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The purpose of this reflective report is to explore my learning experience during the Academic Skills module and to analyse how it contributed to my development as a university student. The module introduced me to key academic skills necessary for success in higher education, including time management, effective note-taking, paraphrasing, referencing, and academic writing. I will reflect on how I engaged with these areas through classroom activities, tasks, and assessments, and how I applied what I learned in practice.
Before joining the course, I had a general notion of what academic writing is, but I lacked the practical tools and formalized procedure required to learn effectively. I did not know how to organize my time well, take useful notes, or follow academic integrity rules. Throughout the module, I learned these skills step by step and began applying them in real academic contexts.
These have significantly influenced my course of studies. They have not only boosted my self-confidence, but also provided me with an understanding of what is expected at a university level. Therefore, I am better equipped to handle next assignments and academic work with a more methodical, thinking, and responsible mind.
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The most vital thing that I learned from the Academic Skills module was time management. In Week 1,  we had an in-class activity where we prioritized a list of daily activities and during this exercise, I could see how much time I was wasting on unnecessary things. Thus, I created a week planner with lectures, reading, revision, and even short breaks for rest and socializing. This not only improved my focus but also reduced stress before deadlines. I also used the Pomodoro technique that we learned in Week 1 when I was revising. Having 25-minute work blocks with short breaks in between helped me remain productive without getting too stressed.
Note-taking was also a valuable skill that I learned. We did linear notes in class while watching short academic videos, and then discussed how different methods—e.g., diagrammatic notes and the Cornell system—helped information recall. I especially found the keyword method helpful when revising complex texts in my business module since it helped me to summarize ideas into simple easy-to-remember words.
Week 5 paraphrasing exercise was challenging but insightful. Original texts were presented to us, and we were asked to paraphrase them in our own words. With guidance from our tutor, I learned gradually and gained the ability to use CiteThemRight in order to quote references properly.
Overall, these experiences formed the basis for my academic development, giving me not only technical skills but also more structured and confident approaches to learning and completing university-level tasks.
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Reflecting on my experiences, I can say that learning time management had a transformative effect on my studies. Before the module, I often struggled to manage tasks and felt overwhelmed during deadlines. The introduction of tools like the Pomodoro technique and a weekly planner gave structure to my learning process. As Cottrell asserts, “Effective time planning is one of the greatest indicators of student achievement” (Cottrell, 2024, p. 45)— something I have now personally completed. I do not procrastinate anymore at the last minute, and I sense that I am getting my timetables together.
Note-taking was another area where I really improved. My notes before were disorganized and difficult to refer to when revising. Through trial and error with numerous different techniques, I found that the keyword technique allowed me to easily remember information. Using the Cornell technique also ensured frequent review, improving retention. These habits allowed me to learn more course material and engage more actively with lectures.
Paraphrasing proved to be the hardest skill. I would at first copy too much of the original sentence or change it so radically that I found myself with no meaning intended. With exercise, vocabulary work, and constructive criticism, however, I perfected how to present ideas in clear words of my own. This boosted my confidence and reduced risks of plagiarism. I also began to develop my university voice — a critical component of being an effective university writer.
Of the same importance was how to critically analyze sources and apply proper referencing. Before this module, I rarely analyzed the credibility of sources. I now understand how to assess the quality of sources and apply Harvard-style referencing through CiteThemRight. I also understand how to produce a full list of references and add in-text citations, which makes my writing more solid in terms of quality and credibility.
Another area of growth was paragraph structure. While I found it easy to follow pre-made examples in class, writing coherent paragraphs independently was a challenge. The practice sessions helped me understand the importance of logical flow and clarity. I began reading more academic texts and practising my writing daily, which gradually improved my skills. I now approach writing as a process that requires structure and consistent effort.
Emotionally, the module was both confidence and frustration. I felt confident when completing structured exercises effectively, but disappointed when I failed to meet time limits or made mistakes in expression. These occasions, however, became defining moments of learning. They reminded me that there was space for making mistakes and that progress was gained through reflection and determination.
In a bid to proceed with my development, I have established a personal plan. I will write academically consistently, keep a planner for organizing time, and seek feedback from teachers and peers. I now understand that success at school does not only imply content mastery but also learning how to learn.
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Acquiring knowledge in essential academic skills such as writing, referencing, and reflective thinking has played a crucial role in both my academic and personal development. These skills have equipped me to perform effectively in academic environments and will continue to benefit me throughout life.
Academic writing, in particular, is about communicating ideas clearly and logically. By adhering to academic conventions and writing standards, I am now able to express my thoughts in a structured and meaningful way. This ability enables me to contribute to academic discussions in my field with greater confidence and clarity.
Referencing is another vital academic skill that I will apply in my future assignments and research. Understanding how to reference correctly allows me to give appropriate credit to the authors and researchers whose ideas I incorporate. This not only demonstrates academic honesty but also allows others to verify the sources I have used, thereby strengthening the credibility of my work.
Reflective writing and thinking help me evaluate what and how I learn. Through self-reflection, I am better able to understand my learning process, identify what works best for me, and make more informed decisions.
Engaging actively in class activities and practising these skills helped me overcome self-doubt. I now feel more confident in applying them academically and professionally. I intend to continue using and developing these academic skills, supported by my notes, feedback, and university resources, to reach my future goals.

I plan to keep using the academic skills I have learned, along with other abilities, both in my academic and daily life. I am going to keep on enhancing and enhancing, utilizing my notes and university facilities to secure my future goals.

























[bookmark: _Toc196169937]5. References

1. Cottrell, S. (2024) The Study Skills Handbook. 6th edn. London: Bloomsbury Academic. Available at: https://books.google.co.uk/books?id=pli1EAAAQBAJ (Accessed: 21 April 2025).
2. UWTSD (2025) Moodle slides, week 7 ‘Reflective Writing’ UWTSD,
London(Accessed 21 April 2025)
3. Williams, K., Woolliams, M. and Spiro, J. (2020) Reflective Writing. 2nd edn. London: Bloomsbury Publishing. Available at: https://books.google.co.uk/books?id=2fNGEAAAQBAJ (Accessed: 21 April 2025).




8

image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




