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1. Introduction
The definition of employability is "a set of achievements—skills, understandings, and personal qualities—that increase graduates' likelihood of finding employment and succeeding in their chosen professions, benefiting themselves, the workforce, the community, and the economy." (Yorke,2004)
Therefore, employability refers to a larger variety of talents and attributes that will allow a person to succeed throughout their working life and goes beyond simply being able to find a job. (York, 2004)
1.1 Qualities employers expect from employees are as follows:
The talents that Employers seek in candidates include the capacity for communication, the capacity for teamwork, the capacity for initiative, and a positive approach, as well as the capacity for technology and problem-solving.
This article will discuss the employment relationship and its regulation. As a result of the interview role-playing exercise that was held in week 9, the recruitment and selection processes will also be assessed. Finally, I'll discuss my current situation and future for my profession. (York,2004)
1.2 Employment Relationship.
The relationship between employers and employees, as well as their legal rights, are governed by employment law, often known as employment legislation. To grasp the responsibilities and obligations expected of both employers and employees, it is essential to understand this employment relationship.  (Sunderland University, 2023).
Three of the most important Acts that regulate employment are The Health and Safety at Work Act 1974, The Employment Act 1998, and the Equality Act 2010.


2.1 Health and Safety at Work Act (1974)
The Health and Safety at Work Act of 1974, sometimes referred to as HSW, HSWA, HASAW 1974, or HASAWA, is a piece of law that was approved by Parliament that sets down the standards for regulating workplace health and safety in the UK. The law describes the general duties of everyone for safeguarding health and safety in most businesses, including owners, managers, and staff members who maintain the premises (among others) (articles 2, 7, and 8). (British Safety Council, 2020)
For sectors like construction and chemical manufacturing that operate in higher-risk situations, there is additional specific legislation. The primary piece of law that the government has established is the act itself. Statutory Instruments (essentially secondary regulations) are extra regulations that the HASAWA 1974 supplements.
2.2 The Responsibilities of the Employer.
Give staff members appropriate and pertinent health and safety training. 
In the event of an emergency, make sure the surveillance protocols are in place.
The provision of pertinent health surveillance may also be necessary in workplaces where workers may be exposed to noise, vibration, substances that are detrimental to their health, etc.
Conduct an appropriate and thorough assessment of the risks posed by operational activities to the health, safety, and welfare of employees (and others).
Implement the precise risk assessments that were provided to the vulnerable person(s); appoint a qualified individual or individuals to oversee workplace health and safety. (UK Safety Council, 2023).
2.3 The responsibilities of the employee.
For their work to be compliant with the health and safety training they have received, employees are responsible for checking that it does so. 
They must also make use of any safeguards or resources made available for their protection. 
Employees have a responsibility to report any unsafe procedures, dangers, or hazards to the person in charge of the workplace's health and safety.
 Regulations for Reporting of Diseases, Injuries, and Dangerous Occurrences (RIDDOR), 2013, according to the United Kingdom Safety Council.
Even though it's important to take reasonable efforts to prevent workplace fatalities, injuries, or illnesses, it's also critical to formally report them in compliance with RIDDOR requirements if any do happen. (UK Safety Council, 2023).
2.4 Employment Act (1998).
The Work Act of 1998 governs interactions and relationships between employees and employers, ensuring that proper procedures are followed in all facets of work, from hiring to firing. Without employment laws to regulate the workplace, employees would face unfair or unfavorable treatment from their employers and have no way to address any problems that may arise. It is the employee's duty to uphold the terms of the contract and perform the duties assigned to them.
Contracts of employment, working hours and holidays, sick leave (and compensation), health and safety, data protection, and anti-discrimination (gender, 
for instance, the name of the employer. the name of the worker or employee, the job title or job description, and the start date. how much money will be paid out and how frequently. (Gov.UK,2023).
 The main aspects of employment that are governed by legislation are:
· race,
· religion, 
· sexual orientation,
· and disability, 
· as well as hours and days of work and whether and how they may vary (as well as if employees or workers will be required to work on Sundays, during the "night period," or take overtime). (Gov.UK,2023).




2.5 The Equality Act (2010)
By ensuring that protected traits are not used as the basis for decisions, other than to alter arrangements to accommodate them, the Equality Act of 2010 prevents discrimination in the recruitment process and in the workplace.
There are nine protected traits listed in the Equality Act:
· Age.
· Disability
· Changing one’s gender
· A civil union or marriage
· Maternity and pregnancy
· Race
· A belief or a religion
· Sex (Gov.UK, 2023)
2.6 The responsibilities of employers are as follows:
· [bookmark: _Hlk132114052]unbiased hiring procedures
· Detailed descriptions of the work in writing, usually in the form of a contract.
· Regulations for Working and Holiday Time. The minimum wage, a fair treatment that disproves claims of discrimination.
· Your responsibility to consider requests for flexible working arrangements.
· Your duty to uphold express and implied contractual obligations.  
· Your duty to provide maternity leave and pay. 
· Your duty to provide paternity leave and pay. 
·  Your duty to allow staff to resume the same employment. 
·  Your duty to notify and consult when changes are made. 
· Your duty to auto-enroll into a pension.
· Your duty to properly terminate a contract. Ms. Attorneys (2023).
The UK Employment Law establishes all these duties, and if your company doesn't uphold the necessary standards, you may file a complaint and/or lawsuit.
Ms-Solicitors (2023).

