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1.0  INTRODUCTION

	In the era of personal and professional skills development, it has been known that a person needs to pursue academic modules for receiving the most effectively employability skills. To gain these abilities, I need to follow my academic learning module with a higher level of achievement. By using the Gibbs Reflective Cycle (1988), I am going to illustrate my experience with details to the overall academic module that I have taken into my account for improving my skills in communication, time management, critical thinking, academic writing and team working.   



2.0 Gibbs Reflective Cycle     
	
	Gibbs Reflective Cycle, is a scheme/circle that helps the students to reflect, think, analyse and understand the feelings about the experience that happens to them.  
	The purpose of the Gibbs Reflective Cycle is to give the possibility to the students to develop the experience. 							

(Source: By the Author).
The underlying reflection of this assessment is to include and reflect in the Gibbs Reflective Cycle, at all levels of academic and employability skills development. I have found that the Gibbs model leads to define a specific situation from our experience. In this reflective report, the accomplishment of Gibbs model is very useful to use, with the elements that this Cycle has, it helps me to understand better the description, feeling, evaluation, analysis, conclusion and action plan about my personal experience in academic and employability place.


3.0  DESCRIPTION
	The description of this report is to reflect on my own experience from the learning module, what I understood, what I do not understand, to analyze what I have learned in class and what the lecturers transmitted me through their knowledge.
On the other hand, I have understood that the current module has helped me in avoiding procrastination issues and further focusing on priorities and increasing my analytical skills as well. Far too much time is wasted by postponement (Roska et al., 2017), in relation to this, my classmates have further helped me in learning so that I can maintain consistency of my focus on the respective Module for enhancing my academic writing skills.
  
3.1 Communication
Being of the same opinion as Quintanilla (2017), everyone in academic place talks about communication skills, with non-verbal communication we born, then we develop the visual communication and afterward we learn and develop the essential important skill, verbal communication.
Communication is useful and fundamental in our life, either in academics, at work or in our personal life.

3.2 Time management
	Time management skill fits perfectly Morgan’s (2016) thinking, is the way how to plan to control your time. With the help of this skill, we can develop and calculate better our time; to not be late at any course, at our workplace or even when we will submit our assessment. To have this skill means to develop and learn how to be responsible. 



3.3 Critical thinking 
	Critical thinking is used when we want to analyze, once the problem has been identified. From the information that we gathered we need to think ‘cold’ and underlying what / where exactly is the problem. First, we need to locate the problem / issue then we have to find the solution by judgment form. 

3.4 Academic writing 
	Academic writing is clear, focus on the student’s work. With the purpose that we should know how to write formal and straight to the point, to make the lecturer, employer understand what we want to ask or tell. It does not mean that academic writing needs to be complex or complicated words. However, in academic writing, we can identify several elements and specific methods for a well-structured essay.

3.5 Team working
	Team working is a group of people that has the same purpose to achieves the same goal. To complete the task is necessary to have different skills, that is including decision making, problem solving and communication. When we work as a team, communication between all ‘players’ of the teams is the strongest skill, (Griffiths, 2015). 



4.0 FEELINGS
	On my first day at university it was so difficult for me to communicate with my colleagues. When I entered the class, I become speechless; I did not find the proper words to say even ‘hello’. I usually am not a shy person but somehow, I do not understand why it happened in that day. Afterward, starting to chat and know the lecturer I feel like I am again a teenager. 
	Before getting into this academic module. I felt that I have a bit of time management skills. Still, it is required to increase my time management, in order to develop practical academic and employability skills. While I have been attending the classes related to time management, I felt that it is essential to develop more about this skill. 
	Critical thinking about my decision to come to this university I feel like was the right choice. To develop this skill more, we need to observe more, gather all the information that we need, analyze and communicate about what happens and afterward is coming decision making.
	Coming back to school after a long time, makes me feel and remember how important academic writing it is. Academic writing plays a crucial role in academic success, that is including a wide range of specific tasks that we will need to use during academic studies, working hard on the strategies that involve better knowledge. 
	We all know that team working involves collaboration, trust, respects and especially effective communication between its members, things that many people are scared of, and they prefer to work or study alone. I felt that pressure between us when we were supposed to form a group, or worse, to choose the team leader.


