Assessment 1 – Unit 1
Part A
In my opinion, an essential skill for study and employment would be time management. This is important as it means that pieces of work will be submitted on time and at a high standard. For students, time management means ‘less stress’ and reducing the feeling of being ‘overwhelmed’ (Pettit Mark, 8th May 2020). Improving time management means that it makes it much easier for students to deal with clutter and the unexpected and to also avoid procrastination. In relation to this, organisational skills are important to be able to succeed in the world of work and education. For students, it is important to organise their work so that they know where to find all pieces of work and to use a system that works for them. Being organised means that students have a ‘sharper focus on the things that matter most in terms of producing results’ (Caunt John, 2013). I find that having things organised helps clear my mind as I don’t have to worry about the location of a certain document or piece of work. In order to achieve all essential skills for study and employment, it is important to remember the ‘SMART Goals’. This ensures that the information is specific, Measurable, Achievable, Realistic and Time Bound. They are referred to as ‘Goals’ as they are ‘longer-term’, ‘qualitative’ and are ‘broad in scope’ (MacLeod Les, Mar/Apr 2012, page 68-71). When using SMART Goals, students can create ‘clear, attainable and meaningful’ goals that allows them to ‘develop the motivation, action plan, and support needed to achieve them’ (Mugridge Tom, 2020).
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