2.7 Employee’s responsibilities:
· statutory sick pay, honesty, and loyalty.
· the right to written contract conditions outlining employment obligations and rights.
· paid holidays and pay stubs.
· Nothing you do may harm the business.
· You must tell the truth to your boss, co-workers, and clients.
· Time management and deadlines.
· Minimum notice requirements.
· Safety and well-being
· You need to look out for both your own and others' safety. (SA.GOV.AU, 2023)
3. Recruitment process
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The recruiting and selection process consists of identifying a position's need, determining the position's and its holder's requirements, posting the position, and choosing the best candidate for the position. Putting this procedure into action is one of the management's top priorities. (Tutor, 2021).
Putting this procedure into action is one of the management's top priorities. A company's performance is greatly influenced by the quality of its staff. Employers can lower expenses by choosing employees with the correct skills and increasing value by selecting employees whose pay or salaries the business can afford. As a result, personnel should be carefully selected, managed, and retained just like any other resource. (Tutors,2021).
4. Reflection on role play.
4.1 Gibbs Model of Reflection.
Description: Considering the lessons, I took away from the lecture Mr. Lloyd has taught us several interviewing tactics and job-related skills. We look for a job, job descriptions, and a person’s specifications and complete an application form.  I ask Maria, my companion, questions. We talked to both of us in an interview. The fact that the interview went extremely well because I was well-prepared for it surprised me the most. My demeanour was extremely laid-back, and I dressed nicely and spoke clearly. The lecture I attended with Mr. Lloyd yielded some amazing and persuasive results. My partner also performed well. 
Feeling: As a result of the interview, I feel fantastic. We were pleased with the way we presented ourselves. Because of how well-prepared we were and the result from Lloyds, our lecturer was really impressed. Both of us felt content.    
Evaluation: I conducted the interview for my team member in a polished manner. We communicated well, wore business attire, and used appropriate body language. Compare this behaviour to that of other class members. The feedback from our lecturer was impressive.
Analysis: I am a good public speaker and communicator, according to the role-playing interview. My skills are exceptional. Thanks to this role-play, I can learn from my mistakes and perform better the next time. Such role-play is advantageous since it enhances my confidence and helps me get ready for the future.
Conclusion: I will be able to perform better in a variety of interview-related areas because of the experience I have obtained in this role. For example, I will improve my interviewing methods, mannerisms, body language, eye contact, and attractiveness. The interviewer provided wonderful feedback, and it was conducted well. Finally, I am relieved that everything went as planned.
Action Plan: As a result of my experience, I will be extremely prepared for my next interview because the lecturer's criticism enabled me to prepare for a potential future interview. I will watch more interview videos to assist me get experience.
5. Career Development.
Career development refers to the assistance a company provides for a person's professional growth, particularly when the employee transitions to a new position or project within the company. This support frequently includes career planning, networking, skill development, coaching, and mentorship. Career development is frequently supported by HR business partners or managers, as well as HR services like learning and development, talent management, or recruiting. (Gartner,2023)
The support an organization gives to an individual's professional development, particularly when the employee moves to a new role or project within the organization, is known as career development. Coaching, mentoring, skill development, networking, and career planning are frequently included in this support. The organization's HR business partners or managers, as well as HR activities like learning and development, talent management, or recruiting, frequently help employees advance their careers. (Gartner,2013).
I am going to plan and advertise my learning tactics using the VARK model, which we covered in class. I like learning with the VART paradigm through reading and writing, where information is recorded for later use as a reference. This approach works better for me because it makes learning easier for me and makes me feel more comfortable while the professor is teaching.



