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AI Acknowledgement  
Examples of statements If you have not used AI
I confirm that I have not presented any AI generated materials as my own work. 
I confirm that I have copies of my drafts, notes, and other resources I used, which I may be asked to provide in evidence.
Examples of AI statements if you have used AI
Example 1: 
I acknowledge the use of Grammarly (https://www.grammarly.com/) on Date to check my work using the prompt(s): 
1. Please check the following text for readability, grammar and syntax. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 2: 
I acknowledge the use of SciSpace (https://typeset.io/) on 7 March 2024 to support my research using the prompt(s): 
1. Please provide me with materials on the biology of the liver. 
2. Please provide me with materials on liver cells. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 3: 
I acknowledge the use of ChatGPT (https://chatgpt.com/) on 13 April 2024 to write my notes into submission format using the prompt(s): 
1. Please write up these bullet points as an essay paragraph at university level. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 


I had a turning point early in my first term when I tried to complete an assignment that required proper Harvard referencing. I had used referencing before in college, but university standards felt far stricter and more complicated. The experience happened during the third week, when I was writing a short report for one of my modules. I thought I had formatted everything correctly, but when I uploaded my draft to the similarity checker, the percentage was much higher than I expected. It wasn’t that I had copied whole sections, but I hadn’t paraphrased properly and some in-text citations were missing. I remember feeling completely thrown off because I believed I had understood the system well enough. I looked again at the feedback in the online library guide and realised I had misread some of the rules about how much of someone else’s wording you can use before it becomes a problem. That was the moment I realised referencing wasn’t just an add-on at the end of an assignment; it was linked to academic integrity, digital skills and even how I manage my time. It also made me aware that using tools like the similarity checker and the library website required a level of digital confidence I hadn’t built yet. The whole situation pushed me to think much more seriously about the way I learn, how I use online resources, and how independent university study is meant to be.	Comment by Scott James: This talks about the ‘Description - What Happened’ 

Start by clearly describing a specific experience related to developing an academic or digital skill. Include when, where, and what exactly happened.
At the time, I felt a mix of frustration and embarrassment. Part of me was annoyed because I thought I had put in a good amount of effort. I felt uncomfortable knowing that the similarity score looked like I had done something wrong even though I hadn’t intended to. According to Moon (2013), feelings play a big role in how deeply we reflect, and looking back, that was definitely true for me. I kept thinking that maybe I wasn’t cut out for academic writing, especially when other students seemed to understand referencing more quickly. I also felt overwhelmed by the digital platforms I was expected to use. The similarity report looked very technical, and I didn’t fully understand what it was trying to tell me. Even though the tutor had reassured us that mistakes are normal at the beginning, I couldn’t shake the worry that I was behind. At the same time, I felt relieved that I had discovered the problem early in the term rather than during a major assignment. I began to realise that confusion is often part of learning, even if it feels uncomfortable at first. The whole experience left me determined to improve but also slightly anxious about whether I could keep up with the expectations.	Comment by Scott James: This talks about the ‘Feelings - What were you thinking and feeling’

Describe your emotional and cognitive responses at the time. Be honest.
When I look back and evaluate the experience, there were both positive and negative aspects. On the negative side, it was stressful and time-consuming. I had to go back and rewrite several paragraphs that I thought were already finished. My lack of confidence with digital tools made things feel harder than they probably were. I also realised my time management wasn’t great. I had left the assignment too close to the deadline, which meant there wasn’t much space to deal with unexpected issues. According to Cottrell (2019), poor planning often becomes visible when students rush the technical parts of an assignment, and that definitely matched my situation. However, there were also positives. The experience forced me to engage properly with the library’s online referencing guides, which were actually clearer than I expected once I took my time with them. I also discovered that the similarity checker was more of a learning tool than a policing tool. It helped me understand what good paraphrasing looks like. Another positive outcome was that I started asking questions in seminars instead of pretending I understood everything. I even booked a study skills appointment, something I probably wouldn’t have done without this experience. So although the moment felt negative at first, it ended up pushing me to take more control over my learning.	Comment by Scott James: This talks about ‘Evaluation - What was good and bad about the experiences’ 