5.0 EVALUATION 
	If I could give the time back, I could try to change my feeling, by taking a big breath before entering in class. I know that, the person who is entering in a new place should greet. However, the students that were already in the class could help me to open my selves easily and they should be familiar with the other.   
	Time management is an important skill, and I think I have it. I am a person who knows to organize the to-do-list. However, sometimes I take to many responsibilities and it is a bit hard to not get crazy. As a mom, coming to the university is a bit difficult to manage my time and my responsibilities, but next time I will think twice before. 
	Evaluate the decision to come to this university was a great idea, it is giving me more knowledge and the abilities which I was expected and even more. Now I can analyze everything better than before, improving my skills means every time I am attending the classes. 
	Being for a while away from school, it makes me realize how important is academic writing. I did not know how to use formal words when I was sending emails or a letter to my employer. At the university, I have learned how and when I should formally use specific writing to show my good manners. 
	When we start to form the group and working together for the assignment, I did not know how my colleagues were, how involved they can be or what were their knowledge was. I was in that situation, that you choose but you do not know the final result. 

6.0  ANALYSIS 
	Analyze from the begging of my first day at university until now, I can tell that I gather a lot of useful information and knowledge. Now, when I need to express my selves, I feel like I am more confident than before.
	Thinking about the past, I could manage my time better. Now I am better at organizing my study time, with my work time and also a mom time. Sometimes, I cannot change anything because they are meant to happen and be in that way. 
	I have found that my abilities related to analysis and critical thinking are currently at the moderate level, which requires a useful improvement. This may have helped in making sure that I can communicate my thoughts, feelings, and findings with the experience that I have gained through the learning module.
	I can tell that I have improved my academic writing, and now I try to use more formal words even when I send a message to my friends. For example, I know how to write a proper email, how my cover letter needs to be and how to do the references. 
	Now that I had the possibilities to know better all my colleagues, I can choose to be a part of the group that I want or know better. To be part of the group that makes me feel confident, I can tell that we will have the same thoughts all ‘to succeed and do a great assessment’. I know that I am not the best member of the team, but I will try to be involved more. 



7.0  CONCLUSION
	An appropriate evaluation and analysis of academic and employability requirements may have helped me in achieves all the knowledge and information; without all these specific skills, improving day by day we can tell that we are ready for the ‘real word’. Like I said; the communication skills are fundamental and matched with and for all the other skills. Without good communication skills, we cannot say that we can be a part of something.
Moreover, teamwork involves interacting with other individuals, pursuing a specific one common purpose and differentiates it from other types of work through identity, autonomy and control. Each team member is essential, once I have read somewhere and memorized that ‘a person can be a very important element in a team, but a single person cannot form a team’.



8.0 ACTION PLAN
[image: ]
(Source: By the Author).	
      
  




9.0  FINAL CONCLUSION
	The respective academic module that I have persued has helped me, see that academic skills development is the only way that I can help in developing and improving employability skills. In relating to this, I have undertaken this module for reducing my weakness and accelerating my strength so that I can take up challenges for maintaining my growth in the career path. Communication skills, effective time management abilities, academic writing skills, critical thinking abilities, team working skills and referencing skills have helped me in developing attractive Curriculum Vitae and Cover Letter for me, so that I can reach out to the range of acceptance for any employer in my field. 
The development and improvements of my employability skills have been leading me to increase the level of self-confidence so that I can be prepared for any situation and relative changes. Academic skills are 21st century tools for the student’s learning method. 
I was taught by my mom, that no matter how young or elderly we are is never late to learn or improve our knowledge. If I am older than others, that does not mean that I know more. 
Because of the less possibilities in my family, back in time I cannot blame no one why I did not finish the school. Now I can tell that I am lucky a person to that I can continue the studies.
Hence, I feel more confident with myself to keep a speech in front of the class. 
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