6. SWOT ANALYSIS
 
	Strength
	Weakness

	Communication Skills
	Time Management

	Leadership Skills
	Book-keeping Skills

	Good Decision-Making Skills
	Teamwork Skills

	Computer Technology Skills
	Writing Skills

	Public Speaking Skills
	


                                                                          					                    7. Skills for Career Job:
· Communication prowess Problem-solving, collaboration, initiative, speaking, and writing, as well as...
· Quantitative and analytical.
· Strong work ethic and professionalism.
· Leadership skills.
· Personal Development Plan. (Reed.co.uk,2023).
[bookmark: _Hlk133342211]An organized action plan for reaching academic, personal, or professional goals, a personal development plan is a written record of one's self-evaluation and progress. It is often established at work or while you are in school (with the assistance of your management or teacher) and works by empowering you to set objectives, recognize your advantages and disadvantages, and identify areas where you need to grow. (Reed.co.uk,2023).
The strategy is composed of my own actions that will help me achieve the goals, which are established in accordance with the areas I wish to develop.				
7.1 Professional Development Plan
	Name:
	Target Job Title
	Health Care Manager

	Skills
	How will I get it?
	What support will I need?
	What can prevent me from getting it?
	How long will it take?

	Leadership skills
	Through performing task
	Read more journals to improve
	Too lazy
	Always not long 

	Communication Skills
	 Readings journals, listening to good speakers 
	Practice always
	Laziness 
	Always not long 

	Time management Skills
	Set deadline
	Through regular practice
	Stress
	3 to 6 months

	Book-Keeping Skills
	Prioritize
	Regular practice
	Laziness
	6-9months



I want to work as a healthcare manager once I graduate. For this job, I will need good leadership, public speaking, and communication skills. I need to focus on my time management and collaborative skills. The skills listed above are all vital for managers to possess in the future. I have been greatly motivated to be well-prepared as a manager because of thinking back on the information my professor gave me in class while we were playing roles.
The process of developing one's profession over the course of a lifetime is known as career development, and it typically includes setting new goals and acquiring the requisite skills. The act of managing one's career within or across organizations is referred to as "career development" in most contexts. It comprises acquiring new abilities, assuming greater responsibilities at work, and switching occupations. whether moving to a new firm, staying with the same one, or starting one's own business.
Regulatory organizations are constantly there to provide guidance to all firms on how to manage their operations or take care of their staff. When these norms are recognized and adhered to, a tranquil workplace is created for the benefit of both employers and employees.
Assist the organization in discovering competent applicants with the required competencies throughout the employment process. and support the company's upcoming growth.
I gained a lot of experience from the role-play we performed in class, which I will use in other circumstances. The skills I acquire will come in handy during this role-play.
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Appendix:
INTERVIEW QUESTIONS
1. Tell me about yourself
2. What Can You Bring to This Position?
3. Can You Outline a Stressful Experience That You Have Had, and How You Handled It?
4. What do you feel are your strengths and weaknesses?
5. Why are you leaving your actual job?


















[bookmark: _kpr05n82n26c]Job application form

[bookmark: _zidixfu2h1to]Application for Health care Manager
Your details
Name: SACREE MWEPU
[bookmark: _obvz8px9oj35]Education and training
Please give details:

	Certificate in process Health and Social Care 2021-2023
Certificate in Mathematics and English Language 2020-2021
BA Hons in Business 2006-2009
Training Certificate in Health and Care 2010-2012
DBS Certificate to work with Venerable people.
Marykay Cosmetic Plc 2013 t- 2018
Amway Company Ltd London 2014-2020.











[bookmark: _qhulv5cexz75]Qualifications
Please give details:

	University of Wales Trinity London 20121- 2023
Health and Social Care Graduate in June 2023
London School Of Business 2020-2012
Mathematics and English in Higher Education
London School of Commerce 2006-2009
BA Hons in Business
Health and Social Care Training 2010-2012.














[bookmark: _97j1ykgd1f2u]Employment history
[bookmark: _itppkk92vaqm]Your current or most recent employer

Name of employer: Aisha’s hair

Job title: Professional Hair Stylist

Length of time with employer: 16 hours per week.

Reason for leaving: Want to develop new skills. 

Duties: Manager.

	From 2010 – Present: Regulating the cleanliness of the space.
Enforcing cleanliness standards at all workstations
Keeping track of supply levels and placing supply orders
Keeping track of cash movement both in and out
Maintaining client records
Overseeing appointment scheduling
Monitoring client communication
Managing marketing initiatives, such as fan pages on social media
Maintaining your loyalty program.











[bookmark: _81dqi68kkna8]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

[bookmark: _2hk78iv0b9mh]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	I apply for this position because I possess the abilities and characteristics listed in the job description. I have excellent communication skills and can speak clearly. Being very adaptive and versatile also drives me to apply for this nursing job as a change of profession. 
My ability to effectively communicate with patients, pay attention to their concerns, and come up with solutions is what makes me the greatest.
Additionally, being able to learn new abilities, such as computer technology, will aid in the company's and the patient’s achievement of their shared objectives.




















[bookmark: _ojwn8qfpdqo4]
[bookmark: _l4j9qclj5v1t]Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
[bookmark: _t2k2hyav6xgs]References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k]Declaration
I confirm that to the best of my knowledge, the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Sacree Mwepu

Signature: Mwepu

Date: 10TH May 2023.
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