Critically evaluate both positives and negatives. Include mention of any unexpected outcome.
Thinking more deeply about why everything unfolded the way it did helps me understand the situation better. A big reason was that I overestimated my existing knowledge. I assumed referencing would be the same as in school, but university expectations are more detailed, especially around paraphrasing and citation accuracy (Neville, 2016). Another reason was that I needed stronger digital skills. I wasn’t using the online platforms effectively because I didn’t yet feel confident navigating them. JISC (2020) explains that digital capability is something students develop over time, not something they automatically have. That helped me understand why I found the similarity checker confusing. My time management also played a big role. If I had started earlier, I would have had more time to learn the referencing rules properly and ask for help. Another factor was that I tend to avoid asking questions when I’m not sure about something because I don’t want to feel like the only person who doesn’t get it. This meant I delayed seeking support even when I needed it. The experience happened the way it did because several skills—referencing, academic writing, digital confidence and help-seeking—were all developing at once, and I didn’t yet see how connected they were. Once I realised this, everything made more sense.	Comment by Scott James: This talks about ‘Analysis - Why did it happen that way?’ 

Dig deeper into the causes and consequences of the experience. Apply relevant academic or personal insights.
Looking back now, I can see several things I could have done differently. First, I should have engaged with the referencing guides earlier, instead of waiting until the assignment was almost complete. If I had understood the rules properly from the start, the rewriting would have been avoided. I also realise I could have practised paraphrasing before attempting the assignment. Bailey (2018) suggests that paraphrasing is a skill that improves with regular practice rather than through last-minute attempts. Another thing I could have done differently is ask for help sooner. I often assume that everyone else understands things immediately, but in reality, many students struggle with the same issues. If I had spoken to the tutor or attended a library workshop earlier, I would have gained clarity much sooner. I also think I could have slowed down instead of panicking. When I first saw the similarity report, I reacted emotionally instead of seeing it as a useful learning tool. If I had taken a calmer approach, I might have understood the report sooner. Finally, I could have managed my time better by breaking the assignment into smaller tasks. That would have prevented everything from piling up at the end. Overall, there were plenty of alternative actions I could have taken that would have made the experience less stressful and more productive.	Comment by Scott James: This talks about ‘Conclusion - What else could you have done?’

Reflect with hindsight. What would you do differently next time?
Next time I face a similar situation, I want to take a more proactive and structured approach. I plan to build referencing and paraphrasing into my writing from the very beginning rather than leaving them until the end. I also intend to use the online library guides more consistently because they explain things in simple steps that I found genuinely helpful. Another part of my plan is to practise using the similarity checker earlier in the writing process. Instead of treating it as a final checkpoint, I want to use it as a tool to guide my paraphrasing as I go along. I will also seek help sooner whenever I feel unsure, whether that means asking questions in seminars or booking another study-skills appointment. Managing my time better is also a priority. I want to start assignments earlier so I don’t feel pressured or rushed. I’ve realised that digital confidence grows through regular use, so I plan to explore more of the university’s digital tools rather than avoiding them. By approaching tasks in smaller, manageable steps, I hope to avoid repeating the stress I experienced during that early assignment. Ultimately, my goal is to feel more in control of my academic work and more confident in both the technical and reflective parts of university learning.	Comment by Scott James: This talks about ‘Action Plan - What will you do next time?’

Use your insight to plan forward. This leads into your SMART Plan.
SMART Action Plan	Comment by Scott James: This is a completed version of a SMART Goal. This is broken down into the following:
Specific 
Measurable
Achievable 
Relevant
Time-bound
· Specific: I will improve my referencing and paraphrasing skills by completing two online library tutorials and practising paraphrasing using short academic texts each week.
· Measurable: I will track my progress by saving weekly practice paragraphs and checking similarity scores for improvement.
· Achievable: Each practice session will take no more than 30 minutes, which fits my weekly schedule.
· Relevant: Strong referencing and digital skills will directly support my success in future assignments.
· Time-bound: I will complete this plan over the next eight weeks, reviewing my progress at the end of the term.
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