Essential skills for study and employment
[bookmark: _Int_BLpq5yln]There is a set of skills and traits, without which studies and work are going to be much more difficult. The very awareness of their existence and importance is the introduction to our professional development. In this essay I am going to mention (in my opinion) 4 most important skills that enable us to work efficiently and effectively:
Teamwork

According to Parker(2008)” Team players and team work” by going through our student's life and climbing in a career, there will be many opportunities to work with other people. Some of the projects in which we will be involved cannot be managed by just one person.
Discipline

[bookmark: _Int_TX9iruAY]According to Greenspan (2012)” Elements of Discipline Nine Principles for Teachers and Parents “developing such traits as punctuality, diligence and focus on our current task is crucial to become a good worker and leader. They will make other people consider us more valuable to others.
Communication

[bookmark: _Int_1lY9kzdt]According to Faulkner (1984) “Communication" you cannot go far in working with people without being communicative, much less in a leadership position. The ability to communicate freely with co-workers is essential for sharing data used at work.
Time management

Time management is required both to complete your tasks as an employee and to assign tasks to team members. It is impossible to work efficiently with poorly planned and chaotically disposed time (Stoilov,2012).
Summary
[bookmark: _Int_HfnTB0OC][bookmark: _Int_7RxvzPfJ]To sum up, I believe that without closely related to each other traits I have described above, we cannot be successful in student’s life and later in career. Teamwork, supported by discipline, trouble-free communication and good time management is a recipe for success.
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