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JOB SPECIFICATION
5MS are looking for a new Social Media assistant to join our small but lively team. Working within the eCommerce industry we manage a wide range of clients from fashion and clothing to automotive and technology.
The new team member will work closely with the marketing manager and online media team to create content for our client's web-based media presence, including keeping web-based media up to date and brand-cantered.
Key responsibilities
· Manages client's social media channels, including Facebook, LinkedIn, Twitter.
· Creates dynamic written and graphic content
· Optimizes content following search engine optimization (SEO) strategies
· Creates content that promotes audience interaction, increases audience presence on company sites, and encourages audience participation
· Works as part of a team to develop social media campaigns
· Analyses and reports audience information and demographics, and success of existing social media projects
· Proposes new ideas and concepts for social media content
· Works with marketing and social media team members to coordinate ad campaigns with social media strategy
· Writes and distributes e-newsletters to subscribers
Experience / Qualifications
· Previous use of social media channels essential
· Experience in using design software advantageous
· Minimum grade C or equivalent in GCSE English
This position would ideally suit a student or someone looking for part-time experience. Flexible hours and training provided.
Part-time hours: 18 per week
Job Types: Part-time, Internship, Permanent
Salary: £9.00-£12.00 per hour
Education:
GCSE or equivalent (required)
Experience:
· Social Media Marketing: 1 year (preferred)
CV
Zachury Jassi
Wolverhampton WV3
zachuryjassi@hotmail.co.uk
07952013482
A hardworking, confident individual. Great attention to detail, nimble fingered, able to work well independently or within a team. Can adapt easily to any task given. Can start immediately.
Work Experience
General Operative
Grainger and Worral - 
Bridgnorth
June 2015 to September 2015
My role here involved being in control of a sandblasting machine/bay. Meeting production targets and following health and safety procedures
General / Production operative







Social Media Advertiser 
MK Bespoke Gifts 
Wolverhampton
July 2015 – January 2016

My role here involved advertising daily by posting pictures of advertisements onto social media outlets such as Instagram and Facebook. Replying to messages regarding orders for the company, communicating with customers regularly. Giving feedback to my manager regularly. 

Elg carbon fibre Ltd - 
Wolverhampton
July 2014 to January 2015
My job role here involved running a furnace, feeding the furnace Belt, working with various other big recycling machinery, and occasionally working in the warehouse.

Car Valeter
Super Suds - 
Wolverhampton
February 2012 to September 2013
Day to day tasks here would include the cleaning of small and big vehicles. Vacuuming and shampooing of upholstery and carpets, waxing and polishing surfaces. Detailing and applying gels and treatments Also involved dealing with customers in a friendly manor, cash handling, and delivering customers vehicles.
Store Assistant/Cashier

Thompson convenience store - 
Wolverhampton
June 2011 to December 2011
My job here involved replenishing stock, working on the till, handling money and answering customer queries about products, stock checks, general cleaning

Order Picker/Warehouse Operative
Night freight - 
Willenhall
2011 to 2011
My role here involved handling heavy goods, transporting them to different locations of the warehouse and working within a fast pace environment. Picking goods of a belt or using a pump truck and meeting targets

Store Assistant
Go Outdoors - 
Wolverhampton
July 2010 to August 2010
Work experience

Education
Motor vehicle maintenance and repairs - Level 2 in Automotive
Wolverhampton College - 
Wolverhampton
September 2011 to July 2012
Motor vehicle maintenance and repair - Level 1 in Automotive Industry
Wolverhampton college - 
Wolverhampton
September 2010 to August 2011
Functional key skills IT level 2
Wolverhampton college
July 2011 to July 2011
Functional key skills English Level 2
Wolverhampton college - 
Wolverhampton
July 2011
Functional key skills Maths - Level 2
Wolverhampton College
July 2011
Prince’s trust
Wolverhampton college - 
Wolverhampton
September 2008 to December 2008
entry to employment




Skills
Microsoft Word - 2 years
Knowledge of social media platforms – 2 years +
Excellent Communication skills 
Cash Handling - 1 year
Packing - Less than 1 year
Customer Service - 1 year
Fundraising - Less than 1 year
Health And Safety - 1 year
Food Preparation - Less than 1 year
Painting And Decorating
Gardening
Catering
Gardening 1 year

Certifications and Licenses
Driving License
December 2014 to Present
Full UK Driving License


Cover letter
I would like to apply for the role of social media assistant at 5M Solutions which I found advertised on indeed.com. 
As mentioned on your job advertisement this role would be ideal for a student. I am currently studying Business Management Level 4 at university. One of the modules which I have studied is digital skills and I feel I am gaining new skills daily which I could bring along with me to your company. I have always intended to have a career in social media and as you will see in my CV, I have previous experience working with social media both professionally and personally. Some of the skills which I have acquired are:
· Advertising
· Communication with customers 
· Posting to different platforms regularly 
I feel I could be a good credit to the company as I fit all the criteria, I’m willing to learn new skills. And be easily molded. I have a good ability to work and understand others. I look forward to hearing from you 
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