a team of efficient professionals. This helps me to develop my potential communication and motivating abilities. This advancement would also allow you to learn the management skills that are important to every management role in an organization (da Silva et al., 2014).
SMART
When acronym of SMART is to be focused, objectives associated with the organization and my personal objectives must be bounding within timeline, accurate, realizable, quantifiable and precise. This further states that whether the objectives are organizational or personal they are required to be bounding within timeline, accurate, realizable, quantifiable and precise. Particular objective states that future objective is detailed, well defined, concretion and efficiently concentrated. Apart from this, specific objectives are anticipated to be straight forward, the outcome and mainly action oriented (Garneau and Pepin, 2015).
Realizable objectives must be made. Regarding the realization of objectives, identification of measurement sources will have to be ensured along with tracking the actions through which progress can be ensured of the objectives. Measuring of the objectives is done so that comparison can be made of determined standard performance.
Another feature that is associated with objective is that they must be attainable. In case if unachievable objectives are determined by any individual then any interest will not be taken by the individual and he/she would not be encouraged when those objectives have to be attained. And when the person cannot attain the objectives then less motivation and frustration is ultimately felt.
If unachievable objectives are made then they are also anticipated to be un-realistic. This states that source of attaining objectives must be available and specific. When the objectives have to be attained, several of the sources are needed just like, equipment, money and talent. Accomplishment of the objectives must be confirmed within timeline which states that a fixed timeline has to be decided in which objective must be attained. Managing time is another thing which is necessary when objectives had to be attained (McBrien, 2015). 
Overall Goal: I strive to become a brilliant student
S.M.A.R.T. Goal: Lowest class average will be targeted by me so that my overall GPA can increase.
· Specific: I am striving to increase my GPA on a whole so that new scholarship can be applied in next semester.
· Measurable: I will become better and get a B in the midterm exam of MAT 101.
· Achievable: Every week, I will get in touch with math teacher so that I can concentrate towards those spots in which I am weak.
· Relevant: I am willing to lower my student loans within the next semester as new doors will be opened for me if low-class average is brought up
· Time-based: 6 weeks are still remaining for the midterms. So, plenty of time is available for me in which I can get in touch with a teacher to confirm whether any extra steps need to be taken.

PDP 
After conducting an audit in my personality, the weakness which I noted are in the verbal communication because I note that I am facing some difficulty in respect of communicating with other people. The written skills are satisfactory. the understanding of the business and the team working skills are also good. Multi-tasking skills are not good which need to be improve by me. Some of the examples of other skills which I need to improve includes the motivation skills, leadership skills, people management skills, presentation skills and time management skills (Fukada, 2018).
Personal Development Plan
	Learning Needs
	Priority
	Activities to be undertaken
	Resources required
	Target deadline
	Proof of achievement

	skills regarding Management of People 
	Higher 
	online course regarding managing the people for 10 weeks 
	time and Finance
	Month of May 
	Certificate after completing the course

	skills regarding negotiating with people, motivation Leading the people 
	Higher
	Taking course on part time basis
	time and Finance
	Month of August 
	Certificate after completing the course

	skills regarding Time Management
	Higher
	 Getting the training of 3 days
	training and Time
	Month of March 
	Certificate after completing the course

	skills regarding Multi-tasking
	Higher
	Conduction of projects of multiple tasks 
	Existing association projects
	Continuous
	projects Outcomes 

	skills regarding Presentation 
	Average
	Getting training of 2 week
	training and Time
	Month of April 
	Certificate after completing the course

	Development of the business knowledge 
	Average
	Collecting more information for enhancing the knowledge
	Time
	Continuous
	Continuous



I can develop new skills by following the above personal development plan and current skills could also be improve. The development in the skill could be carry out by me by developing the current strengths off my personality and by availing opportunities I can add new skills and by taking proper actions regarding the weaknesses is can improve current skills of my personality.
Personal Development Plan Cycle
[image: https://myassignmenthelp.com/mah_cms/uploads/img-2-1451380940.png]
The cycle of the personal development plan is based on the four different steps. the first step of the personal development plan is based on the identification of the needs which a person want to consider in the personal development plan. For this first step I conducted SWOT analysis.
During the second step of the personal development plan I set the goals which I want to achieve regarding the personal development and I define and set the time duration which I will achieve the objectives and I create a plan
During the third step of the personal development plan I identify and select the resources with the help of which I achieve the goals and the ejectives of the personal development plan. For the achievement of this objectives I select both the online and offline resources.
During the last step of the personal development plan I need to gather the response of others by feedback for evaluating the performance and if there is any weakness than actions are taken to overcome the weakness and develop the personality (Asselin and Schwartz, 2015).
Reflection on interview 
The interview was for the NHS healthcare assistant. The interview has helped me in learning many aspects so that I can perform a better interview in the future. The interview started with the basic question about my vision and reason for pursuing career as a health care assistant. I have learned that it is necessary to focus on the job description and my skills and competencies that are right for performing the job of healthcare assistant. The job of healthcare assistant requires many skills and competences and by acknowledging the skills that I have will help the support my eligibility for the job. Secondly, in the healthcare job there are six which are care, compassion, competence, communication, courage and commitment and all these C’s are important for the role of healthcare assistant. Care is important for healthcare assistant as it helps the individuals and also improved the health of the community. Compassion for the healthcare assistant to give best care to the individual by develop relationships based respect, dignity and empathy. For the healthcare assistant competence is important for which it is necessary for them to constantly update their knowledge and skills. In healthcare communication is necessary and essential for care relationships and effective teamwork. As a healthcare assistant it is important for me to be a good listener. Commitment is important for a health care assistant so that they can offer exceptional care to individuals. As a healthcare assistant I might face various aggressive patients when dealing with them I must conduct risk assessment to ensure that all the patients in the surrounding are save. Again communication is important for dealing with aggressive patients, using open and clear communication can help in dealing with the situation. As an healthcare assistant I have to face challenges every day and to do so in effective manner it is important for me to refer to my training and protocols on regular basis so that I can perform at high standards are all times. 
[bookmark: _Toc462676001]Conclusion: 
At last of this personal development project I will like to conclude that when improvements have to be made in abilities and talent related to personal personality so that the learning can be considered which have been attained previously states that talents gained in the past to be realized is essential when those areas have to be realized where further enhancements have to be made. Multiple areas are there along with multiple stages that are related to personal development plan. In the developing plan of mine I will perform through relying on 3 stages in which personal analysis will be the first one in which SWOT study will be integrated by me on my personality as this methodology is anticipated to be useful when four essential aspects have to be realized in which threats along with opportunities and weaknesses along with strengths are involved and related to my personal capabilities and my personal talents. With the help of implementing SWOT study, strengths can be focused and realized in a greater extent and along with this development can be made in my personality therefore, several advanced procedures and methodologies have been implemented by me so that level of weakness can be lowered (Asselin and Schwartz, 2015).
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