Psychology Student Success: Time Audit & Study Planning Workbook
First-Year Undergraduate Psychology Students | UWTSD
This workbook is designed to help you understand how you use your time, identify your most productive study periods, and create a sustainable approach to independent learning throughout your first year.
How to Use This Workbook
Complete the weekly audit over a typical week.
Identify your best times for reading, writing and revision.
Review your commitments monthly.
Plan around assessment periods across the academic year.
Create your personalised study timetable at the end.
Suggested Colour Coding
Blue = Lectures/Seminars | Green = Reading | Yellow = Assignment Writing | Orange = Revision | Purple = Employment | Grey = Personal/Family Commitments
Part 1: Weekly Time Audit
	Time
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	6-8am
	
	
	
	
	
	
	

	8-10am
	
	
	
	
	
	
	

	10-12pm
	
	
	
	
	
	
	

	12-2pm
	
	
	
	
	
	
	

	2-4pm
	
	
	
	
	
	
	

	4-6pm
	
	
	
	
	
	
	

	6-8pm
	
	
	
	
	
	
	

	8-10pm
	
	
	
	
	
	
	

	10pm-12am
	
	
	
	
	
	
	

	Notes
	
	
	
	
	
	
	


Estimate your study hours this week: ______
Reading hours: ____  Writing hours: ____  Revision hours: ____
Weekly Reflection
☐ My highest concentration periods were...


☐ The best time for academic reading is...


☐ The best time for assignment writing is...


☐ Distractions that reduced productivity were...


☐ Changes I will make going forward are...


Part 2: Monthly Planning Audit
	Week
	Assessments/ Deadlines
	Personal Commitments
	Available Study Hours
	Action Plan

	Week 1
	
	
	
	

	Week 2
	
	
	
	

	Week 3
	
	
	
	

	Week 4
	
	
	
	

	Week 5
	
	
	
	


Independent Learning Check
A full-time student should typically engage in substantial independent study alongside scheduled teaching. Reflect on whether sufficient time is being allocated to reading, note-making, revision and assignment preparation.
☐ Which week appears busiest?


☐ Have I started assessments early enough?


☐ Where can I create additional study time?


Part 3: Academic Year Audit
	Month
	Teaching/ Assessments
	Employment
	Personal Events
	Study Opportunities
	Risk Rating

	Sep
	
	
	
	
	

	Oct
	
	
	
	
	

	Nov
	
	
	
	
	

	Dec
	
	
	
	
	

	Jan
	
	
	
	
	

	Feb
	
	
	
	
	

	Mar
	
	
	
	
	

	Apr
	
	
	
	
	

	May
	
	
	
	
	

	Jun
	
	
	
	
	

	Jul
	
	
	
	
	

	Aug
	
	
	
	
	


UWTSD Graduate Attributes Reflection
☐ How will effective time management help me become a Critical thinker?

☐ How will effective time management help me become an Effective communicator?

☐ How will effective time management help me become a Reflective learner?

☐ How will effective time management help me become a Digitally capable learner?

☐ How will effective time management help me become an Ethically aware citizen?


My Ideal Study Week
Using the evidence from your audits, design your ideal week.
	Activity
	Preferred Time
	Hours per Week
	Why This Works

	Reading
	
	
	

	Lecture Preparation
	
	
	

	Writing Assignments
	
	
	

	Revision
	
	
	

	Portfolio Work
	
	
	

	Group Work
	
	
	

	Wellbeing/Recovery
	
	
	






What Has Changed Since You Completed This Initially in Week 2?

